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ROTHESAY

COUNCIL MEETING
Rothesay Town Hall
Monday, July 11, 2016

7:00 pm N” ‘ /9,

M
\tl.'

e
T oy

1. APPROVAL OF AGENDA
2. APPROVAL OF MINUTES Regular Meeting 13 June 2016
»  Business Arising from Minutes

3. OPENING REMARKS OF COUNCIL
»  Presentation to Rothesay-Netherwood School students

3.1 Declaration of Conflict of Interest

4. DELEGATIONS
4.1 Michael Butler (see item 9.1)

5. CORRESPONDENCE FOR ACTION

5.1 29 June 2016 Letter (via email) from resident RE: Gondola Point Road/Church Ave.
Intersection

Refer to the Parks and Recreation Committee and Heritage Preservation Review Board for

budget consideration

5.2 6July 2016 Email from resident RE: Dunedin Road pathway
Refer to staff
5.3 6July 2016 Letter from Brian Gillis RE: Active Transportation with attachments

Refer to the Public Works and Infrastructure Committee

6. CORRESPONDENCE - FOR INFORMATION

6.1 15 June 2016 Letter from P.R.O. Kids Advisory Committee RE: Thank You

6.2 16 June 2016 Letter from Mayor Darling RE: Election Congratulations

6.3 23 June 2016 Letter from Amy Brown, recipient of the Medical Education Scholarship
RE: Thank You

6.4 30 June 2016 Letter from Grand Bay-Westfield RE: Saint John Dragon Boat Challenge

7. REPORTS

7.0 July 2016 Report from Closed Session

7.1 July 2016 Fundy Regional Service Commission Update

7.2 25 May 2016 Kennebecasis Regional Joint Board of Police Commissioners (KRJBPC)
Meeting Minutes

31 May 2016 KRJBPC Statement of Financial Position
7.3 31 May 2016 Draft unaudited Rothesay General Fund Financial Statements

31 May 2016 Draft unaudited Rothesay Utility Fund Financial Statements
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ROTHESAY

Regular Council Meeting

Agenda -2- 11 July 2016
16 June 2016 Draft Finance Committee Meeting Minutes

7.4 22 June 2016 Draft Public Works and Infrastructure Committee Meeting Minutes

» Almon Lane and Peters Lane curb
» Master Drive Site Development (see item 8.4)
» Parkdale Avenue/Chapel Road sidewalk
» Donlyn Drive signage
» Hutson Street traffic controls
7.5 22 June 2016 Draft Utilities Committee Meeting Minutes
14 Maplecrest Drive
Capital Funds - Rehabilitation of Well #6
4 Usher Court
R064 Vehicle Replacement (see item 9.8)
25 Cameron Road
9 Kingswood Avenue
7.6 22 June 2016 Draft Heritage Preservation Review Board Meeting Minutes
» Great Places in Canada Contest
7.7 27 June 2016 Draft Planning Advisory Committee Meeting Minutes
7.8 June 2016 Monthly Building Permit Report
7.9 7 July 2016 Capital Projects Summary

VVVYVVY

8.  UNFINISHED BUSINESS

TABLED ITEMS
8.1 Traffic By-law 1-14 (Tabled June 2014)
No action at this time

8.2 Water By-law (Tabled June 2015)
No action at this time

8.3 16 Lot Subdivision off Appleby Drive (Tabled December 2015)
No action at this time

8.4 Master Drive Site Development Remove from table
4 July 2016 Report prepared by DO McLean

8.5 Robinson Street Drainage
6 July 2016 Report prepared by DO McLean
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ROTHESAY
Regular Council Meeting
Agenda -3- 11 July 2016

9. NEW BUSINESS
BUSINESS ARISING FROM DELEGATIONS
9.1 7July2016 Letter from Michael Butler

ADMINISTRATION
9.2 Award - Disposal of Surplus property Tender #2016-GG01
6 July 2016 Report prepared by Treasurer MacDonald

9.3 Email and Town Records Policy
6 July 2016 Memorandum from Town Clerk Banks with attachments

9.4 Committee Appointments
9.4.1 Parks and Recreation Committee and Planning Advisory Committee

21 June 2016 Memorandum from Town Clerk Banks
9.4.2 Joint Advisory Group
6 July 2016 Memorandum from Town Clerk Banks
OPERATIONS
9.5 Contract S-2014-016A: Wastewater Collection System Upgrades — Rothesay Road
Forcemain
4 July 2016 Report prepared by DO McLean

9.6 Canada 150 Grant Application: Wells Multi-Use Path, Wells Park
4 July 2016 Report prepared by DO McLean

9.7 Contract R-2014-019-20: Wells Multi-Use Path, Wells Park
30 June 2016 Report prepared by DO McLean

9.8 Vehicle Fleet Purchase — Utility Fund
30 June 2016 Report prepared by DO McLean

9.9 Arthur Miller Field Building Renovations
4 July 2016 Report prepared by DO McLean

10. NEXT MEETING
Regular meeting Monday, August 8, 2016

11. ADJOURNMENT



2016July110penSessionFINAL_018

2009
e Review work done to our property
e Problems encountered, damage incurred to our property and house
e Town investigation, i.e. Adjuster’s report
2010
e Review of meeting held with Mayor Bishop, John Jarvie, CBCL and Scott Hatcher
2015
e Access to information request is submitted
2016
e Privacy Commisioner’s report summary
e Discuss Council’s first attempt at a resolution
e Hearing is held on April 25 — discuss Justice Glennie’s orders
e Teleconference is held in June between town lawyer, me and Justice Glennie (conflict of
interest, RTIPPA and accountability)
e June hearing — discuss Justice Glennie’s decision
Summary

Final comments regarding the process, what was missed, lessons learned.
Where should the town go from here with respect to RTIPPA
Where should the town go with respect to our property
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From: B

To: Rothesay Info

Subject: [l DUNEDIN ROAD

Date: July-06-16 9:33:29 AM

Hello,

My name is_ I live at- Dunedin road with my spouse,_ and our
two sons.

| am writing to inquire about the parameters around the right-of-way (driveway) that leads to
our home.

We purchased the home in 2004, and we have been maintaining the driveway ever since (The
previous ovvner,_ maintained the driveway for the 35+ years she and her family
lived here).

With the installation of the water line that runs through the trail behind our home and down
Dunedin road, things have changed a fair bit for us. The town came and removed several
trees to allow for the passageway, and placed three large boulders to stop any vehicles from
entering the path. For 10 months of the year, the area where the trees have been removed
and the 'entrance' to the trail (where the boulders are located) is a complete eye sore. An
area that was once tree-dense now looks un kept. While the land is not ours, we feel that the
town made significant efforts to return the construction areas to their original state, and in
some occasions, enhance them.

Further, since the installation of the trail, we have lost our privacy, as people walk/bike/even
dirt bike along the driveway/right-of-way to access the trail. Citizens have even gone as far as
parking their cars and leaving them there for several hours while they explore the trail.

While- and | believe that the walking trail is a great addition to our community, we feel
that we have had to pay an unfair price of letting go of our privacy, and feeling like we need
to upkeep an area that was once tree-lined and private. Our frustration is only exasperated by
the fact that we pay for the maintenance of the right- of-way/driveway in the form of snow
removal and gravel delivery. We estimate that we have spent several thousand dollars on
maintenance and snow removal since we purchased the home. We were happy to do this
until we lost our privacy, and the esthetic. Now, it feels like the trade-off is unfair.

| have inquired about this issue several times with the town of Rothesay, and | am hoping to
get an answer about our rights (can the town ask citizens to access the walking trail via
Higginson) and responsibilities (maintenance) given the fact that a revised governing body is
in place. Miriam Wells suggested that | reach out again in order to have my concerns properly
addressed.


mailto:rothesay@rothesay.ca
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Thank you for your consideration,

- Dunedin Road
Rothesay
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2. Add a stipulation into tender packages indicating that the bike lanes and sidewalks are to be kept
clear of signage and construction debris.

3. Add a stipulation into construction permits indicating that bike lanes and sidewalks are to be kept
clear of signage and construction debris.

4. In the short term, please have town staff approach each party responsible for signs currently in the
bike lanes and ask for them to be moved.

| respectively request your formal reply on each of these four point.

Best regards,'g 1
Brian Gillis

Il Gondola Point Road

Rothesay road, signs in the bike lane, no flaggers present (similar situation on Grove Avenue)
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Amy Brown B T
) Highland Avenue | RECEIVED
Rothesay, NB

|| | 3 . 1 .-n..
. |I'| 4 U G _|»f

Town of Rothesay Council S ——
c/o New Brunswick Medical Education Trust

PO Box 22061

Saint John, NB

E2K 4T7

June 12, 2016
Dear Mayor Nancy Grant & Council,

I would like to express my sincere gratitude for the Town of Rothesay Medical Education
Scholarship awarded through the New Brunswick Medical Education Foundation Inc. 1
was extremely happy and appreciative to learn that I was selected as the recipient for this
generous award.

I have lived most of my life in the beautiful town of Rothesay and have recently finished
my first year of medical school at Dalhousie Medicine New Brunswick. Within my
school, I have become involved in clubs including the Surgery Interest Group and
Mindfulness in Medicine. I have also helped to organize an anatomy lab session for third
year Respiratory Therapy students. Currently, I am working on a research project to
hopefully understand and improve the outcomes of cardiac surgery patients at the Saint
John Regional Hospital. As I plan to enter the second year of my medical training and
beyond, I look forward to continuing to be involved within my school and wider
community with the help of this scholarship.

The Town of Rothesay Medical Education Scholarship has lightened my financial burden
and will allow me to focus more on all aspects of my education. Your generosity is
greatly appreciated and has reinforced my desire to give back to my school and
community. Thank you for your confidence and willingness to help me in my medical
education.

Sincerely,

4?/ )/ 2
Amy Brown, MSc

MD Candidate, 2019
Dalhousie University
Faculty of Medicine
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Kennebecasis Regional Joint
Board of Police Commissioners
May 25, 2016

Page 2

REGULAR MEETING

The Chairman asked if there were any Declarations of Conflict of Interest. Mr.
Dobson advised that if there were any discussions relating to transportation he would
be declaring a conflict.

SECRETARY TREASURER'S REPORT

Cherie presented the April 30, 2016 financial statements. The present cash
balance is $568,000. The surplus is down in comparison to last year and she would
explain this later in her presentation. The accounts receivable is lower due to the
timing of the receipt of the secondments payments. Liabilities consist of accounts
payable in the amount of $284,000. Vested sick leave is $820,000 which is supposed to
be similar to the financial assets of $781,000 but it is not because of the retirement of
Sgt. Watson in May. Mr. Dobson raised a question in respect to the retirement
allowance being paid to Sgt. Watson. Cherie explained that this would be paid out of
the accrued liability. Mr. Dobson asked if this retirement allowance would be paid out
of cash? Cherie explained that it will not come out of the investment at TD but will
come out of our bank account. Mr. Dobson asked if the $781,000 in investments would
be reduced with the payment of Sgt. Watson’s Retirement Allowance? Cherie advised it
would not because when she did the year end deposit to the TD Investments she
subtracted the amount being paid to Sgt. Watson prior to making the deposit to the
Sick Leave/Retirement Investment Account at TD. Mr. Dobson asked if when Sgt.
Watson’s retirement allowance is paid the cash will be reduced by the amount of his
retirement allowance and as well if the liability for the vested sick leave will be reduced
by the same amount. Cherie advised that was correct and will make the investments
and the liability closer in total.

Statement of Operations

Cherie explained that the fees, which consists of record checks, accident reports,
fingerprints, is up over budget by $6,000. Taxi and traffic by-laws is also over budget
but will even out over the year because the taxi licensing is completed at the beginning
of the year. The Secondment category is up over budget because we budgeted to have
three secondments and we have four thus resulting in this category being over our
budgeted amount.

Expenses - Salaries are under budget because we had a Maternity Leave, an officer
who will be retiring, and because of the secondments. We have term officers backfilling



2016July110OpenSessionFINAL_034

Kennebecasis Regional Joint
Board of Police Commissioners
May 25, 2016

Page 3

REGULAR MEETING

these positions and who are paid at a lower rate of pay. As a result of the salaries
being under budget the benefits are as well. Training is under budget at the present
time but will be more on line once the fall arrives. The equipment category usually
changes near the end of the year when the Chief sees what direction the budget is

going.

The total crime control category is 1.4 million as compared to the budgeted amount of
1.464 million, resulting in crime control being down $64,000.

Vehicles - Fuel is under budget by $10,000 and maintenance and repairs are under
budget by $8,000. The new vehicle category reflects the purchase of one vehicle and
we have two more to purchase. We have purchased no new equipment for the vehicles
as of yet. We presently have $72,000 in vehicles and we budgeted $117,000 resulting
in this category being under budget by $45,000.

Building — The electricity category will even out over the year as well as the grounds
category. This category is over budget by $5,000 because of the higher costs
associated with the use of electricity in the winter and the costs are higher for snow
removal versus the summer lawn maintenance.

Administration - The largest item in this category is the sick pay retirement category
which is not usually done until the end of the year resulting in this category being under
budget. At present we have $235,000 compared to the budgeted amount of $254,000
and the sick pay retirement is the reason.

Telecom Fund — At present there is a surplus of $369.00 which is a result of the
Retirees Health Insurance.

Mr. Dobson initiated a brief discussion relating to our Sick Leave Investments Portfolio
in relation to the fees we are being charged to manage same. It was decided that in
the fall an ad hoc committee would be struck, to review this matter. Mr. Dobson
suggested this be added to the Agenda for the September meeting.
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Kennebecasis Regional Joint
Board of Police Commissioners
May 25, 2016

Page 4

REGULAR MEETING

MOVED by Peter Bourque and Seconded by Danny Dobson to accept the
Secretary-Treasurer’s report as circulated. MOTION CARRIED.

CHIEF'S REPORT

In addition to his written report, Chief McIntyre advised that he will be attending a
meeting on Friday in relation to the New Brunswick Policing Standards and official
language requirements. There was a brief discussion in this regard and how it may
impact our Police Force.

MOVED by Nancy Creamer and Seconded by Linda Sherbo to accept the
Chief’'s Report as circulated. MOTION CARRIED.

COMMITTEE REPORTS
Personnel Committee - Nothing to report.

Building and Grounds Committee - Mr. Olsen advised that we have received quotes
to construct a secure room to house the carbines. The quotes received were quite
different as it related to costs associated with this construction. These were prepared
and submitted without a “Scope of Work” being provided. The highest quote did
provide a scope of work which the building committee finds quite acceptable for what is
required. The Building Committee would like the Chief to remove all identification from
the provided “Scope of Work” and forward same to the second bidder to ascertain what
their price would be based on same to a maximum of $8,800 + HST. Moved by Emil
Qlsen that the Police Commission authorize the Chief to make a comparison on those
guotes and authorize him to determine and award the best quote for the job to the
maximum of $8,800 + HST. Seconded by Linda Sherbo. MOTION CARRIED.

Insurance Committee - Mr. Bourque advised that we were supposed to pay $25.00
for an endorsement for the Drone Insurance but we have received correspondence
indicating that there will be no charge for this insurance and it will be included in the
Board's Policy.
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KENNEBECASIS REGIONAL JOINT BOARD OF POLICE COMMISSIONERS

STATEMENT OF FINANCIAL POSITION

As at May 31, 2016

Cash - General

Sick Pay/ Retirement Investments
Accounts Receivable

Sales tax recoverable

----Liabilities------

Accounts payable and accrued
Vested sick leave/retirement accrual
Sick leave replacement

Accrued pension benefit liability
Debenture payable

NET ASSETS (DEBT)

----Non-Financial Assets-----
Tangible capital assets (see page 2)
Accumulated amortization

Unamortized Debenture costs
Prepaid expenses

ACCUMULATED SURPLUS

Assets
Liabilities

)
—_
(03]

$363,411.85
784,153.92
65,113.79
21,203.10

N
o
a0
n

$620,449.81
793,621.57
32,443.50
27,249.65

$1,233,882.66

$1,473,764.53

174,286.41 398,815.94
777,467.56 750,460.71
13,298.53 13,298.53
915,100.00 1,140,800.00
1,338,000.00 1,450,000.00
3,218,152.50 3,753,375.18
-1,084,269.84 -2,279,610.65
3,594,248.05 3,407,400.83
-1,287,059.62 -1,161,977.85
2,307,188.43 2,245,422.98
10,799.19 5,717.40
88,701.50 87,028.49
2,406,689.12 2,338,168.87
422,419.28 58,5568.22
3,640,5671.78 3,811,933.40
3,640,571.78 3,811,933.40

Page 1



Millennium Drive

Land

Building - Roof
Mechanical
Electrical.
Other
Structure

Accumulated amortization
Net book value of Building

Paving
Accumulated amortization
Net book value of paving

Landscaping
Accumulated amonrtization
Net book value of landscaping

Furnishings
Accumulated amortization
Net book value of furnishings

Machinery & equipment
Accumulated amortization
Net book value of equipment

Information technology equipment
Accumulated amortization
Net book value of IT equipment

Vehicles
Accumulated amortization
Net book value of vehicles

Total Tangible Capital assets
Total Accumulated amortization

2016July110penSessionFINAL_038 Page 2
KENNEBECASIS REGIONAL JOINT BOARD OF POLICE COMMISSIONERS
SCHEDULE OF TANGIBLE CAPITAL ASSETS
May 31, 2016
201 2015
-------------- TANGIBLE CAPITAL ASSETS-—--wummnmnmnnnnen
Balance Balance
beginning of year Additions  Disposals  end of year

194,247.55 194,247 .55 194,248
42,676.66 42,676.66 42,677
250,627.82 250,627.82 250,628
330,542.64 330,542.64 330,543
520,640.03 520,640.03 520,640
1,106,997.29 1,106,997.29 1,106,997
2,251,484.44 0.00 2,251,484.44 2,251,484
-690,095.73 -690,085.73 -624,239
1,561,388.71 0.00 0.00 1,561,388.71 1,627,245
52,600.16 52,600.16 52,600
-27,615.08 -27,615.08 -24,985
24,985.08 0.00 0.00 24,985.08 27,815
3,268.36 3,268.36 3,268
-3,268.36 -3,268.36 -3,105
0.00 0.00 0.00 0.00 163
177,328.73 177,328.73 177,330
-93,098.12 -93,098.12 -84,232
84,231.61 0.00 0.00 84,231.61 93,008
61,695.71 61,695.71 61,696
-46,684.29 -46,684.29 -44,918
15,011.42 0.00 0.00 15,011.42 16,778
278,729.13 278,729.13 142,375
-119,483.76 -119,483.76 -91,625
1569,246.37 0.00 0.00  159,245.37 50,850
574,892.97 574,892.97 524,401
-306,814.28 -306,814.28 -288,974
268,078.69 0.00 0.00  268,078.69 235427
3,594,248.05 0.00 0.00 3,594,248.05 3,407,402
-1,287,059.62 0.00 0.00 -1,287,059.62 -1,161,978
2,307,188.43 0.00 0.00 2,307,188.43 2,245,424

Net Book Value




REVENUE:

Fees
Taxi & Traffic Bylaw
Interest income

Retirement interest & dividends

Secondments

EXPENDITURE:

CRIME CONTROL
Salaries
Benefits
Training
Equipment

Equip repairs & IT support

Communications
Office function
Leasing
Policing-general
Insurance
Uniforms
Prevention/p.r.
Investigations
Detention

Taxi & Traffic Bylaw

Auxillary
Public Safety

VEHICLES
Fuel
Maint./repairs
Insurance
New vehicles
Equipment
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KENNEBECASIS REGIONAL JOINT BOARD OF POLICE COMMISSIONERS
STATEMENT OF OPERATIONS

I
~-ACTUAL--

$28,951.05
6,586.65
2,028.13
7,781.45
161,447.69

$206,794.97

$1,414,162.83
267,318.48
8,478.30
1,321.83
1,319.47
25,734.89
5672.18
4,399.95
12,611.97
4,702.90
15,014.55
1,727.60
9,073.74
10,775.00
258.57
70.33
11,666.67

1,794,300.26

35,822.39
30,632.97

8,465.40
18,068.42

93,889.18

FIVE MONTHS ENDING MAY 31, 2016

Page 3
FIVE MONTHS |

PRIOR YR -----—-- BUDGET---------

48% $19,026 $19,583 $47,000
216% 4,632 2,083 5,000
-18% 2,236 2,500 6,000
4% 7,208 7,500 18,000
36% 77,924 118,333 284,000
38% 111,118 150,000 360,000
0% $1,250,065 1,407,258 $3,377,418
-8% 246,833 289,785 695,484
-46% 16,798 15,833 38,000
-84% 2,265 8,333 20,000
-21% 709 1,667 4,000
6% 21,986 24,292 58,300
-20% 5,942 7,083 17,000
0% 4,533 4,417 10,600
7% 20,114 13,542 32,500
1% 4,575 4,667 11,200
0% 14,427 15,000 36,000
-54% 3,161 3,750 9,000
-25% 6,316 12,083 29,000
0% 10,775 10,775 25,860
24% 259 208 500
-89% 1,222 625 1,500
0% 11,667 11,667 28,000
-2% 1,621,647 1,830,984 4,394,362
-22% 34,715 45,833 110,000
-14% 28,011 35,417 85,000
-2% 8,465 8,635 20,724
-60% 65,980 47,500 114,000
-100% 8,958 21,500
-36% 137,171 146,343 351,224




KENNEBECASIS REGIONAL JOIRT BOARDE GRBOLICE ESMSSIONERS
STATEMENT OF OPERATIONS
FIVE MONTHS ENDING MAY 31, 2016

EXPENDITURE continued:

BUILDING
Maintenance
Cleaning
Electricity
Taxes
Insurance
Grounds
Interest on Debenture
Debenture Principal

ADMINISTRATION
Salaries
Benefits
Professional Fees
Travel/Training
Board Travel/Expenses
Insurance
Bank service fees
Labour Relations
Sick Pay/Retirement
Retirement int & dividends
2nd prior year (surplus) deficit

CONTRIBUTED BY MEMBERS
SURPLUS (DEFICIT)

TELECOMFUND
City of SJ telecomm services
Data Networking charges
Retirees heaith insurance
2nd prior year (surplus) deficit

CONTRIBUTED BY MEMBERS
SURPLUS (DEFICIT)

Total surplus (deficit)

----------------- FIVE MONTHS

-ACTUAL--

9,9190.08
9,676.37
22,5610.72
18,692.19
2,263.35
7,413.83
13,146.30
53,333.35

136,855.19

252,813.86
54,631.62
19,672.23

7,333.80
1,068.88
522.50
458.57
4,340.28

7,781.45
-46,952.90

301,670.29

2,119,928.95
2,279,434.60

$159,505.65

133,364 .17
4,051.15
-622.73
900.50

137,693.09
139,172.50

$1,479.41

$160,985.06

-37%
-4%
15%
-2%

2%
78%

-12%

11%
2%

0%
14%
-2%
35%

-49%
1%
4%

-100%
-2%

-5%
-7%

0%

0%

Page 4
|

PRIOR YR -----—--- BUDGET-------
17,643 15,625 37,500
9,265 10,000 24,000
23,773 19,583 47,000
18,224 19,135 45 925
2176 2,220 5,328
5,738 4,167 10,000
23,374 15,000 36,000
46,667 47,917 115,000
146,860 133,647 320,753
244,798 252 434 605,842
45,909 47,963 115,110
19,024 20,000 48,000
7,848 5,417 13,000
359 2,083 5,000

508 518 1,244

542

2,402 4,167 10,000

24 917 59,800

7,298 7,917 18,000
-51,256 -46,953 -112,687
277,432 318,462 764,309
2,071,984 2,279,437 5,470,648
2,225,927 2,279,437 5,470,648

$153,933 $0 $0
126,625 133,364 320,074
3,709 4,280 10,273
1,285 625 1,500
-2,034 900 2,161
129,595 139,170 334,008
129,028 139,170 334,008

(8567) $0 $0

$153,366
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KENNEBECASIS REGIONAL JOINT BOARD OF POLICE COMMISSIONERS
NOTES TO THE FINANCIAL STATEMENTS
May 31, 2016

STATEMENT OF FINANCIAL POSITION

BANK balance 363,412 at May 31
ACCOUNTS PAYABLE balance 174,286

Debenture costs paid in June & December -65,991

Current Accounts Payable 108,295 Paid in June
Extra {Shortfall) in bank account 255,117

Prepaids include insurance, telecom services and Managed
Health Care's deposit

STATEMENT OF OPERATIONS

Revenue:
* Taxi & Traffic bylaw - annual taxi fees are renewed for the year in January
* Secondments - still have all four but were only sure of three when doing 2016 budget

Crime Control:
* Salaries - one officer out on LTD (retiring in May), an officer on maternity feave (Jan - Mar} and
four are on secondments. They are currently being replaced by temporary term constables.

* Benefits Health insurance 2016: $63,311 2015: $57,822
Retirees health insurance 2016: $848 2015: $-752
In 2015 the retirees paid $752 less than the actual costs

Vehicles:
* New vehicles - bought a new vehicle for major crime
and sold two vehicles

Building:
* Electricity is up due to higher winter power bills
* Grounds are up over budget because of the snowplowing costs

Administration:
* Benefits Health Insurance 2016: $16,802 2015: $9,312

Telecom:
* Retirees health insurance 2016: $-623 2015: $1,285
This year with only one retiree the costs are less

pg 5
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TOWN OF ROTHESAY
FINANCE COMMITTEE

June 16, 2016

In attendance:

Mayor Nancy Grant

Councillor Grant Brenan
Councillor Don Shea

Town Manager John Jarvie
Treasurer Doug MacDonald
Financial Officer Ellen K. Steeves

The meeting was called to order at 9:21. The agenda was accepted with the addition of 2) b. NB
Medical Education Trust. The minutes of June 3™ were accepted as presented, and Treasurer
MacDonald advised the cheque to Kingsway had been released.

Funding Request

a. Rothesay Liberal Association — It was agreed that if individual councillors would like
to attend, they should cover the costs themselves. Town Manager Jarvie will advise
Councillor Wells, who made the inquiry.

b. NB Medical Education Trust — Mayor Grant want to update that she had been to the
awards ceremony last night. Of the original 4 scholarships granted, 3 have finished
their residency and have started practicing in the province. The other is specializing
and continues his residency. She feels this shows that the scholarships are
worthwhile, keeping doctors in the province.

May 2016 Draft Financial Statements

Treasurer MacDonald reviewed the highlights of the income statements for both the Utility Fund
and the General Fund. He distributed a sheet with the history of average Water and Sewer rates.
It was suggested it may be time for a review of the fixed and variable costs. The search for new
water sources is an ongoing process. The Almon/Peters Lane project will need to be analyzed to
allocate between Water, Sewer, and Transportation. Treasurer MacDonald also reviewed the
history of the General Fund tax rates and assessments. He also reviewed the shared services of
fire, police and library. There was a brief discussion on supplying Wells with water and sewer,
but it would be very costly, and a limited number of additional users.

Next Meeting
The next meeting is set for Thursday, July 28, 2016 at 9:00 a.m. The meeting adjourned at 11:39.
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Committee Meeting
June 22, 2016
Rothesay Town Hall — Sayre Room
8:30 a.m.

PRESENT: COUNCILLOR MATT ALEXANDER, CHAIRPERSON
RAHA MOSCA, VICE CHAIRPERSON
COUNCILLOR MIRIAM WELLS
SCOTT SMITH
SHAWN PETERSON

TOWN MANAGER JOHN JARVIE
DIRECTOR OF OPERATIONS (DO) BRETT McLEAN
RECORDING SECRETARY LIZ POMEROY

ABSENT: RYANSCOVILLE
Chairperson Alexander called the meeting to order at 8:34 a.m.

1. APPROVAL OF AGENDA:
MOVED by S. Smith and seconded by Counc. Wells to approve the agenda as circulated.
CARRIED.

2. APPROVAL OF MINUTES:
2.1 Regular meeting of April 20, 2016.
MOVED by S. Peterson and seconded by S. Smith to approve the Minutes of April 20, 2016 as
circulated.
CARRIED.

3. DELEGATIONS:
N/A

4. REPORTS & PRESENTATIONS:
N/A

5. UNFINISHED BUSINESS

5.1 Update on Capital Projects.

S. Peterson inquired as to what remains to be completed for the Rothesay Common project. DO
McLean advised some deficiencies have been addressed and are being dealt with accordingly. It was
noted the original water main on Rothesay Road crosses to the other side of the road which is the
cause for construction on both sides of Rothesay Road. DO McLean noted residents have been
accommodating by using alternate routes. He added there is low traffic volume in the area and the
expected completion date for the entire project, forcemain installation included, is the end of October.
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5.2 Update on RA-5 crosswalks

DO McLean advised the RA-5 crosswalk at Golf Club Court is now fully operational. He reported
Council approved the recommendation to purchase a solar powered LED flashing crosswalk system
to be installed on the right turn slip lane at the intersection of Grove Avenue and Hampton Road. All
preparation is complete, and the unit can be installed once it arrives. DO McLean noted he will
contact the resident of the request to give a briefing on the new system. DO McLean reported the
equipment is in place for the installation of the RA-5 crosswalk at River Road. He added he will be
meeting with the resident adjacent to the crosswalk to notify the homeowner of the installation and
receive feedback and/or concerns. There was a brief discussion on volume settings of similar
crosswalks. It was noted the volume can be adjusted but the sound cannot be turned off. DO McLean
will report back to the Committee after the meeting with the resident.

5.3 Update on solid waste

Chairperson Alexander noted a significant amount of residents participated in this year’s Spring
Clean-Up. DO McLean advised he has not seen the invoice yet to determine if the cost was on
budget. It was noted last year’s amount during the same time was higher as inclement weather caused
items that may have been salvaged by “pickers” to be left for pick-up. DO McLean advised the cost
to dispose of the compost material is increasing and other options may need to be explored for cost
efficiency.

5.4 Update on Almon and Peters Lane

DO McLean advised work is ahead of schedule and on budget. He added Council must choose
between a textured rolled curb and a standard rolled curb. It was noted the only difference between
the two curbs is the aesthetic look and cost. The textured rolled curb is estimated at a higher cost than
the standard rolled curb.

MOVED by Counc. Wells and seconded by S. Smith the Public Works and Infrastructure Committee
recommend Council approve the installation of standard rolled curb for the Almon Lane and Peters
Lane project.

CARRIED.

5.5 Update on Traffic By-Law

DO McLean noted the Registrar of Motor Vehicles sent comments and suggestions from the
Department of Transportation and Infrastructure regarding edits to the Rothesay Traffic By-law. It
was agreed the Committee will return with comments for the next meeting. There was a lengthy
discussion regarding speed limits. It was suggested a consistent speed limit be used throughout
school zone areas in the Town. The following comments were made: similar school zone speed limits
within neighbouring municipalities would create consistency; roads have been designed in the past to
accommaodate vehicles travelling 10 km over the posted speed limit; drivers then become comfortable
driving 10 km over the speed limit; and a suggestion was made for increased speed signage. It was
noted additional speed signs could cause sign pollution.
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5.6 Streets and Sidewalks By-law

DO McLean advised the By-law will be placed in final form for the next Committee meeting. The
Committee can review the By-law and afterwards it will be sent to Council for first and second
reading.

5.7 Update on Maiden Lane and Goldie Court

DO McLean advised a letter has been sent to the resident of Goldie Court identifying the cause of the
issue and suggested solutions. He added a meeting will be scheduled with the residents of Maiden
Lane to discuss the possibility of redirecting the drainage. Doing so requires permission from
individual homeowners in the area. Counc. Wells inquired if the system could be upgraded. DO
McLean advised upgrading the system would involve the installation of larger pipes which could
create a bottleneck system.

5.8 Update on Marr Road/Glenwood Drive traffic lights

DO McLean advised Council accepted the Committee’s recommendation to deny the request for the
installation of traffic lights at Marr Road and Glenwood Drive. A letter was sent to notify the resident
of the decision.

5.9 Update on Rothesay Road

DO McLean explained the tender for the forcemain installation will be awarded at the July Council
meeting. He noted completing the curb and sidewalk portion of the project beforehand reduces traffic
delays and the estimated completion time for the project. He added the Town investigated localized
widening for bike lanes however the location of utility poles and right-of-way limits do not allow for
it.

5.10 Update on Kaitlyn Street

DO McLean advised the Town hired a private firm to attend the site, conduct a complete video
inspection of the interior of the storm sewer piping and prepare a written report of the condition,
lateral locations and grade. Review of the findings determined the intersecting inlet flows are causing
conditions inside the chamber that detain water in the chamber longer than necessary. DO McLean
advised the Town has determined a solution and he will meet with the homeowners to discuss
approval to implement.

5.11 Update on Master Drive Site Development

DO McLean advised the issue was brought to Council and tabled pending further details and
drawings. It was noted: the two buildings would be additions to the main building as opposed to two
separate buildings; the proposed design enables less weight on the roof and increased storage space;
signs are currently housed in space occupied by the Parks and Recreation Department; and the
proposal will free up this space. There was an inquiry regarding if a “spring clean-up” of materials
might be scheduled to help free more space. DO McLean advised a certain amount of inventory must
be maintained for efficient Town operations.
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MOVED by R. Mosca and seconded by S. Smith the Public Works and Infrastructure Committee
recommend Council accept the bid submitted by Wheaton Construction Ltd. in the amount of
$111,990.00 (plus hst) for the construction of two warehouse buildings at Master Drive and further
that the Mayor and Clerk be authorized to execute the necessary contract documents in that regard.
CARRIED.

5.12 Update on Parkdale Chapel Sidewalk tender

DO McLean advised the sidewalk will run from Hampton Road along Parkdale Avenue and Chapel
Road and onto Chapel Hill Boulevard. It will connect a high density area to Rothesay’s commercial
area. There was an inquiry regarding if the project could be split up to reduce costs. DO McLean
advised splitting up the project could result in a higher cost if prices were to increase. After some
discussion, the Committee agreed to recommend Council go to tender for the sidewalk installation.

MOVED by Counc. Wells and seconded by S. Smith the Public Works and Infrastructure Committee
recommend Council issue a tender for installation of a sidewalk from Hampton Road along Parkdale
Avenue and Chapel Road to Chapel Hill Boulevard.

CARRIED.

5.13 Update on back-up power — generators
DO McLean advised the generator has been moved from the Wastewater Treatment Plant to Town
Hall. There was a test and the system is fully operational. The importance of maintaining Town
operations during power outages was noted.

6. NEW BUSINESS:

Meeting Addendum:

Chairperson Alexander advised Council participated in an orientation session and bus tour of the
Town. Included in the tour was a visit to the Works Garage. It was noted the age of vehicles in the
Works Garage fleet has become a concern. DO McLean suggested nearing budget preparation time it
would be in the Town’s best interest to discuss options to bring the age of the fleet up to reliable
standards.

7. CORRESPONDENCE FOR ACTION:

7.1 28 April 2016  Letter from resident RE: Donlyn Drive Sign

It was noted solutions to improve visibility would involve either placing a sign on the other side of
Millennium Drive, or erecting a sign similar to those found on highways. After some discussion, the
Committee agreed increasing signage on Donlyn Drive would encourage residents to use the street as
a thoroughfare. It was noted discouraging increased traffic in the area would be of benefit to the
neighbourhood.

MOVED by Counc. Wells and seconded by R. Mosca the Public Works and Infrastructure
Committee deny the request for additional signage on Donlyn Drive.
CARRIED.
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7.2 9 May 2016 Website Contact Message from resident RE: Request for Speed Bumps on
Hutson Street

The Committee reviewed the request and after discussing determined speed bumps would generate

noise pollution in the area. It was suggested the Town contact the Kennebecasis Police Department to

request a speed radar sign be placed in the area.

MOVED by Counc. Wells and seconded by R. Mosca the Public Works and Infrastructure

Committee deny the request to install speed bumps on Hutson Street, and further contact the

Kennebecasis Valley Police Department to request a speed radar sign be placed in the area.
CARRIED.

7.3 8June 2016 Email from Counc. Lewis RE: James Renforth Road curb with attachment
DO McLean advised the curb was a recent addition and the lay-by in the area provides more room for
traffic to maneuver around vehicles with boat trailers approaching from the opposite direction. The
Committee noted they were unsure of the request. It was suggested if drawing attention to the curb is
the intention of the correspondence the curb can be painted a bright colour to warn vehicles
approaching. DO McLean advised he has received no previous complaints regarding the curb.

MOVED by S. Peterson and seconded by S. Smith the Public Works and Infrastructure Committee
the email from Counc. Lewis RE: James Renforth Road curb with attachment dated 8 June 2016 be
received for information.

CARRIED.

7.4 15 June 2016 Email from resident RE: Highland Avenue Streetlighting

S. Peterson explained homeowners on Highland Avenue subdivision are required to follow specific
covenants that detail the type of streetlight to be installed and maintained on their property. He noted
there is a significant amount of streetlights not functioning which presents a safety issue to the area.
He requested the Town prepare a letter to all homes in the Highland Avenue subdivision to provide a
reminder of the homeowner’s responsibility to maintain the streetlights and details to assist with
maintenance, such as bulb type and locations for purchase. It was noted: the bulbs are inexpensive;
electricians can be hired by homeowners to provide streetlight maintenance; and there is a similar
covenant in Hastings Cove and Chapel Hill. It was suggested a general notice be posted to the Town
website and social media to remind residents. Town Manager Jarvie advised the general notice would
require significant Town resources to investigate the requirements of all streetlights in each area and
field all inquiries.

MOVED by S. Peterson and seconded by R. Mosca the action of notifying the residents of Highland
Avenue, Chapel Hill, and Hastings Cove of homeowners responsibility for streetlight maintenance be
investigated further.

CARRIED.
8. CORRESPONDENCE FOR INFORMATION:

9. DATE OF NEXT MEETING:
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The next meeting will be held on July 20, 2016.

10. ADJOURNMENT
MOVED by S. Smith and seconded by R. Mosca the meeting be adjourned.

The meeting adjourned at 10:05 a.m.

| DRAFT |

22 June 2016

CHAIRPERSON RECORDING SECRETARY
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TO : Mayor and Council

FROM : Recording Secretary Public Works & Infrastructure
Committee

DATE : June 27, 2016

RE : Motions Passed at June 22, 2016 Meeting

Please be advised the Public Works & Infrastructure Committee passed the following

motions at its regular meeting on Wednesday, June 22, 2016:

MOVED ... and seconded ... the Public Works and Infrastructure Committee
recommend Council approve the installation of standard rolled curb for the Almon
Lane and Peters Lane project.

CARRIED.

MOVED ... and seconded ... the Public Works and Infrastructure Committee

recommend Council issue a tender for installation of a sidewalk from Hampton

Road along Parkdale Avenue and Chapel Road to Chapel Hill Boulevard.
CARRIED.

MOVED ... and seconded ... the Public Works and Infrastructure Committee deny
the request for additional signage on Donlyn Drive.
CARRIED.

MOVED ... and seconded ... the Public Works and Infrastructure Committee deny
the request to install speed bumps on Hutson Street, and further contact the
Kennebecasis Valley Police Department to request a speed radar sign be placed in
the area.

CARRIED.

Regards,

Liz Pomeroy
Recording Secretary
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ﬂ Utilities Committee Meeting
2T June 22, 2016
Rothesay Town Hall — Sayre Room
5:30 p.m.

PRESENT: COUNCILLOR MATT ALEXANDER, CHAIRPERSON
PAUL BOUDREAU, VICE CHAIRPERSON
MARK MCALOON
BLAINE JUSTASON

TOWN MANAGER JOHN JARVIE
DIRECTOR OF OPERATIONS (DO) BRETT McLEAN
RECORDING SECRETARY LIZ POMEROY

ABSENT:  STEPHEN WAYCOTT

Chairperson Alexander called the meeting to order at 5:40 p.m.

1. APPROVAL OF AGENDA
MOVED by P. Boudreau and seconded by M. McAloon to approve the agenda as
circulated.

CARRIED.

2. APPROVAL OF MINUTES:
2.1 Regular meeting of March 23, 2016.
MOVED by M. McAloon and seconded by B. Justason to approve the Minutes of March
23, 2016 as circulated.

CARRIED.
3. DELEGATIONS:
3.1 Maplecrest Drive Peter Graham
17 May 2016 Memorandum from DO McLean
15 April 2016 Email from resident RE: Sewer line repair at 14 Maplecrest

Drive with attachments

Chairperson Alexander welcomed Mr. Graham to the meeting. Mr. Graham thanked the
Committee and described the timeline of events of the two back-up incidents. He
expressed concern noting after he followed the Town’s instructions the Town did not do
its due diligence to investigate the matter properly, stating a lack of documentation and
visits from Town representatives. He further noted deficiencies in the Town by-law omit
the definition of rupture. DO McLean advised the intended definition of rupture in the by-
law refers to issues with surcharging and pressure within the lateral originating from the
mainline sewer, or breakage caused by Municipal work. In this case the blockage was
caused by a collapsed section of pipe. Mr. Graham questioned the Town’s report noting
lack of details and insufficiencies regarding the cause of the break. He inquired as to what
he could have done differently as a homeowner in the situation.


lizpomeroy
Draft


2016July110penSessionFINAL_071 DRAFT
ROTHESAY

Committee Meeting Minutes -2- 22 June 2016

Chairperson Alexander thanked Mr. Graham for his presentation. It was noted during the
initial back-up the line was flushed to re-establish flow, but no video inspection of the
lateral occurred to determine the cause of the blockage. With no previous documentation
or request for Town assistance during the initial back-up a thorough report could not be
generated. Town staff did visit the site of the second back-up during which time the break
had not been discovered. At which time the break was discovered Town staff shift changes
occurred and work had commenced before staff arrival. Mr. Graham noted lack of Town
communication and need for sewer services for his family were deciding factors to start
the work. After a lengthy discussion, the Committee agreed the cause of the collapsed pipe
was inconclusive. However, since there were no indications the break was caused by
rupture, no Municipal work had taken place in the area, and the break was located on the
homeowner’s portion of the lateral; the Committee agreed to uphold Town policy and
recommend Council deny the request for reimbursement.

MOVED by P. Boudreau and seconded by M. McAloon the Utilities Committee

recommend Council:

1. Uphold Town policy and deny the request for reimbursement to the homeowner of 14
Maplecrest Drive for costs associated with the repair of their sanitary sewer lateral;
and

2. Authorize the return of the homeowner’s Street Disturbance Bond in the amount of
$2500, upon completion of paving at a maximum of 12 months; and

3. Amend the Sewage By-law 1-15 to include the definition of “rupture” as the
surcharging and pressure within a lateral originating from the mainline sewer, or
breakage caused by Municipal work.

CARRIED.

4. REPORTS & PRESENTATION:
N/A

5. UNFINISHED BUSINESS:
5.1 Update on water exploration
DO McLean explained the challenges of maintaining sufficient water levels for Town
consumption. He noted with future developments generating more users, increasing the
water levels will be a necessity. It was noted the Town is investigating options such as
increasing withdrawal limits of the wells in Carpenters Pond, locating additional ground
water sources, and treating surface water. DO MclLean noted because of high
maintenance requirements, treating surface water is not a preferred method. The process
of well cleaning was explained. It was noted that before Well #8 was cleaned it produced
6.2 litres per second, after the well was cleaned the amount increased to 15.8 litres per
second. DO McLean advised costs of well cleaning have increased. He added Well #6
cannot be used because of high amounts of sand in the unit. Restoring Well #6 would
help maintain the water levels.

It was suggested while the Town has a positive relationship with BGC Engineering
seeking out a third party opinion for water exploration may provide a fresh pair of eyes
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on the situation. There was an inquiry regarding water exploration in the Barsa area.
There was discussion regarding previous use of the area as an asphalt plant. DO McLean
noted it may be a viable solution however there is a high cost to purchase the land. It was
noted depending on the long-term costs accumulated with water exploration the high cost
of the land in Barsa may prove worthwhile.

MOVED by B. Justason and seconded by M. McAloon the Utilities Committee
recommend Council yield capital funds towards the rehabilitation of Well #6.
CARRIED.

5.2 Update on Wells Park

DO McLean advised the Parks and Recreation Department recently purchased a groomer
for the Wells trail. Only two staff members are approved to operate the groomer. It was
noted the item will be kept on the agenda as initiatives for Wells Park are ongoing.

5.3 Update on Capital Program.
The Committee received the Capital Projects Summary for information.

5.4 Update on Engineering Design Services for Wastewater Treatment Plant

Pumping Stations and Transmission Lines

» Update on federal effluent regulations
An open house was held on June 15, 2016 at Town Hall to educate residents on the
project and receive feedback. DO McLean described the design of the proposed pumping
station at East Riverside park. The pumping station will consist of two buildings, a
generator house and a wet well, with a breezeway in between. Building requirements
include: back road access for boom trucks, distance from CN'’s right-of-way, and distance
from the street to ensure sidewalk placement. He noted there is an option to install two
washrooms at a cost of $22,000. It was noted the washrooms will open and close on a
similar schedule to the Arthur Miller Field Building and Rothesay Common washrooms.
It was further noted the proposed washrooms would be preferred to portable washrooms
and they would improve distance between washrooms on Rothesay Road. There was
general discussion regarding the aesthetic design. DO McLean advised the tender for the
sewer forcemain project closes on July 5, 2016 and will be presented to Council for
award at the July 11, 2016 Council meeting.

5.5 Update on Almon and Peters Lane

DO McLean advised the project is ahead of schedule and on budget. The estimated
completion date is July 1, 2016. It was noted Council must choose between a textured
rolled curb and a standard rolled curb. It was noted the only difference between the two
curbs is the aesthetic look and cost. The textured rolled curb is estimated at a higher cost
than the standard rolled curb.

5.6 Certificate of Approval to Operate W-1101
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DO McLean advised the Certificate of Approval is a review process of the system and the
operator that occurs every five years.

5.7 Water consumption fee review Usher Court

The owner of 4 Usher Court was issued a water bill in excess of $1000 for first quarter
water usage while in Florida. Investigation by Town staff identified a faulty pressure-
reducing valve installed at the direction of the Town. After some discussion, the
Committee agreed that the water bill should be reduced to the amount of water used in
the first quarter of 2015. It was suggested that the work that Town’s utility staff do in
diagnosing water loss issues in households should be publicized.

MOVED by B. Justason and seconded by M. McAloon the Utilities Committee
recommend Council approve the adjustment of the first quarter water bill for 4 Usher
Court to the amount billed in 2015.

CARRIED.

6. NEW BUSINESS:

6.1 Discussion on water system capacity

DO McLean described some of the challenges involved in obtaining adequate water
sources for the Town water system. It was noted that additional sources of supply will be
required as a result of new development, for example several apartment buildings in the
planning and development stages. The lack of success in finding a high yielding well was
reviewed as well as the benefits of reducing the amount of water required to be wasted in
maintaining water quality. Further information is to be brought to future meetings.

6.2 RO64 Replacement

The Committee reviewed the memo prepared by DO McLean regarding the purchase of
an additional service truck not included in the 2016 budget. It was noted that the vehicle
to be replaced was scheduled for 2017 however recent inspection indicated that a
significant expenditure will be required to keep it roadworthy for another year. DO
McLean proposed that an earlier quotation for a pickup truck for the Works Department
be used to acquire a new service truck this year.

MOVED by P. Boudreau and seconded by M. McAloon the Utilities Committee

recommend Council approve the purchase of a new service truck and it be the 2016 Ford

vehicle quoted by Downey Ford sales at a base price of $43,354.50 plus applicable taxes.
CARRIED.

7. CORRESPONDENCE FOR ACTION:
7.1 29 March 2016 Email from Deputy Mayor Grant RE: Water Fees
28 March 2016  Email from resident RE: Water Fees
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This item was reviewed and it was noted the information to the customer had not been
sent until a short time prior to the billing. However it was further noted this was a
courtesy notice. The committee received these emails for information.

7.2 10 May 2016 Letter from resident RE: Sewer Residential Tax Cameron Rd.

It was noted the property owner had recently acquired the property and intends to move
the house and construct a new dwelling at this location. It was noted that the house is
currently on blocks waiting to be moved. The committee was informed that it is practice
not to begin sewer billing until 6 months after the issuance of a building permit when a
new building is constructed. As long as there is a building on the property, sewer bills are
issued.

MOVED by P. Boudreau and seconded by M. McAloon that no adjustment to the current
sewer residential tax practice be made for Cameron Road.
CARRIED.

7.3 1 June 2016 Letter from resident RE: Sewer Back Up on Kingswood Ave.
It was determined that the sewer backup had occurred due to damage to the service when
town staff was repairing a water line.

MOVED by B. Justason and seconded by P. Boudreau the Utilities Committee
recommend Council approve payment by the Town for the bill of 9 Kingswood Avenue
from the sewer servicing company in the amount of $270.

CARRIED.

8. CORRESPONDENCE FOR INFORMATION:
N/A

9. DATE OF NEXT MEETING:
The next meeting will be held on July 20, 2016.

10. ADJOURNMENT
MOVED by B. Justason and seconded by P. Boudreau the meeting be adjourned.

CARRIED.
The meeting adjourned at 7:17 p.m.

CHAIRPERSON RECORDING SECRETARY


lizpomeroy
Draft


“ROTHESAY "

MEMORANDUM

TO : Mayor and Council

FROM : Recording Secretary Utilities Committee
DATE : June 27, 2016

RE : Motions Passed at June 22, 2016 Meeting

Please be advised the Utilities Committee passed the following motions at its regular

meeting on Wednesday, June 22, 2016:

MOVED ... and seconded ... the Utilities Committee recommend Council:

1. Uphold Town policy and deny the request for reimbursement to the
homeowner of 14 Maplecrest Drive for costs associated with the repair of their
sanitary sewer lateral; and

2. Authorize the return of the homeowner’s Street Disturbance Bond in the
amount of $2500, upon completion of paving at a maximum of 12 months;
and

3. Amend the Sewage By-law 1-15 to include the definition of “rupture” as the
surcharging and pressure within a lateral originating from the mainline sewer,
or breakage caused by Municipal work.

CARRIED.

MOVED ... and seconded ... the Utilities Committee recommend Council yield
capital funds towards the rehabilitation of Well #6.
CARRIED.

MOVED ... and seconded ... the Utilities Committee recommend Council approve
the adjustment of the first quarter water bill for 4 Usher Court to the amount billed
in 2015.

CARRIED.

MOVED ... and seconded ... that no adjustment to the current sewer residential
tax practice be made for Cameron Road.
CARRIED.

MOVED ... and seconded ... the Utilities Committee recommend Council approve
payment by the Town for the bill of 9 Kingswood Avenue from the sewer servicing
company in the amount of $270.

CARRIED.

Regards,

Liz Pomeroy
Recording Secretary
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HERITAGE PRESERVATION REVIEW BOARD

@_" MEETING

Rothesay Town Hall

Wednesday, June 22, 2016
7:00 p.m.

PRESENT: COUNCILLOR TIFFANY MACKAY FRENCH
J.P. FOISY
RANDOLPH GIFFIN
KATHERINE GRANT
HOWARD PEARN

DIRECTOR OF PLANNING/DEVELOPMENT (DPDS) BRIAN WHITE
RECORDING SECRETARY LIZ POMEROY

ABSENT:  JIM BAIRD, CHAIRPERSON
GREG MURDOCK, VICE CHAIRPERSON
JON LEHEUP

The Board elected J.P. Foisy to chair the meeting in absence of Chairperson Baird and Vice
Chairperson Murdock.

J.P. Foisy called the meeting to order at 7:04 p.m.

1. APPROVAL OF AGENDA:
MOVED by H. Pearn and seconded by Counc. Mackay French the agenda be approved as circulated,
with the following addition:

4.3 Great Places of Canada Contest
CARRIED.

2. APPROVAL OF MINUTES:
2.1 Regular meeting of Wednesday, April 20, 2016
MOVED by R. Giffin and seconded by H. Pearn the minutes of 20 April 2016 be adopted as
circulated.

CARRIED.
3. REPORTS: None
4. NEW BUSINESS:
4.1 3219 Rothesay Road Rod Adams
OWNER: Horizon Management Limited
PID: 00256578
PROPOSAL: Commercial Propane Tank Installation and Landscaping

Mr. Adams attended the meeting. DPDS White explained the applicant was requesting a Heritage
Permit to allow for the installation of a commercial propane tank and associated landscaping on
3219 Rothesay Road. Photographs were displayed showing the existing layout and proposed
location for the propane tank and hedge. It was noted the applicant intends to install a 420 Ib
propane tank on the rear of the building facing Station Road, and the tank will be screened by a
four foot hedge. H. Pearn inquired if bollards will be installed similar to the existing 500 gallon
tank. Mr. Adams advised two bollards will protect the new tank. The following was noted: the
hedge will serve to screen both the existing tank and the proposed tank; the dumpster in the
photograph has since been removed; a new sidewalk will provide access through the back door;
the garage door bay will remain; and the property will be reopened as a retail selling space for
patio heaters, outdoor gas fire pits, furnaces, chimney systems, and ductless heat pumps. There
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was general discussion relating to the future maintenance and design plans for the building. It
was further noted the building is undergoing maintenance and interior work in which a Heritage
Permit is not required.
MOVED by R. Giffin and seconded by H. Pearn the Heritage Preservation Review Board;
e Issue a Heritage Permit for the installation of a 420 Ib. propane tank at 3219 Rothesay
Road (PID 00256578) subject to the following condition:
1. The applicant shall install a hedge as a visual screen of the tank as seen from station

road.
CARRIED.
Counc. Mackay French declared a conflict of interest and left the meeting.
4.2 2 Hampton Road Dr. David Forgie
OWNER: Dr. David Forgie
PID: 00255992
PROPOSAL: Colour change to existing Heritage Permit

Dr. Forgie attended the meeting. DPDS White advised the applicant was requesting an
amendment to the approved Heritage Permit of October 21, 2015 which would allow for the
change in siding colour from the approved Smoke Blue to either Cool Slate or Seacoast Grey.
Samples of the proposed colours were shown to the Board members. Dr. Forgie noted a poll was
taken in his office and 65% of respondents preferred Cool Slate. The following comments were
made: the darker shade would provide prominent contrast to the white of the building;
uncertainty of colour precedents; and vinyl siding will be removed from the building. There was
general discussion regarding Board members personal preference of colour.

DPDS White advised during the March 23, 2016 meeting the Board approved a Heritage Permit
for the installation of barrier-free accessibility ramps to the existing building at 2 Hampton Road.
The applicant was directed to return to the Board for approval of railings for the ramps. He noted
the applicant is requesting approval of a wrought iron black metal railing for the ramps prepared
by Paul Fontaine a blacksmith of Heritage Wrought Iron. The following comments were made:
the proposed style aesthetically blends with the style of the Heritage District; the railings may
require a pipe railing installed on the inside of the wrought iron railing in order to meet
accessibility requirements; and the importance of a functional and code compliant railing. It was
suggested the applicant request design plans from the blacksmith to ensure the railings meet
accessibility requirements.

MOVED by J.P. Foisy and seconded by H. Pearn the Heritage Preservation Review Board
amend the existing Heritage Certificate for a rear addition to an existing two story commercial
building located at 2 Hampton Road (PID 00255992) in conformance with the following
condition:
a.) The building siding colour shall be PPG Seacoast Grey

CARRIED.

MOVED by H. Pearn and seconded by K. Grant the Heritage Preservation Review Board amend
the existing Heritage Certificate for a rear addition to an existing two story commercial building
located at 2 Hampton Road (PID 00255992) in conformance with the following condition:

b.) The ramp railings shall be a wrought iron black metal railing by Heritage Wrought Iron
subject to the approval of building code accessibility requirements determined by Rothesay’s
Building Inspector.

CARRIED.


lizpomeroy
Draft


2016July11 OpenSessionFINALO?[ DRA FT ]

ROTHESAY
Heritage Preservation Review Board
Meeting Minutes -3- 22 June 2016

Counc. Mackay French returned to the meeting.

4.3 Great Places of Canada Contest

DPDS White noted DRP Jensen suggested the Town nominate the Rothesay Common for the Great
Places of Canada contest. DPDS White explained the Great Places in Canada contest was created by
the Canadian Institute of Planners (CIP) to celebrate and share those places which make one’s
community unique and to recognize the vital work of Canada’s professional planners. He noted there
are two ways for a nomination to win: The Grand Prize is awarded by a jury of Professional Planners
based on a variety of planning merits under each category and nominators receive a prize and a plaque
IS given to commemorate the place’s new designation; and the People’s Choice Awards are based
solely on which place receives the most votes in each category. He added: the contest begins on June
22, 2016; nomination period ends on September 3, 2016; voting begins on September 10, 2016;
voting period ends on September 24, 2016; the finalists are announced on October 13, 2016; and
winners are announced in conjunction with the World Town Planning Day Events (November 4). The
contest will require the Town to produce a video relating to the Rothesay Common. DPDS White
estimated the cost of the video will range from $1000 - $1500. He noted the Heritage Preservation
Review Board budget can provide sufficient funds to create the video.

The following comments were made: the contest is a positive outlet to showcase and celebrate the
success of the Rothesay Common upgrade project; the majority of the video production can be done
using Town resources; editing and preparing the final version will be outsourced; the video can be
used for other purposes; the video will demonstrate Rothesay’s heritage district; drone footage can be
used; a script will be prepared by the Town to layout the scenes of the video; and music can be
included.

MOVED by K. Grant and seconded by H. Pearn the Heritage Preservation Review Board recommend

Council support the nomination of the Rothesay Common for the Great Places in Canada contest with

funding support to come from the Heritage Board’s 2016 budget to a maximum of $1500.00.
CARRIED.

5. OLD BUSINESS: None
6. CORRESPONDENCE FOR INFORMATION: None
7. DELEGATIONS: None

8. DATE OF NEXT MEETING:
The next meeting will be held on Wednesday, July 20, 2016.

9. ADJOURNMENT
MOVED by J.P. Foisy and seconded by Counc. Mackay French the meeting be adjourned.
CARRIED.
The meeting adjourned at 7:45 p.m.

CHAIRPERSON RECORDING SECRETARY
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INTEROFFICE MEMORANDUM

TO : Heritage Preservation Review Board

FROM : Recording Secretary Liz Pomeroy

DATE : June 23, 2016

RE : Heritage Preservation Review Board Motions — June 2016

Please be advised the Heritage Preservation Review Board passed the following motion
at its regular meeting on Wednesday, June 22, 2016:

MOVED ... and seconded ... the Heritage Preservation Review Board recommend
Council support the nomination of the Rothesay Common for the Great Places in
Canada contest with funding support to come from the Heritage Board’s 2016
budget to a maximum of $1500.00.

CARRIED.

Kind regards,

Liz Pomeroy
Recording Secretary
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PLANNING ADVISORY COMMITTEE
SPECIAL MEETING!
Rothesay Town Hall

Monday, June 27, 2016 N2

5:30 p.m. Nt

PRESENT: BILL KEAN, CHAIR
COUNCILLOR PETER LEWIS
COUNCILLOR DON SHEA
EWEN CAMERON
COLIN BOYNE

DIRECTOR OF PLANNING/DEVELOPMENT (DPDS) BRIAN WHITE
RECORDING SECRETARY LIZ POMEROY

ABSENT:  LAURIE GALE, VICE CHAIR
CRAIG PINHEY
TOWN CLERK MARY JANE BANKS

Chairperson Kean called the meeting to order at 5:30 p.m.

11 APPROVAL OF THE AGENDA
MOVED by Counc. Shea and seconded by C. Boyne to approve the agenda as circulated.
CARRIED.

2. APPROVAL OF MINUTES

2.1  Regular Meeting of June 6, 2016

MOVED by Counc. Lewis and seconded by Counc. Shea the minutes of 6 June 2016 be adopted as
circulated.

CARRIED.
3. OLD BUSINESS - NONE
3.1 68 Marr Road David Douglas Brown
OWNER: David Douglas Brown
PID: 30294623
PROPOSAL.: Conditional Use — Self Storage Facility

MOVED by Counc. Shea and seconded by Counc. Lewis the Planning Advisory Committee
remove 68 Marr Road (PID# 30294623) from the table.
CARRIED.

Mr. David Brown, Mr. Cal Cipolla, and Mr. Kelly Peters were in attendance. DPDS White advised
the applicant has returned with a revised site plan and details regarding the fence. The following
was noted: the revised site plan includes five storage buildings, the original site plan included six
storage buildings; a 2.4 metre (8 ft) high fence with privacy fabric screening will be erected along
the property; the privacy screening provides approximately 90% opacity; the buildings remain 60
feet long by 20 feet wide and 12 feet 8 inches in height; and the storage buildings have been
positioned further away from the neighbouring property line. Photographs were shown
demonstrating height and placement of the fence within the natural vegetation.

It was noted the storage lockers must conform to the following conditions listed in the zoning by-
law:

YIn lieu of a regular July meeting scheduled for July 4™ 2016
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DPDS White advised the proposal exceeds all by-law requirements. He added the storage locker
buildings must be located where the site plan indicates.

Mr. Brown noted he, and his business, have been assets to the Rothesay community for over 14
years by providing numerous: donations, sponsorships, volunteer hours, employment and co-op
opportunities, fire training facilities, and vehicle maintenance. He added he felt he was not
portrayed appropriately at the previous meeting. He further noted: the revised site plan reduces the
number of storage buildings which leads to lost revenue; the excavated slope is on his property; and
there has been no evidence of erosion related issues. Chairperson Kean invited Mr. Cipolla to speak
and noted his correspondence has been circulated to the Committee. Mr. Cipolla advised an
additional email was sent. DPDS White advised it was not received before the meeting. Mr. Cipolla
began by commending Mr. Brown on his charitable and community contributions. It was not his
intention to negatively portray Mr. Brown only to bring attention to his actions against the by-laws.
He noted his interest is in ensuring the project respects the by-laws and his quality of life. Mr.
Cipolla expressed concerns regarding the lack of building permit before excavation of the property
occurred, the lack of a tree retention plan, and requested restoration of natural vegetation around the
property. He indicated if a building permit had been secured beforehand the applicant may not have
been approved to clear cut the natural vegetation and excavate the slope.

Chairperson Kean advised the Committee is tasked with dealing with the application at hand. He
noted any complaints regarding by-law enforcement can be directed to the Rothesay By-law
Enforcement Officer. There was general discussion regarding the following: clauses within the
Zoning By-law; Light Industrial zoning requirements which allow fences to be erected on the
property line without a setback; and concern for fire department access to the storage lockers. Mr.
Peters advised when designing the site plan he spoke with the Rothesay By-law Enforcement
Officer and the Kennebecasis Valley Fire Department. Both the current 2010 and incoming 2015
building code regulations were followed. He noted access must be maintained from one side, as
shown on the site plan. DPDS White advised the approval conditions require the storage buildings
to be located as shown on the site plan. Should emergency access be an issue, the applicant then
must return to the Committee to approve any changes. Mr. Brown advised the self-storage
compound will be cleared of all obstructions.

MOVED by Counc. Lewis and seconded by Counc. Shea the Planning Advisory Committee:
A. Approve the use of the property 68 Marr Road (PID #30294623) for self-storage lockers as
a conditional use subject to the following conditions:
1. Not more than 5 self-storage locker buildings;
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2. Location of buildings and fencing shall conform to the site plan submitted for approval and
dated June 17, 2016;

3. Storage lockers shall not exceed 60 feet long by 20 feet wide;

4. Maximum height of the locker buildings shall not exceed 4 meters;

5. The enclosure for the self-storage facility compound shall have a chain link fence 2.4 meters
high with privacy screening (fabric or slats) facing lona Avenue and Holder Street;

6. Interior access lanes between storage unit buildings shall be maintained and kept open and
free from storage;

7. The width of the access lane(s) will be reviewed and approved by the Development Officer
based on adequate access and maneuvering within the storage area; and

8. All exterior lighting shall be installed, maintained and shielded such that it does not create
nuisance or negative impacts on adjacent residential land uses and shall be so arranged so as
to not interfere with the vision of motor vehicle operators on adjacent public thoroughfares.

CARRIED.
4. NEW BUSINESS
4.1 55 Ball Park Avenue NB Craft Brewers Market
OWNER: Michael Hebert
PID: 30008833
PROPOSAL.: Application for Home Occupation (E-Commerce)

Mr. Hebert attended the meeting. DPDS White explained the application and displayed a map of
the location. It was noted the applicant intends to operate a company known as “NB Craft Brewers
Market” from his home as an office for his E-Commerce (Online) business for distributing craft
brewing supplies. The applicant indicated only small quantities of grains and yeast will be stored
onsite and there will be minimal customer visits to the home as the main business is online.

MOVED by Counc. Shea and seconded by C. Boyne the Planning Advisory Committee grant
approval to operate an E-Commerce business from the residential dwelling located at 55 Ball Park
Avenue (PID# 30008833) as a Condition Use subject to Section 5.3 of By-law 2-10 Home
Occupation Requirements.

CARRIED.
5. DATE OF NEXT MEETING(S)
The next meeting will be held on Monday, August 2, 2016.
6. ADJOURNMENT
MOVED by Counc. Lewis and seconded by Counc. Shea the meeting be adjourned.
CARRIED.

The meeting adjourned at 6:10 p.m.

CHAIRPERSON RECORDING SECRETARY
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June 2016 Building Permit Report

Permit Nature of Value of Building Permit

Date Number Property Location Construction Construction Fee

2016/06/01  2016-112 11 Godie Court Stuctural repairs and Electricial $1,500.00 $20.00
2016/06/01  2016-113 20 Dobbin Street Electrical Upgrade $1,300.00 $20.00
2016/06/01  2016-114 13 Ryan Dr Electrical Upgrade $1,100.00 $20.00
2016/06/02  2016-115 10 Summer Haven Single Family $350,000.00 $2,537.00
2016/06/02  2016-116 116 Park Drive Demolition $0.00 $500.00
2016/06/02  2016-117 9 Valley Rd. Fence $2,000.00 $20.00
2016/06/02  2016-118 39 College Hill Road Detached Garage $100,000.00 $725.00
2016/06/02  2016-119 2044 Rothesay Road Deck $5,400.00 $39.15
2016/06/06  2016-120 4 Tennis Court Road Storage Shed $4,000.00 $29.00
2016/06/02  2016-121 4 Sheryl Drive Fence $4,500.00 $36.62
2016/06/01  2016-122 9 Elmhurst St. Window $2,800.00 $20.00
2016/06/03  2016-123 23 Chapel Rd. Storage Shed $3,000.00 $21.75
2016/06/03  2016-124 10 Isaac St. Deck $1,000.00 $20.00

Page 1 of 3
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Date Number Property Location 546 j,1y110p2RELENONFINAL 084 Fee

2016/06/03  2016-125 14 Crescent Dr. Windows $5,400.00 $37.80
2016/06/08  2016-126 2635 Rothesay Road Roof Repair $2,000.00 $20.00
2016/06/08  2016-127 27 Isaac Street Storage Shed $4,500.00 $36.62
2016/06/08  2016-128 16 Highland Ave. Deck $5,000.00 $36.26
2016/06/08  2016-129 23 Robinson Street Siding $5,000.00 $36.25
2016/06/08  2016-130 11 Paige Street Fence $5,000.00 $36.25
2016/06/08  2016-131 90 FrechVillage Rd. Electrical Upgrade $1,500.00 $20.00
2016/06/14  2016-132 11 Highland Ave. Addition & Attached Garage $50,000.00 $362.50
2016/06/14  2016-133 18 Charles Cres. Electrical Upgrade $500.00 $20.00
2016/06/14  2016-134 127 Park Dr. Siding $22,000.00 $159.50
2016/06/14  2016-135 23 lona Ave. Windows $2,500.00 $20.00
2016/06/14  2016-136 8 Steves Cres., Electrical Upgrade $950.00 $20.00
2016/06/15  2016-137 47 Clark Rd. Commercial Building $90,000.00 $652.50
2016/06/16  2016-138 3 Raymond Rd. Storage Shed $1,500.00 $20.00
2016/06/16  2016-139 22 Cameron Road Deck $1,900.00 $20.00
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Date Numher Property Location 545 5,1y 11 CEUREKEU00, L “BBE etion Fee
2016/06/16  2016-140 38 Sprucewood Ave. Windows $20,000.00 $145.00
2016/06/20  2016-141 23 Birchview Terrance Deck $15,000.00 $108.75
2016/06/21  2016-142 11 Turnbull Court Deck $15,000.00 $108.75
2016/06/21 2016-143 19 Clark Road Electrical Upgrade $2,600.00 $20.00
2016/06/21  2016-144 1850 Rothesay Road Fence $1,800.00 $20.00
2016/06/22  2016-150 11 Rodney Street Siding $12,000.00 $87.00
2016/06/28  2016-151 32 Forest Road Addition $20,000.00 $145.00
2016/06/28  2016-152 32 Forest Road Siding $1,500.00 $20.00
Value or o
Construction Building
Permit Fee
Monthly Total June. 2016 ** $810,750.00 $6,503.20
Summary for 2016 to Date** $4,924,160.00 $37,545.87
Monthly Total June. 2015 $6,308,820.00 $47,830.08
Steven Nason,CBCO A—é-'-‘-—- ’N—a o Summary for 2015 to Date ** $10.567.275.00 $79.751.09
Building Inspector **Excludes Water / Sewage Fees

Page 3 of 3
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INTEROFFICE MEMORANDUM

TO Mayor Grant & Council

FROM John Jarvie

DATE 7 July 2016

RE Capital Project — Status Report

The following is a list of 2016 capital projects underway and the current status of each along
with continuing projects from 2015.

$TO
PROJECT BUDGET 31/06/16* COMMENTS
Curb/gutter/sidewalk - Eriskay $0.55M 20 Engineering only in 2015 due to condition of sewer system
o ' ° — design report received
()
g Engineering 2016 streets 60,000 21% Consultant engaged, construction underway.
o Miller Field Building 120,000 95% Interior substantially complete. See Council Agenda item.
© || Wells Trail $0.67M 103% Project substantially complete, paving pending. See
S Council Agenda item.
a || Wells Ballfield $0.67M 103% Field fenced, levelled and seeded with grass growing; dog
5 park fenced with topsoil & seed placed
S || Town Hall renovations 75,000 33% Some reception improvements pending
Emergency Power 430,000 76% All generators installed and commissioned and operational
Wastewater Collection Upgrade $7.5M 2% First of 3 tenders to Council for July meeting, remainder for
August/September (2nd tender July 15t)
Secondary Plan — Hillside area 52,000 31% Open House held, concepts being developed
2017 Resurfacing Design 60,000 - RFP pending
Tender awarded in April to Debly Construction, resurfacing
2016 Street Resurfacing 985,000 57% complete on Barbara, Birchview, Chantale, Grist, Galway,
Highbrook, Kent, Progress and micro-seal streets.
Acquisition of Vehicles Works/Utilities 130,000 Tenders awarded, vehicles to be delivered in July
Acquisition of Backhoe 230,000 - Tender pending
Almon/Peters Ln Upgrades $1.2M 10% Tender awarded at April Council mtg, pipework, road base
and curb complete, asphalt pending
Common additions 30,000 - Discussed with Heritage Pres Board & Rec Com
Crosswalk — Gondola Pt Rd/River Rd 60,000 100% Poles received and installed at Rothesay Corner,
installation pending at River Road
Curb & Sidewalk - Parkdale/Chapel 250,000 4% Design of project awarded to exp Eng., tender call July 15t
General Specification for Contracts 40,000 - RFP pending
IT Upgrades 75,000 10% iPads deployed, new server network early summer
KVFD Capital 26,000 - To be claimed when purchase completed
Master Dr. Site Development 125,000 10% Recommendation for award at Monday Council meeting
Misc. Equipment (Transportation) 63,000 83% 2 Blowers & mulcher received (under budget by 17% total)
McGuire Centre Parking Lot 125,000 - Complete (budget $125,000 — completion cost $178,000
owing to soft soils and contaminated material)
Oakville Acres Detention Pond Paths 50,000 66% Construction underway with own forces
Oakville Ln Improvements design 30,000 - RFP pending
Security Cameras 30,000 Equipment ordered
Renforth Wharf cathodic protection 60,000 Design and procurement underway
Wells Park Entrance paving 20,000 To be included with trail resurfacing.

* Funds paid to this date.
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2009
e Review work done to our property
e Problems encountered, damage incurred to our property and house
e Town investigation, i.e. Adjuster’s report
2010
e Review of meeting held with Mayor Bishop, John Jarvie, CBCL and Scott Hatcher
2015
e Access to information request is submitted
2016
e Privacy Commisioner’s report summary
e Discuss Council’s first attempt at a resolution
e Hearing is held on April 25 — discuss Justice Glennie’s orders
e Teleconference is held in June between town lawyer, me and Justice Glennie (conflict of
interest, RTIPPA and accountability)
e June hearing — discuss Justice Glennie’s decision
Summary

Final comments regarding the process, what was missed, lessons learned.
Where should the town go from here with respect to RTIPPA
Where should the town go with respect to our property
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70 Hampton Road
Rothesay, NB
E2E 5L5

Rothesay Council
July 5, 2016

TO: May d Members of Rothesay Council

SUBMITTED BY:

John J Manager
DATE: 6 July 2016

SUBJECT: Award — Disposal of Surplus property
Tender # 2016-GG01

RECOMMENDATION

It is recommended that the bid submitted by Scott and Jennifer Robinson in the amount of $ 88,760.00 for
the purchase of the Town interest in a vacant parcel of land identified with the civic address of 8
Kingswood Avenue (PID 30022453) be accepted and further that the Mayor and Clerk be authorized to
execute the necessary contract documents in that regard.

ORIGIN
Council, at its meeting of February 8, 2016, directed staff to sell surplus Town land located at 8
Kingswood Avenue by Public Tender.

BACKGROUND

In April 2013 the Town began improvements to the municipal drinking water distribution system by
decommissioning two obsolete water storage tanks, one of which was located at 8 Kingswood Avenue.
Following its decommissioning the tank was demolished and the site remediated to an undisturbed and
clean site condition. At the direction of Council (September 14, 2015) staff conducted an internal review
as to whether the subject parcel could be declared surplus. On January 19, 2016 the parks and
Recreation Committee reviewed the staff report and recommended 8 Kingswood Avenue be declared
surplus to the Town and dispose of the land accordingly by public tender.

DISCUSSION
A Public Notice was prepared by staff requesting bids for the land located at 8 Kingswood Avenue. The
Public notice was advertised in the Telegraph Journal as well as KV Styles magazine. The call for bids
closed on Tuesday July 5, 2016.
In response to the tender call, three (3) compliant submissions were received as follows:

Scott and Jennifer Robinson $88,760.00

Chao Yu $77,100.00

Susan Webber $71,500.00
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Council Report July 5, 2016

FINANCIAL IMPLICATIONS

The surplus land was part of the Utility Fund therefore proceeds received will be reflected as “other
revenue” in the Utility for fiscal 2016.

Report prepared by:

Treasurer
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TO : Mayor Grant and Rothesay Councll
FROM : Town Clerk Mary Jane Banks (head of the Public Body)
DATE : 6 July 2016
RE : Email and Town Records Policy

RECOMMENDATION:
Council approve the Email and Town Records Policy, prepared June 2016.

BACKGROUND:
In 2015, a complaint was filed with the Office of the Access to Information and

Privacy (ATIP) Commissioner, under the Right to Information and Protection of
Privacy Act, SNB 2009, c R-10.6.

An investigation was carried out by the ATIP Commissioner’s Office and the Final
Reporting Letter (redacted), dated 21 January 2016 is attached for your
information and review, with the approval of the Commissioner’s office.

Further to the recommendation from the ATIP Commissioner in her Final
Reporting Letter, the attached Email and Town Records Policy has been
prepared. It has been provided to the Commissioner’s office for review and
comment. If there is further advice from the ATIP Commissioner’'s Office,
Council will be advised.
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January 21, 2016

Ms. Mary Jane Banks, Clerk
Town of Rothesay

70 Hampton Road
Rothesay, NB

E2E 515

Dear Ms. Banks,

Re: Complaint under the Right to Information and Protection of Privacy Act (“the Act”)
Applicant:

Please consider this as our Office’s Reporting letter pursuant to the investigation we carried out
for the above complaint.

We first set out in summary fashion and background facts of this case, and then provide our
analysis and findings, and conclude with one recommendation.

BACKGROUND

- [l submitted various requests for information to the Town, seeking a considerable
amount of information, namely on July 14, 2013 and again on December 10, 2014,

- The information requested included email correspondence between Council members
generated after an open-house held on April 10, 2013 in which Council members
discussed the public reaction received about the Rothesay Common Upgrade project and
offered as well their opinion of those opposed to the project.

- [lrequested this information from the Town after being advised by one Council member
that emails of that nature existed because that councillor had seen these emails.

- [lreceived a significant amount of information relevant to his requests from the Town;
however, -did not receive any email in relation to the discussions regarding the public
reaction to the project. On that latter point, the Town indicated to Il that no relevant
emails were found.

- Not satisfied with the Town’s response,-filed a complaint with our Office on January

30, 2015.
65 Regent Street, Suite 230, Frederictan, NB E3B 7HB 65 rue Regent, bureau 230, Fredericton, NB E3B 7H8
tel: 506.453.5965 (Toll Free: 1.877.755.2811) fox; 506.453.5963 tél: 506.453.5965 (Sans frois: 1.877.755.2811) téléc: 506.453.5963

access.info.privacyé@gnb.ca acces.info.vieprivée@gnb.ca

www.info-priv-nb.ca
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Reporting Letter to the Town of Rothesay
January 21, 2016
Page 2 of 4

INVESTIGATION

As part of our investigation of this matter, we met with Town officials to discuss how-requests
were processed in this case and to obtain further details regarding how the Town’s search for the emails
was undertaken in its records management system.

Our investigation also included a meeting with all of members of Council and Mayor during which we
presented an overview of the Town’s obligations under the Act, parameters for conducting searches for
electronic records relevant to right to information requests, and fielding questions from many about
how the Act applied to the day-to-day work carried out by Council, in their private and elected councillor
lives.

Due to the fact that this complaint arose out of concern for records that might have been missed during
the Town’s searches, we focused our investigation mainly on the Town’s process and steps undertaken
to conduct a thorough search for relevant records, as well as how the Town stores and manages records
that are created by councillors as they go about their work in the community.

Analysis and Findings - Search for relevant records

The Act allows members of the public to request and receive information relation to the activities and
operations of the Town, and this encourages, among other things, transparency and openness in how
the Tow conducts its affairs. In that regard, the Act applies to all records created by the Town, its staff
and council members when they perform a civic duty or function.

The Act applied to the information that was created when carrying out the public body’s activities,
notwithstanding where the information is recorded, stored and/or kept.

Records created can be in paper of electronic format, such as letters, memos, contracts, reports, or in
electronic format such as emails. Records can be created and stored at the Town’s offices, or created
and stored on a personal computer, tablet, or smart phone; both types of records are equally subject to
the Act.

It follows that when a public body receives a request for information, the legislation calls for the public
body to conduct a comprehensive search of all its records in its custody or under its control. Those
records created and stored off site are records under its control.

That search must identify and retrieve all the records that are relevant to the request, where ever those
records may be located. The responsibility to ensure this is carried out falls upon the head of the public
body in ensuring that all records have been identified during the search before providing a response
under the Act.
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It also follows that when an individual is requesting access to email records, the public body must
conduct a search of work email accounts; moreover, where employees also use a personal email
account to conduct public body business, the personal email account must also be searched.

In this case, we understand that all Town staff and members of Council have a Town-issued email
account where they are expected to conduct Town business. All emails that are sent to or received from
a Town email account are tracked in the Town'’s archiver system.

We reviewed this mechanism of the system and found that it has every email since 2011, for its 30
users, and those of approximately 40 Town accounts. Even in cases where emails are deleted from a
user’'s computer, those emails remain in the archiver. Also, emails contained in the system cannot be
deleted from the system unless a full system upgrade is performed.

As a result, when conducting searches for email records as part of the processing of right to information
requests, the Town searches through the archiver system that this enables the Town to identify any
relevant emails. The system can be searched by using different parameters, including name, date, key
words, etc.

In processing-request, the Town conducted two searches for email records through the archiver
system; in each case, the Town failed to locate the emails. The Town also had discussions with-who
provided the Town with more details to help focus the search for the emails; however, even with the
clarifications, the Town was unable to locate the emails in question.

As all Town emails are captured by the archiver system, and the emails in question were not found, we
asked that a search be conducted of the personal email accounts of those Council members and Town
staff that use their personal email accounts to conduct town business. To ensure this was undertaken,
members of council and town staff were asked to fill out a form attesting as to whether they use a
personal email account, and if so, whether they searched for the relevant records, and what the
searches revealed. These searches did not locate the emails that[lllrequested.

Search results were as follows:

- 3individuals indicated they do not use a personal email account to conduct Town business

- 1 individual indicated to sometime using a personal email account to conduct Town business
and searched it and found one additional email, but that email was not relevant to-request

- 1lindividual indicated not having a personal email account

- 8individuals searched their personal email accounts but found no relevant emails

-1 individual indicated that that her searches of personal email account were restricted to
November 2013 or later, but not before that time.
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While the searches undertaken in this case failed to identify the emails that Il was told existed, we
have taken a thorough review of the searches and we find that the Town’s efforts to locate the emails
were adequate in the circumstances.

Notwithstanding these findings, we have remaining concerns about the fact that one individual was
unable to search and retrieve emails beyond a certain date.

This means the Town will never know if there existed records that concerned Town business and were
not archived.

RECOMMENDATION

Given the facts and findings in this case, and based on the issues raised to search and locate relevant
information pursuant to a request for information filed under the Act, we recommend that :

The Town implement guidelines with respect to the use of personal email
accounts by staff and Council members to create and record Town business.

These guidelines should include a rule that personal email accounts to conduct
Town business should only be used where necessary, and in those cases, staff or
Council members must provide or forward a copy of such email created or
received to the Town’s archiver system, to ensure all emails are properly
recorded, accounted for, stored and retained, and retrieval will take place to
respond to an access to information requested received under the Act.

We will conduct a follow-up with the Town in_the month of July of 2016 to ensure that this
recommendation has been implemented.

This complaint case is now concluded and we are advising the Applicant of our findings and
recommendation.

Thank you for your cooperation in this matter.

/ac
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Policy

Topic: Email and Town Records Date Prepared

Application: Council and Town staff Date Adopted
Mayor & Council:
Town Manager:

BACKGROUND

Right to Information Legislation

In 2012, municipalities (“public bodies”) became subject to the Right to Information and
Protection of Privacy Act, SNB 2009, ¢ R-10.6. In August 2012, Council appointed the
Town Clerk as the “head” of the public body.

The Town has had numerous right to information requests since 2012. ALL records of
the Town are subject to a search and may also be subject to disclosure. “Records” as
defined in the Act means:

“a record of information in any form, and includes information that is written,
photographed, recorded or stored in any manner, on any storage medium or by any
means, including by graphic, electronic or mechanical means, but does not include
electronic software or any mechanism that produces records.”

ALL records, including emails, are subject to search and disclosure under the
legislation. This includes any emails related to Town business that may have been
created in PERSONAL email accounts. Council members and Town staff are
strongly discouraged from using personal email accounts for Town business. All Town
business conducted electronically must be done through your @rothesay.ca email
account.

The Town IT infrastructure supports an email archiving system that archives EVERY
email through all @rothesay.ca accounts. Should you need to use your own personal
email for Town business, please ensure copies are forwarded to the Town Clerk at
MaryJaneBanks@rothesay.ca. This will ensure all emails are properly recorded,
accounted for, stored and retained, and retrieval can take place in response to a right
to information request received under the Act.
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MEMORANDUM
TO : Mayor Grant and Council
FROM : Town Clerk Mary Jane Banks
DATE : 21 June 2016
RE : Committee appointments

The Nominating Committee held a meeting on Monday, June 20, 2016 to review
Committee Applications and fill vacancies on the Parks and Recreation Committee and
the Planning Advisory Committee.

RECOMMENDATION:
Council ratify the following appointments:

Parks and Recreation Committee  Mary Ann Gallagher (term - December 31, 2017)

Planning Advisory Committee Elizabeth Ann Gillis (term — December 31, 2017)
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MEMORANDUM

TO : Mayor Grant and Council

FROM : Town Clerk Mary Jane Banks

DATE : 6 July 2016

RE : Joint Advisory Group with Quispamsis

RECOMMENDATION:

Mayor Grant has requested the ratification of the following Council appointments
to the Joint Advisory Group with Quispamsis, for a term expiring June 30, 2018:

Mayor Nancy Grant Deputy Mayor Matt Alexander
Councillor Grant Brenan Councillor Bill McGuire
BACKGROUND:

In November 2010, the following motion was passed by Rothesay Council:

MOVED by Counc. Shea and seconded by Counc. Young:

Whereas Council on January 14, 2008 passed a motion to refer the question
of amalgamation with Quispamsis to the incoming Council; and

Whereas the issue has not been discussed by Council since that date; and
Whereas the issue has surfaced in the media on a number of occasions; and
Whereas the Finn Report is most likely to be taken from the shelf at the
provincial level; and

Whereas any decision to amalgamate would have to be based on a thorough
study of the facts for and against;

BE IT RESOLVED that a letter be forwarded to Quispamsis asking if they
are interested in discussing the matter.

ON THE QUESTION:
Mayor Bishop noted this would be a fact-finding undertaking and there
would be no point in both communities undertaking a study on their own.
Counc. Gallagher Jette asked where the initiative came from and noted the
status quo was working fine. She questioned why Rothesay would consider
moving in this direction. Counc. Cochrane questioned the context - whether
in relation to the Finn Report or as between Rothesay and Quispamsis.
Mayor Bishop noted if Quispamsis was interested, then a framework would
be approved. Counc. Kilfoil advised there was a great deal of
misinformation in the media and it should be clarified, particularly with
respect to tax rates, garbage collection and utilities. Counc. Mullett noted it
cannot be considered until the implications are known and a study would be
the first step.
NAY votes recorded from Councs. Gallagher Jette and Kilfoil.
CARRIED.

oS
Ve Tt B
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TO: Mayor Grant and Council )
FROM: Town Clerk Banks 2016July110penSessionFINAL_104

RE: Joint Advisory Group -2- 6 July 2016

Four representatives from each Council were appointed to the Advisory group,
including both Mayors, both Deputy Mayors and two Councillors. The mandate
for the group was identified as follows:

“To investigate the pros/cons of regional cooperation and
enhancement of services, by looking responsibly at the individual
issues and how to make the answers work for both Towns”.

The Advisory Group has been inactive since 2011. On June 23, 2016,
Quispamsis Town Clerk Cathy Snow advised by email that Quispamsis Council
has appointed Mayor Gary Clark, Deputy Mayor Libby O’Hara, along with
Councillors Sean Luck and Beth Thompson to the Joint Advisory Group for terms
expiring on June 30, 2018.
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