
                           
              
1. APPROVAL OF AGENDA 
 
2. APPROVAL OF MINUTES   Regular Meeting  8 February 2016 
        Special Meeting 22 February 2016 
        
 Business Arising from Minutes 
 
3. OPENING REMARKS OF COUNCIL 

 
3.1 Declaration of Conflict of Interest 

 
4. DELEGATIONS (see item 9.1) 
 4.1  Rothesay Netherwood School Curbside Recycling   Paul Kitchen 
    
5. CORRESPONDENCE FOR ACTION 
5.1 22 February 2016 Email from Counc. Lewis RE: Logo and Call Numbers on Town Vehicles  
Refer to Staff 
5.2 18 February 2016 Letter from residents RE: Request for Traffic Lights on Marr Road at  
 (Rec’d 9 March 2016) Glenwood Drive 
Refer to Staff 
 
6. CORRESPONDENCE - FOR INFORMATION 
6.1 10 February 2016 Letter to resident RE: Runner Signage in Bike Lanes 
6.2 10 February 2016 Letter to Lynn Forbes Gautier RE: Support for the Cathedral Restoration 

& Waterloo Village Revitalization Projects  
6.3 11 February 2016 Letter to the Fairvale Outing Association RE: Snow Ploughing of 

Building Parking Lot 
6.4 11 February 2016 Letter to St. Joseph’s Hospital Foundation RE: Saint John Dragon Boat 

Festival 2016 
6.5 2 March 2016  Letter from Lakefield Elementary School RE: Rothesay Common 
6.6 11 March 2016  Letter from Barry Ogden RE: The Marigold Project 
 
7. REPORTS 
7.0 March 2016   Report from Closed Session 
7.1 20 January 2016   Kennebecasis Public Library Board Meeting Minutes 
  February 2016   KPL Librarian’s Report 
  31 December 2015  KPL Comparative Income Statement 

ROTHESAY 
COUNCIL MEETING 
Rothesay Town Hall 

Monday, March 14, 2016 
7:00 pm 
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ROTHESAY 
Regular Council Meeting 
Agenda -2- 14 March 2016 
 
7.2 27 January 2016   Kennebecasis Regional Joint Board of Police Commissioners (KRJBPC)  
      Meeting Minutes 
  27 January 2016   KRJBPC Chief’s Report 
  31 December 2015  KRJBPC Statement of Financial Position 
  31 December 2015  KRJBPC Statement of Operations 
7.3 31 December 2015  Draft unaudited Rothesay General Fund Financial Statements 
  31 December 2015  Draft unaudited Rothesay Utility Fund Financial Statements 
  31 January 2016   Draft unaudited Rothesay General Fund Financial Statements 
  31 January 2016   Draft unaudited Rothesay Utility Fund Financial Statements  
  4 March 2016        Draft Finance Committee Minutes 

 Funding requests 
 8 March 2016       Memorandum from Treasurer MacDonald 
 Internal Review 

 11 March 2016 Memorandum from Town Manager Jarvie with attachments 
7.4 16 February 2016   Draft Parks and Recreation Committee Meeting Minutes  
7.5 17 February 2016  Draft Public Works and Infrastructure Committee Meeting Minutes 
7.6 17 February 2016  Draft Utilities Committee Meeting Minutes 
7.7 24 February 2016  Draft Heritage Preservation Review Board Meeting Minutes 
7.8 1 March 2016  Rothesay Living Museum Committee Minutes  
7.9 February 2016  Monthly Building Permit Report  
7.10 10 March 2016  Capital Projects Summary 
 
8. UNFINISHED BUSINESS 
        
TABLED ITEMS 
8.1 Traffic By-law 1-14 (Tabled June 2014) 
No action at this time 
 
8.2 Water By-law (Tabled June 2015) 
No action at this time 
 
8.3 16 Lot Subdivision off Appleby Drive (Tabled December 2015) 
No action at this time 
               
8.4 Amending Agreement and Variance (47 Clark Road) Remove from table 
 3 March 2016  Recommendation Report prepared by DPDS White  
 
8.5 Emergency Measures By-law 1-16 
 3 March 2016  Memorandum from Town Clerk Banks 
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ROTHESAY 
Regular Council Meeting 
Agenda -3- 14 March 2016 
 
8.6 Japanese Knotweed 
 10 March 2016  Memorandum from Town Manager Jarvie with attached report from 

R. J. Linfield 
 
9. NEW BUSINESS 
9.1 BUSINESS ARISING FROM DELEGATIONS 
9.1.1 Rothesay Netherwood School Curbside Recycling    
 Various Excerpts from Committee/Council minutes 
 14 October 2015 Memorandum from DO McLean 
 4 December 2015 Letter to Paul Kitchen RE: RNS Curbside Recycling Request 
  
9.2 Parks and Recreation Department – Equipment Purchase 
 24 February 2016 Memorandum from DRP Jensen 
 
9.3 Roof Repair – Master Drive Building 
 2 March 2016 Memorandum from Town Manager Jarvie 
 24 February 2016 Memorandum from DRP Jensen 
 
9.4 Application for Financing – Rothesay Common 
 7 March 2016 Memorandum from Treasurer MacDonald 
 
9.5 Engagement of Engineering Consultant – Parkdale Avenue and Chapel Road Curb and  
 Sidewalk Installation 
 8 March 2016 Report prepared by DO McLean 
 
10.  NEXT MEETING 
 Regular meeting Monday, April 11, 2016 
  
11. ADJOURNMENT 
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From: <PeterLewis@rothesay.ca> 
Date: February 22, 2016 at 6:11:23 PM AST 
To:  
Subject: Motion for logged vehicles. 

Good Morning Mary Jane: Please add this motion to my earlier email regarding logged vehicles.  
 
       Motion: Effective May 1st 2016 all town owned vehicles and equipment bearing a license 
plate by the motor vehicle dept of the Province of New Brunswick are to have Town of Rothesay 
logos on at least the two sides of any unit. These logos are not to be magnetic. These units are to 
bear the town logo for the duration of ownership by the town and are to be removed upon the 
disposal of the units. A identification call number is to be installed on the two sides and rear of 
all Town owned vehicles and equipment. All new vehicles and equipment purchased by the town 
bearing a Province of New Brunswick license plate are to be logged and numbered before being 
put into service. 
 
Sent from my iPad.    Councillor Lewis  
 
Any correspondence with employees, agents, or elected officials of the town of Rothesay may be 
subject to disclosure under the provisions of the Right to Information and Protection of Privacy 
Act, S.N.B. 2009, c. R-10.6. 

 
Begin forwarded message: 

From: "Peter Lewis" <PeterLewis@rothesay.ca> 
To:  
Subject: Logoed town vehicles 

Good Morning Mary Jane : Please add the following information to the March council meeting. 
            
                          I have noticed recently that the magnetic Signage on some of our Town owned 
vehicles is not staying in place during this winter season. Does this pose a problem in identifying 
a Town owned vehicle against the numerous other same color Vehicles that are on the road. I 
feel that any Town owned vehicles and Equipment owned by the Town of Rothesay should have 
the Town logo permanently installed on them so that they cannot be removed or stolen from the 
units. These logos  are easily removed when the units are sold.  
 
                           I would also like to discuss putting call numbers on all town owned units so 
they are easily identifiable if someone has a question or concern about a certain unit operating 
within the town. A lot of units are the same make ,model and color so sometimes it is hard to get 
a plate number if there is a complaint by a resident. Example someone talking on a cell phone or 

From: Peter Lewis <PeterLewis@rothesay.ca> 
Sent: Monday, February 22, 2016 5:08 PM 
To: Mary Jane Banks 
Subject: Fwd: Logoed town vehicles 
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texting . The call number can be as simple as a 2 digit number that make all units easily 
identifiable. If it were displayed on the sides and rear of the units it could be easily seen. 
 
                          Thanks Mary Jane. Have a great day.  Peter Lewis. 

 
Sent from my iPad.    Councillor Lewis  

 
Any correspondence with employees, agents, or elected officials of the town of Rothesay may be 
subject to disclosure under the provisions of the Right to Information and Protection of Privacy 
Act, S.N.B. 2009, c. R-10.6. 
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ROTHESAY 

INTEROFFICE MEMORANDUM 

  
TO  : Mayor Bishop & Council 
FROM  : John Jarvie 
DATE  : 11 March 2016 
RE  : Internal Review 

Recommendation 

The Finance Committee recommends that a Request for Proposals based on item ‘A’ (attached) 
be circulated with a completion date for the report to be determined. 

Background 

The capital budget contains an item called ‘Internal Review’ with an amount of $20,000.  This 
was included at the request of Councillor MacDonald and has been the topic of ongoing 
discussion at the Committee.  Based on his understanding of the intentions of the Chair, the 
Treasurer has made a series of suggestions regarding how some aspects might be 
accomplished.  These have not been considered satisfactory by the Chair.  The Treasurer has 
compiled a summary of the work on this general topic done to date and that is appended to this 
memorandum. 

Councillor MacDonald has noted that although the Town financial statements are prepared in 
accordance with Provincial standards and the annual audit is carried out by a qualified 
accounting firm, there could be benefits to a more detailed examination of various aspects of 
Town operations.  To this end he has provided the outline attached as item ‘A’: PROPOSAL FOR 

INTERNAL AUDIT SERVICE PROPOSALS. 

It’s quite likely there are some potential improvements to how the Town carries out its business.  
A review of the methods by which Town business is conducted may well yield some 
constructive recommendations for changes to operational processes.  The timing and broad 
extent of the terms of reference are cause for some concern.   

Although the selection of a consultant to carry out such a project could be made at the April 
Council meeting, the substantive work will not be completed in time for review by the current 
Council.  A new Council will not have an opportunity to have the proposal call reflect any 
particular questions incoming Councillors might have.  We are not aware of any urgency to this 
work that would necessitate it being initiated before the new Council is in place.  It has also 
been noted that April is a busy period in the accounting profession and, although some of the 
personnel best suited to executing the work may not be involved in tax preparation, this may not 
be an ideal time to solicit proposals for accounting work. 

A second aspect of concern is the broad terms of reference in relation to the limited budget.  It 
might be useful to limit the expected topics to be covered so as to attain more detailed analysis 
on a few topics rather than a high level overview on many.  Council members not sitting on the 
Finance Committee may also want to suggest priority topic areas. 

In summary we suggest this proposal be tabled until it can be reviewed by the incoming 
Council. 
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PROPOSAL FOR INTERNAL AUDIT SERVICE PROPOSALS 

TOWN OF ROTHESAY 

Internal Control can be defined as a process effected by an organization's governing body, management 
and other personnel designed to provide reasonable assurance regarding the achievement of the 
following objectives: 

-Effectiveness and efficiency of operations 

-Reliability and completeness of financial reporting 

-Compliance with applicable laws and regulations 

Internal controls can be defined in 5 broad categories: 

-Control environment (beliefs, attitude, culture) 

-Risk assessment (Town's risks and vulnerabilities) 

-Control activities( policies and procedures to ensure policies are carried out) 

-Information & Communication( identifying, capturing and communicating information -including 
accounting information -that allows people to perform their duties from a control and management 
prospective 

-Monitoring (self assessment of controls over time) 

A financial statement audit determines whether the Town's financial statements are free of material 
misstatement. 
Auditors may assess risk at the maximum and not rely on the internal control system while performing 
their audit. Therefore internal controls may not be tested as thoroughly because the auditors rely more 
on substantive testing as considered more efficient time wise. 

In contrast, an internal control review determines whether internal controls exist and are sufficient and 
may test whether controls are working as designed. 

The Town of Rothesay (the "Town") invites proposals from qualified individuals and accounting firms ( 
"Auditors" ) interested in providing internal audit services for the Town for a trial one year period. 

PURPOSE 

The internal audit process will be performed to determine that the operating procedures including 
internal controls are in place ,their adequacy and that these controls are working as designed. The 

Item A
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review will also comment on the adequacy of such controls and provide recommendations for 
improvement if appropriate. 

TOWN PROFILE 

The Town of Rothesay has a population of approximately 12,000. It is governed by an elected Mayor and 
7 person Council. Staff consists of a Town Manager, Town Clerk, and Directors of Planning, Recreation 
and Works with a total staff complement of approximately 50. This excludes the joint (with Quispamsis) 
police and fire functions which are governed by separate independent entities governed and funded by 
both towns. 

The operations of the Town are conducted by the General Fund and the Utility Fund. The budgets of 
these funds for 2015 are as follows: 

General Operating:  $16,347,500  ( $550,000 from own sources, rest tax warrant, charges to Utility Fund) 
General Capital     :   $ 8,765,000 

Utility Operating   :   $ 2,908,000 ($350,000 from General Operating for water for fire) 
Utility Capital         :   $1,380,000 

Accounting/Finance Department consists of Treasurer and 2 other employees. Payroll done by HR clerk 

Accounting Software: 

SCOPE 

The internal control audit will evaluate the adequacy of the internal controls to ensure all funds due to 
the Town are collected and deposited into the appropriate Town bank accounts. It will also review that 
all Town funds are appropriately disbursed and that any assets of a consumable nature are 
appropriately utilized in accordance with Town policies and best practices and are recorded in the 
Town's accounts in a complete ,timely and appropriate manner. 

The Auditor will be expected to:  
- Develop a risk assessment of the Town's financial operations. 

-Test and evaluate the Town's internal controls taking into account risk, control weaknesses, size and 
complexity of operations. 

-Prepare reports which set out significant findings 

-Recommend procedures to strengthen internal controls if appropriate 

Areas that may be addressed include but are not necessarily limited to: 
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-Sale of services such as arena ,recreation programs, facility rentals, licenses & permits 

-Utility billings 

-Purchase, storage and use of parts, supplies and other consumables in the Recreation, Works and 
Utility Departments 

-Vehicle/equipment purchase and maintenance 

-Wages & benefits 

-Cash management 

-Purchasing 

-Budgeting process 

-adequacy of accounting system to provide appropriate data for Council, management purposes 
budgeting and benchmarking purposes 

The Auditor will work with the Town Treasurer to develop a schedule for completion of the engagement 
with a final report expected to be available by April 30,2016. 

The Auditor will report all findings to the Finance Committee who will be the liaison for reporting to 
Council 

All working papers and reports must be retained for a minimum of 3 years and made available on 
request to the Town or parties designated by the Town. 
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ROTHESAY 
PARKS & RECREATION COMMITTEE 

MEETING MINUTES 
Tuesday, February 16th, 2016 

 
 
 
PRESENT: Pat Palmer, Vice Chair  
  Susan Harley 
  Chip Smith 

Jon LeHeup 
Jane MacEachern 
Maureen Desmond 
Brendan Kilfoil (arrived @ 6:45) 
Director of Recreation Charles Jensen 
Town Manager John Jarvie 
Facilities Coordinator Ryan Kincade 
Recreation Coordinator Keri Flood 

  Recording Secretary Bev Côté 
 
ABSENT: Councillor Miriam Wells, Chair 

Councillor Bill McGuire 
Tracy Langley  
                                                                                                                                                        

The meeting was called to order at 6:30 p.m. by Vice Chair Palmer 

1.  APPROVAL OF MINUTES 

MOVED by Chip Smith and seconded by Susan Harley to approve the minutes of the 
January 19th meeting.  
               CARRIED. 
 
2.  APPROVAL OF AGENDA 

MOVED by Susan Harley and seconded by Jane MacEachern to approve the agenda as 
circulated. 

              CARRIED.  

3. DELEGATIONS 

3.1 Rothesay Board Walk – Alan Good – See 6.1 

Vice Chair Palmer introduced Alan Good, a Rothesay Resident.  Mr. Good presented to the 
Committee a Power Point presentation for a Rothesay Board Walk that would span from 
the park at Renforth to East Riverside Kingshurst Park and would maximize the enjoyment 
of the spectacular waterfront and streetscape.  The proposed location would be between 
the road and the train tracks with no impact on the railway Right Of Way and would be a 
stunning addition to the Trans Canada Trail.  Mr. Good noted issues would be the cost to 
realign portions of Rothesay Road as well as the reconstruction of Rothesay Road and the 
undergrounding of utility lines.  The next steps would be a recommendation from this 
Committee and Council approval to proceed with a general plan and costing, consultation 
with Railway, NBDOE and neighbours and contact Federal and Provincial Funding 
Agencies.  Vice Chair Palmer thanked Mr. Good for his presentation.  TM Jarvie informed 
the committee that the water side of the railroad track is privately owned land and there 
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ROTHESAY 
Parks & Recreation 
Minutes -2- Feb 16/16 
 
 
 
 
are some areas where there would not be enough room; Rothesay Road would need to be 
shifted.  A brief discussion followed. 

4. REPORTS 

N/A  

5. UNFINISHED BUSINESS 

5.1 Rothesay Common Update 

Director Jensen provided the committee with a Rothesay Common Daily Usage Chart; 
numbers were charted every two hours six times a day, from December 21st – February 
7th, total usage - approximately 6468 skaters.  Out of these seven weeks the surface was 
closed 5 full days and 4 half days due to weather.  Staff will track to the end of the 
season.  In similar winters to this in the past we would have had less than 10 skating days 
for the entire season.   A few questions were raised, the new speed limit, is it possible to 
raise the speed to 40 km/hour or have the speed reduced only during operating hours?  
Have the churches been approached for parking in their lots?  When skating season is 
over will the speed go back to normal?  These questions and other issues will be 
addressed once the season is over.  A brief discussion followed.  

5.2 Wells Park Project 

Director Jensen informed the committee that the trail is being used; about 25 – 30 
members of the KV Walkers have enjoyed the trail.  In preparation of purchasing a 
Groomer Town Staff went to the Town of Quispamsis to take a look at their Trail Groomer. 

5.3 Multi-Purpose Facility 

Director Jensen noted there was not much to report.  

5.4  Arthur Miller Field House Update 

Director Jensen reported that the project is moving along, it is now weather tight so work 
inside can be done.   

5.5 KV Girls Softball Request 

Director Jensen noted KV Girls Softball presented to Council but could not attend this 
meeting; they will attend the March 15th meeting. 

6. NEW BUSINESS 

6.1 Rothesay Board Walk – Council Referral – See 3.1 
 12 January 2016 email from resident 

7. CORRESPONDENCE FOR ACTION 

N/A 

MEETING ADDENDA 

M. Desmond wanted to bring a safety concern before the committee with regards to the 
building on the Rothesay Common.  Just outside the doors, under the overhang, she 
knows of four people that have slipped on water on the concrete.  Director Jensen is 
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ROTHESAY 
Parks & Recreation 
Minutes -3- Feb 16/16 
 
 
 
 
aware of the situation and is trying to come up with a solution.  Staff cannot salt or sand 
the area in question as it would track onto and damage the ice surface.  The area in front 
of the Zamboni doors is also an issue.  It was suggested that a sign warning people that it 
is slippery will work for the present time. 

 

8  DATE OF NEXT MEETING 

March 15, 2016 

9. ADJOURNMENT OF MEETING 

MOVED by Chip Smith that the meeting be adjourned.   
CARRIED. 

 
The meeting adjourned at 7:20 p.m. 
 

 
 
             
Chairperson     Recording Secretary 
 
 
 
 

2016March14OpenSessionFINAL_118

beverleycote
Draft



 
ROTHESAY 

 

 

                                                                                      
         PUBLIC WORKS and INFRASTRUCTURE COMMITTEE MEETING 

February 17, 2016 
Rothesay Town Hall – Sayre Room 

8:30 a.m. 
 

PRESENT:  COUNCILLOR MATT ALEXANDER, CHAIRPERSON 
     RAHA MOSCA, VICE CHAIRPERSON (Arrived at 8:39 a.m.) 
     COUNCILLOR PETER LEWIS 
     SCOTT SMITH 
     SHAWN PETERSON    
 
     TOWN MANAGER JOHN JARVIE 
     RECORDING SECRETARY LIZ POMEROY 
 
ABSENT:   RYAN SCOVILLE 

DIRECTOR OF OPERATIONS (DO) BRETT McLEAN 
 
Chairperson Alexander called the meeting to order at 8:30 a.m.  
 
1. APPROVAL OF AGENDA: 
MOVED by S. Smith and seconded by S. Peterson to approve the agenda as circulated. 

CARRIED. 
2. APPROVAL OF MINUTES: 

2.1 Regular meeting of January 20, 2016. 
MOVED by Counc. Lewis and seconded by S. Peterson to approve the Minutes of January 20, 2016 
as circulated, with the following amendments: 
 

The following added to section 6.3: “S. Peterson suggested posting the solid waste 
tonnage report spreadsheets to the Town website.”  

CARRIED. 
3. DELEGATIONS: 
N/A 
 
4. REPORTS & PRESENTATIONS: 
N/A 
 
5.  UNFINISHED BUSINESS   
5.1 Update on Capital Projects. 
It was noted the lower section of the summary shows the 2016 capital projects while the top portion 
consists of continuing projects from 2015. It was further noted the engineering was done in 2015 for 
the Curb/Gutter/Sidewalk project for Eriskay Drive.  
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ROTHESAY 
Committee Meeting Minutes -2-          17 February 2016 
 

5.2 Update on RA-5 crosswalks – pole delivery schedule 
The poles are tentatively set to be shipped between the dates of February 26 – March 8, 2016. The 
bases are in at Church Avenue and Gondola Point Road. There was a brief discussion regarding 
installation.  
 
5.3 Update on solid waste 
Town Manager Jarvie advised the order for 50 recycling bin dollies has been confirmed, however, no 
ship date has been provided. It was noted it is likely more residents will inquire about the dollies once 
awareness builds around their use. HST will be charged with the purchase of each dolly. There was 
an inquiry regarding the lead time. It was noted there will likely be a short lead time as the 
manufacturer already has the product in stock. The Town has offered to assemble the dollies, unless 
residents request the dolly come unassembled.    
 
5.4 Update on Almon and Peters Lane 
It was noted Council has approved the authorization of an issuance of a public tender for the 
reconstruction of Almon Lane and Peters Lane in 2016. It was further noted the tender documents are 
in the process of being prepared and tentatively scheduled to be awarded at the April Council 
meeting. There was a brief discussion on the timeline of the project.  
 
Raha Mosca arrived at 8:39 a.m. 
 
5.5 Discussion on Robinson Street  
It was noted the resident has requested to speak to the Committee at the next meeting. When notified 
of the date and time of the Committee meeting the resident declared a scheduling conflict. The 
resident suggested his father meet with the Committee in his place. There was a lengthy discussion 
regarding the background of the issue. The Committee determined it would be more appropriate to 
meet with the homeowner directly. There was a brief discussion regarding insurance claims, and the 
Disaster Financial Assistance Program from the Provincial Government for the victims of 
September’s heavy rainfall.  
 
MOVED by S. Smith and seconded by Counc. Lewis the resident be notified that the Committee 
wishes to meet with the homeowner directly.  

CARRIED. 
5.6  Update on Traffic By-Law – verbal report 
Background information was provided to the Committee. It was noted the Traffic By-law has been 
resent to the Registrar of Motor Vehicles. It was further noted there has been no acknowledgement of 
receipt of the By-law, however, the Town intends to follow-up to ensure it has been received. There 
was general discussion regarding the 30 km/hour speed limit on Gondola Point Road. It was noted 
the radar speed sign on Gondola Point Road is portable and can be moved should speeding become 
an issue in another area.    
 
5.7 Streets and Sidewalks By-law – review for submission to Council in April 
It was requested the Streets and Sidewalks By-law be resent to the Committee to be reviewed for the 
next meeting.  
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Committee Meeting Minutes -3-          17 February 2016 
 

6.  NEW BUSINESS: 
6.1 Snow Plowing Agreement with Quispamsis – Boundary Issues, verbal report 
Town Manager Jarvie advised a mutually beneficial agreement will be made with the town of 
Quispamsis in which Rothesay will plow the full length of Christopher Lane and in exchange 
Quispamsis will plow Cantor Lane. This allows both towns to continue similar snow plowing routes 
close to the respective boundaries with minor adjustments.  
 
7.     CORRESPONDENCE FOR ACTION: 
7.1 Dunedin Road and Horton Road Intersection 
 15 December 2015 Email from Counc. Lewis RE: Dunedin Road and Horton Road  
         Intersection 
There was general discussion regarding the alignment of the intersection, and the infrastructure in the 
area. It was noted the proposal for the sixteen lot subdivision on Appleby Drive was tabled pending 
completion of a secondary plan. The Committee agreed this item will be kept on the agenda to allow 
the Director of Operations to investigate the alignment of the intersection.  
 
7.2 14 January 2016  Email to Julien Leblanc, CN RE: Kingshurst Lane private grade  
         crossing reassignment 
  16 December 2015 Email from Julien Leblanc, CN RE: Kingshurst Lane private grade  
         crossing reassignment 
  15 February 2010 Letter to Canadian National Eastern Canada Region RE: Proposed Public  
         Crossing – Mile 79.03 Sussex Subdivision 
Town Manager Jarvie advised the Town is waiting on further information from CN.  
 
7.3 24 December 2015 Letter from resident RE: Rothesay Common and Solar LED Crosswalks  
         for Hampton Road 
It was noted installing more crosswalks on Hampton Road may have a negative effect on the flow of 
traffic. It was further noted any changes to Hampton Road, as a designated highway, would have to 
go through the Provincial Government. Clarification was requested, and it was determined the 
resident is suggesting solar LED crosswalk indicators be installed on new Hampton Road pedestrian 
crossings rather than additional crosswalks. It was noted the LED crosswalk indicators should be 
looked into further to determine if installation would be worthwhile.  
 
7.4 12 January 2016  Letter from resident RE: Rothesay Boardwalk 
Counc. Lewis inquired if the walking path from the parking lot to Riverside Park could be extended. 
Concern was expressed regarding how close the walking path is to the railway. It was noted years 
ago CN offered to put a fence along the stretch, the Town declined after considering the associated 
expenditures. There was general discussion regarding storm sewer and drainage work that would 
need to be done if the path was extended. It was noted the resident’s suggestion to realign a portion 
of Rothesay Road, even during the repaving, would be an expensive proposition. It was noted in 2000 
the option to install underground wiring in the area was explored, and it was determined the work 
would come at a substantial cost to the Town. There was a general discussion on underground wiring.  
 
7.5 19 January 2016  Letter from resident RE: Common Parking 
It was noted the issue is being investigated.   
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7.6 26 January 2016  Letter from resident RE: Request for a Hidden Driveway sign on Clark  
         Road 
Concern was expressed regarding the effectiveness of hidden driveway signs. It was noted once the 
crosswalk is installed at the intersection of Clark Road and Spruce Street, traffic speed is likely to 
decrease.  
MOVED by S. Smith and seconded by S. Peterson the request for the installation of a hidden 
driveway sign on Clark Road be denied.  

CARRIED. 
8.  CORRESPONDENCE FOR INFORMATION: 
8.1 15 December 2015 Letter to James Hoyt, NB Transportation & Infrastructure RE: Five Year  
         Program – Provincially Designated Highways in Rothesay – update from  
         Town Manager Jarvie  
Town Manager Jarvie advised a response has not yet been received. He explained the process the 
Town went through last year and compared it with the changes the Province made for this year’s 
application process. There was a discussion regarding the projects scheduled in the five year plan. It 
was noted last year’s low asphalt pricing enabled the Town to complete additional projects. Town 
Manager Jarvie explained an approach for the 2017 roadwork involves completing the engineering in 
the year prior in order to better identify any potential underground issues. He added if the asphalt is 
in decent condition it is beneficial to wait until the full life span of the asphalt is reached.  
 
9.  DATE OF NEXT MEETING: 
The next meeting will be held on March 23, 2016. 
 
10.  ADJOURNMENT 
MOVED by Counc. Lewis and seconded by R. Mosca the meeting be adjourned.  

CARRIED.  
The meeting adjourned at 10:17 a.m. 
 
 
 
CHAIRPERSON 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECORDING SECRETARY 
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ROTHESAY 

 
Utilities Committee Meeting 

February 17, 2016 
Rothesay Town Hall – Sayre Room 

5:30 p.m. 
 

PRESENT:  COUNCILLOR MATT ALEXANDER, CHAIRPERSON 
   PAUL BOUDREAU, VICE CHAIRPERSON 
   MARK MCALOON    
 
   TOWN MANAGER JOHN JARVIE 
   RECORDING SECRETARY LIZ POMEROY 
 
ABSENT:  DIRECTOR OF OPERATIONS (DO) BRETT McLEAN 
   STEPHEN WAYCOTT 
   BLAINE JUSTASON 
 
Chairperson Alexander called the meeting to order at 5:30 p.m. 
 
1. APPROVAL OF AGENDA 

MOVED by M. McAloon and seconded by P. Boudreau to approve the agenda as 
circulated. 

CARRIED. 
2. APPROVAL OF MINUTES: 

2.1 Regular meeting of January 20, 2016. 
MOVED by P. Boudreau and seconded by M. McAloon to approve the Minutes of 
January 20, 2016 as circulated. 

CARRIED. 
3. DELEGATIONS: 
 N/A 

 
4.  REPORTS & PRESENTATION: 

 N/A 
 
5.   UNFINISHED BUSINESS: 
5.1 Update on water exploration. 
No new updates to report.  
 
5.2 Update on Wells Park. 
No new updates to report.  
 
5.3 Update on Capital Program. 
It was noted the top portion consists of continuing projects from 2015 and the lower 
section of the summary shows the 2016 capital projects. It was noted the large quantity of 
black rock in the Oakville acres detention pond will be used to create walking trails 
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throughout the detention pond. It was noted the materials were purchased for an 
inexpensive cost and were good quality.  
 
5.4 Purchase of Response Unit for Customer Service – verbal report 
The tender has been awarded for a 2016 Ford Transit. There was a brief discussion on the 
intended use of the vehicle.  
 
5.5 RFP – Engineering Design Services for Wastewater Treatment Plant Pumping  
 Stations and Transmission Lines – Closed. Recommendation to Council on  
 Feb. 22, 2016 
Town Manager Jarvie advised the RFP for Engineering Design Services for Wastewater 
Treatment Plant Pumping Stations and Transmission Lines is now closed. There was a 
lengthy discussion regarding the following: number of proposals received, expectations 
of the RFP, methods of reducing infiltration, the next stages of the RFP process, funding, 
location of lift stations, overflow management, the wastewater treatment plant testing 
procedure, minor temporary disruptions for roadwork, scheduling, and project 
supervision. It was noted it is mandatory that services continue during construction. 
Town Manager Jarvie advised all infrastructure relating to the project will be tracked 
through Rothesay’s digital mapping system. 
 
5.6 Update on Almon and Peters Lane 
It was noted Council has approved the authorization of an issuance of a public tender for 
the reconstruction of Almon Lane and Peters Lane in 2016. It was further noted the 
tender documents are in the process of being prepared and another meeting will be held 
with residents to provide an update of the next stages in the process.  
 
6.  NEW BUSINESS: 
6.1 2015 Municipal Wastewater System Annual Report 
Town Manager Jarvie explained the report to the Committee. There was a brief 
discussion on desired data values for the report.  
 
6.2 Letter to Province RE: Exemption request for overflow management and  
 timeline for submission of CSO-SSO Long-term plan 
Counc. Alexander explained the letter. The Committee received the letter for information. 
 

Meeting Addendum: 
An additional letter to the Province from Crandall Engineering Ltd. RE: Removal of Lift 
Station Overflow Floatables was explained. The Committee received the letter for 
information.  
 
Town Manager Jarvie advised the water treatment plant will be receiving a new generator, 
and the current generator will be moved to Town Hall. An additional generator will be 
purchased for the Works Garage. There was general discussion regarding back-up power 
in the event of an emergency. It was noted the internet at Town Hall is in the process of 
being connected to the internet at both the Rothesay Arena and the Works Garage.  
 
7.    CORRESPONDENCE FOR ACTION: 

 N/A 
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8. CORRESPONDENCE FOR INFORMATION: 

 N/A 
  
9. DATE OF NEXT MEETING: 
The next meeting will be held on March 23, 2016. 

 
10. ADJOURNMENT 
MOVED by P. Boudreau and seconded by M. McAloon the meeting be adjourned.  

CARRIED.  
The meeting adjourned at 6:15 p.m. 
 
 
 
 
CHAIRPERSON 
 

 
 
RECORDING SECRETARY 
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PRESENT:  JIM BAIRD, CHAIRPERSON 
   GREG MURDOCK, VICE CHAIRPERSON 
   COUNCILLOR MIRIAM WELLS 
   RANDOLPH GIFFIN 
   J.P. FOISY (left at 7:32 p.m.) 
   KATHERINE GRANT 
   JON LEHEUP 
 
   DIRECTOR OF PLANNING/DEVELOPMENT (DPDS) BRIAN WHITE 
   RECORDING SECRETARY LIZ POMEROY 
 
ABSENT: HOWARD PEARN 
    
The meeting was called to order at 7:00 p.m. 
 
1. ELECTION OF OFFICERS 
DPDS White called three times for nominations from the floor for Chairperson. Counc. Wells 
nominated Jim Baird as Chairperson. There being no other nominations, Jim Baird was elected 
Chairperson by acclamation. 

 
Chairperson Baird called three times for nominations from the floor for Vice Chairperson. J.P. Foisy 
nominated Greg Murdock as Vice Chairperson. There being no other nominations, Greg Murdock was 
elected Vice Chairperson by acclamation. 
 
2. APPROVAL OF AGENDA 
MOVED by Counc. Wells and seconded by J.P. Foisy the agenda be approved as circulated. 

CARRIED. 
 
3. APPROVAL OF MINUTES  Regular meeting of 16 December 2015  
MOVED by Counc. Wells and seconded by Randy Giffin the minutes of 16 December 2015 be 
adopted as circulated. 

CARRIED. 
4. REPORTS: None 
 
Meeting Addendum: 
The Board inquired if a decision had been rendered by the Provincial Planning Appeal Board 
concerning the early fall hearing regarding an appeal made relating to a decision made years ago about 
the Rothesay Common. DPDS White advised no decision had been made at this point in time.  

 
5. NEW BUSINESS: 
 

5.1 24 Gondola Point Road Charles Jensen 
 OWNER:   The town of Rothesay 
 PID:    00441816 
 PROPOSAL:   Heritage Permit – Rothesay Common Temporary  
     Seasonal Fencing  

Director of Recreation and Parks (DRP) Charles Jensen was in attendance. DPDS White explained to 
the new Board members that he would present the information regarding the application and then 
open the floor to any questions or comments.  He noted the following: the town of Rothesay is 
applying to erect a temporary fence surrounding the Rothesay Common ice surface; the fence will be 

ROTHESAY 
HERITAGE PRESERVATION REVIEW BOARD 

MEETING 
Rothesay Town Hall 

Wednesday, February 24, 2016 
7:00 p.m. 
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seasonal and temporary since it will only be up for approximately 90 days during the skating season; 
and historical photos show a fence has been erected in the past. DRP Jensen noted the following: there 
are safety concerns regarding flooding the ice with the Zamboni when the facility is open to the 
public; the fence will provide a barrier to flood against; maintenance issues arise when snow melts 
onto the ice leading to freezing issues and ice quality issues; the current black curbing attracts the sun 
and has led to ice melting adjacent to the curb; the fence will provide a better skating experience 
during public skates and pond hockey; and the fence will promote a closed atmosphere when the ice is 
not open to the public. Pictures were displayed showing an ice surface in New Hampshire with a 
similar fencing style. Altered photos of the Rothesay Common were then shown to demonstrate how 
the fencing would look in place in different sizes, colours, and from different angles. It was noted the 
fence in the photos of the Rothesay Common was the same partial fence the Board viewed before the 
meeting.  
 
There was discussion on the following: the materials used to build the fence; the height of the fence (3 
feet compared to 4 feet); sturdiness; preference of colour (wood or white); and a comparison to the 
New Hampshire fence. It was noted if the fence was white it would blend in with the snow and not 
distract from the aesthetics. If the wood remained uncoloured some members agreed it would promote 
a heritage style, however, it could distract from the area as well. Concern was expressed regarding the 
following: the fence would distract from the natural setting; it could be seen as promoting hockey as 
the primary activity as opposed to skating; lack of inclusion in the initial proposal; less wood is more 
appealing; the overall need for the fence; and the possibility of a white kick plate replacing the black 
curbing.       
 
J.P. Foisy left the meeting at 7:32 p.m. 
 
It was noted it is too late in the season to erect the fence. There was a general discussion regarding 
what actions could be taken. It was suggested the applicant consider the comments made and return 
with a modified proposal and mock-up of the fence.  
 
MOVED by Counc. Wells and seconded by G. Murdock the application be tabled pending revisions 
from the applicant. 
Nay vote recorded from: Jon LeHeup  

CARRIED. 
 
6. OLD BUSINESS: None 
 
7. CORRESPONDENCE FOR INFORMATION: None 

 
8. DELEGATIONS: None 
 
9.  NEXT MEETING 
  
The next meeting will be held on Wednesday, March 23, 2016.   
 
10. ADJOURNMENT 
MOVED by Counc. Wells and seconded by Randy Giffin the meeting be adjourned. 

CARRIED. 
The meeting adjourned at 7:51 p.m. 
 
 
 
 
CHAIRPERSON 

 
 
 
RECORDING SECRETARY 
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ROTHESAY 
ROTHESAY LIVING MUSEUM COMMITTEE 

GENERAL MEETING 
Renforth Room, Rothesay High School  

Tuesday, March 1, 2016 
3:45 p.m. 

 
PRESENT:  ROGER BROWN, CHAIRPERSON 

LARRY GREER, VICE CHAIRPERSON 
COUNC. WELLS  

  DAVID LOCKE 
  ANDREW PETERS 

BRIAN PERKINS 
  ANN KING  

BARRY KING 
 
  TOWN CLERK – MARY JANE BANKS 
  RECORDING SECRETARY – LIZ POMEROY 
 
ABSENT: JUDE CARSON 

ANITA BUSH 
JILL WALLACE 
MARGE SEELY 

 
1. CALL TO ORDER 
The meeting was called to order at 3:50 p.m. 

 
2. ELECTION OF OFFICERS 
Town Clerk Banks called three times for nominations from the floor for Chairperson. 
Counc. Wells nominated Roger Brown as Chairperson. There being no other 
nominations, Roger Brown was elected Chairperson by acclamation. 

 
Chairperson Brown called three times for nominations from the floor for Vice 
Chairperson. Counc. Wells nominated Larry Greer. There being no other nominations, 
Larry Greer was elected Vice Chairperson by acclamation. 

 
3. APPROVAL OF MINUTES – September 29, 2015 
MOVED by Larry Greer and seconded by Counc. Wells to approve the Minutes of 
September 29, 2015 as circulated. 

CARRIED. 
4. BUSINESS ARISING: 

4.1 Project updates 
4.1.1 Mission Statement Approval  
It was noted at the unofficial September 30, 2015 meeting Jude Carson offered 
to prepare a mission statement for the Committee to review. It was suggested 
the last line be amended since not all Museum artifacts are being stored at the 
Kings County Museum. Some are in schools and at the library.  
 
MOVED by Larry Greer and seconded by Counc. Wells the mission statement 
be adopted as circulated with the following amendment: 
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Paragraph 4, line 1, “Many of the Museum’s artifacts are now  
stored at the Kings County Museum.” 

 
and further that the amended mission statement be put on the Rothesay Living 
Museum website. 

CARRIED. 
4.1.2 Committee member biographies  
The Committee was asked to complete their biography forms before the end of 
the meeting. It was noted the information provided will be put into a summary 
format and included on the website. 

 
4.1.3 2016 RLM Budget approval 
Town Clerk Banks advised the 2016 Rothesay Living Museum budget was 
approved by Council in the amount of $4000.00. 

 
4.1.4 Fairvale Mall – supplies purchase 
Chairperson Brown gave background information regarding the display at the 
Fairvale Mall. Brian Perkins suggested the display in the fall be focused on the 
“101st School Season” showcasing artifacts and information collected during the 
Rothesay Park School’s 100th Anniversary event on November 27th, 2015. The 
Committee was shown a physical display for the artifacts made with photo paper 
to create a lightweight display. Brian Perkins advised more supplies, such as 
paper and ink, are needed for the displays. It was noted, if possible, short 
descriptions of the photos should be included to provide the history and 
background information of the photographs. There was general discussion 
regarding supplies and cost.  
 
MOVED by Counc. Wells and seconded by Ann King the Committee approve an 
amount of up to $800 to be spent on materials. 

CARRIED. 
4.1.5 Artifacts Storage  

4.1.5.1 Kings County Museum 
It was noted many of the artifacts are being stored and displayed in the 
Kings County Museum. All artifacts in the Kings County Museum are 
catalogued. It was further noted members of the Rothesay Living Museum, 
Rothesay Council, and Town staff are able to remove and return artifacts 
should the need arise. Discussions with the Library continue regarding 
possible displays. Library representatives have expressed concern with 
permanent displays indicating space would be reduced for other 
organizations. There was general discussion regarding Library staff, and 
the location and operational hours of the Kings County Museum. It was 
noted the Kings County Museum is located near the old courthouse in 
Hampton, and Roger Brown will look into the hours for the Committee.    
 
4.1.5.2 Kennebecasis Public Library 
Dealt with above under 4.1.5.1. 

 
 

2016March14OpenSessionFINAL_129

lizpomeroy
Draft



 
ROTHESAY 
Rothesay Living Museum 
Minutes ~ 3 ~ 1 March 2016 
 

4.2 Rothesay Park School – Summary 100 year anniversary celebration 
Roger Brown read a thank you note, from the organizers of the event, aloud to the 
Committee. The guestbook from the event was passed around the table for the 
Committee to view. It was noted there was a strong turnout for the event. There was 
general discussion regarding the information and artifacts collected during the event.  

 
4.3 Rothesay Common building – photo display  
Concern was expressed regarding space available for the display. It was suggested 
2-3 photos be displayed, and then rotated with different photos after a certain period 
of time. It was further suggested the photos in the rotation be inclusive of subject 
matter of the Common. It was noted at the Rothesay Park School 100th anniversary 
event, some attendees were able to identify individuals in the photos and provide 
descriptions of the photos.  

 
5 NEW BUSINESS: 

5.1 Master inventory of artifacts 
It was noted a significant amount of inventory has been catalogued. Brian Perkins 
advised years ago a student hired under the Canada Works program assisted with 
cataloging and data entry of the Renforth collection, and the transcribing of the oral 
interviews. Roger Brown advised the framed photos in the schools have been 
labeled on the back with a number for simple reference and integrated into digital 
storage. It was suggested the rotation of the photographs be tracked to prevent a 
“wallpaper” effect.   
 
There was an inquiry regarding user friendliness during an inventory search. It was 
noted the artifacts are categorized by community. It was suggested a system or 
method be created to help individuals search for specific items. It was noted it is an 
ongoing process. 
 
5.2 Canada Day celebrations 
It was suggested the Committee participate in the Canada Day celebrations on the 
Common, subject to confirmation of an event. It was further suggested a display of 
photos be part of the Committee’s participation in the event. It was noted Committee 
volunteers will be needed during the event and the matter should be discussed with 
the Director of Recreation and Parks (DRP) Charles Jensen and Recreation 
Coordinator Keri Flood. The Committee agreed the event could be used as another 
outlet to collect additional artifacts and information to help build the inventory. 
Business cards, and stickers – intended to be put in gifts such as books – with 
Rothesay Living Museum’s logo and contact information were suggested as 
methods to reach out to individuals and create more awareness for the Rothesay 
Living Museum. There was general discussion regarding suggestions for a logo. 
Brian Perkins offered to design a logo and bring it back to the Committee.  

 
5.3 Other Business  
Roger Brown advised during the search for copies of the “James Renforth of 
Gateshead: A Champion Sculler of the World” book, a gentleman by the name of 
Tom Brown donated a dozen copies to the Rothesay Living Museum. The copies 
have been distributed to schools, the library, and Town Hall. A copy of “Rothesay, 
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New Brunswick: The First 150 Years” accompanied with a thank you letter from 
Mayor Bishop will be sent to Tom Brown as a token of appreciation.   
 
Town Clerk Banks advised at the regular Council meeting of February 8, 2016, 
Council passed a motion giving written permission to all members of Council for use 
of photographs from the book “Rothesay, New Brunswick: The First 150 Years” 
subject to the permission of the owners of the photos where identified. There was 
general discussion regarding copyrights of the photographs.  
 
Concern was expressed regarding lack of historical artifacts and information within 
the Rothesay Living Museum relating to the Wells community. It was noted the 
Committee is continually searching for artifacts, and with events such as the 
Rothesay Park 100th anniversary more individuals are likely to come forward with 
personal historical items.  

 
6 DATE OF NEXT MEETING 

The next meeting is tentatively scheduled for June 21, 2016. 
 
7 ADJOURNMENT 

MOVED by L. Greer and seconded by Counc. Wells to adjourn the meeting. 
                      CARRIED. 

The meeting was adjourned at 4:50 p.m. 
 
 
 
Chairperson Recording Secretary 
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February 2016 Building Permit Report 
Date Property Location

Value of 
Construction Building Permit 

Fee
Permit 
Number

Nature of 
Construction

2016-102016/02/18 12 McLaughlin Dr. $5,000.00 $36.25Electrical / Plumbing  Upgrade

2016-112016/02/19 6 Summer Haven $350,000.00 $2,537.50Single Family

2016-122016/02/26 18 Frances Ave $2,500.00 $20.00Electrical Upgrade

2016-132016/02/26 19 Marr Road $0.00 $500.00Demolition

Monthly Total Feb. 2016 **

Steven Nason,CBCO

Building Inspector

Summary for  2016 to Date** $782,000.00

$357,000.00 $3,093.75

$6,202.50

Monthly Total Feb. 2015 $160,000.00

$330,000.00

Value of 
Construction Building 

Permit Fee

**Excludes Water / Sewage Fees

Summary for  2015 to Date **

$1,160.00

$2,392.25

Page 1 of 1
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ROTHESAY 

INTEROFFICE MEMORANDUM 

  
TO  : Mayor Bishop & Council 
FROM  : John Jarvie 
DATE  : 10 March 2016 
RE  : Capital Project – Status Report 

The following is a list of 2016 capital projects underway and the current status of each along 
with continuing projects from 2015. 

PROJECT BUDGET $ TO 
29/02/16* COMMENTS  

Curb/gutter/sidewalk - Eriskay 
$0.55M 2% 

Engineering only in 2015 due to condition of 
sewer system – design report received 

 

Engineering 2016 streets 60,000 21% Consultant engaged; design work complete  
Cross-walk signals Grove/ 
Church/Golf Club 

140,000 36% 
Poles installed at Church, Grove underway; Golf 
Club when asphalt available 

 

Recreation equipment 
160,000 81% 

Zamboni delivered, Dobbin St. playground 
installed, KPark rink house completed 

 

Miller Field Building 120,000 95% foundation work, floor, walls complete, roof 
shingled, windows installed; siding ongoing 

 

Wells Trail $0.67M 95% Trail base in, culverts installed, wooden bridges 
substantially complete, paving when plants open 

 

Wells Ballfield $0.67M 95% Field fenced, levelled and seeded with grass 
growing; dog park topsoil & seed when soil dried. 

 

Rothesay Common Upgrade $2.4M 92% 95% complete, deficiencies addressed in spring.  
Transportation Equipment 470,000 42% Skid steer & SUVs  delivered, backhoe deferred  
Wastewater Collection Upgrade $7.5M - Dillon Engineering engaged for design & 

construction supervision; job meeting held 
 

Secondary Plan – Hillside area $52,000 - Crandall Eng engaged, initial mtgs/site visit held  
2017 Resurfacing Design 60,000 - RFP pending  
2016 Street Resurfacing 985,000 - Tender closes April 5; award at April Council mtg  
Acquisition of Vehicles (2) Works 130,000 - Purchase orders issued  
Acquisition of Backhoe 230,000 - Tender pending  
Almon/Peters Ln Upgrades $1.2M - Tender docs prepared; public meeting March15  
Arena Lobby Roof repairs 30,000 - Some repairs complete; work ongoing  
Common additions 30,000 - Discussed with Heritage Pres Board & Rec Com  
Crosswalk – Gondola Pt Rd/River Rd 60,000 - Poles ordered to replace Rothesay Corner set  
Curb & Sidewalk - Parkdale/Chapel 250,000 - Engineering work on Monday agenda for award  
General Specification for Contracts 40,000 - RFP pending  
IT Upgrades 75,000 - New server network installed  
KVFD Capital 26,000 - To be claimed when purchase completed  
Master Dr. Site Development 125,000 - Design Underway  
Misc Equipment (Transportation) 63,000 45%- 2 Blowers received; mulcher to come later  
McGuire Centre Parking Lot 125,000 - Design underway; to be inc. in 2016 resurfacing  
Oakville Acres Detention Pd - Paths 50,000 - Construction underway with own forces  
Oakville Ln Improvements design 30,000 - RFP pending  
Parks Garage Roof repairs 20,000 - Job on Monday agenda for award  
Renforth Wharf cathodic protection 60,000 - Design and procurement underway  
Wells Park Entrance paving 20,000 - To be included with trail paving in 2015 project  

* Funds paid to this date. 
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70 Hampton Road 
Rothesay, NB 
E2E 5L5 Canada    

 
 Rothesay Council 

 March 14, 2016 

 
 
TO:   Mayor Bishop and Members of Rothesay Council 
 
 
SUBMITTED BY: 
 

John Jarvie, Town Manager 
 
DATE:   3 March 2016 
 
SUBJECT: 47 Clark Road (PID 30275234) – Amending Development Agreement 
 

RECOMMENDATION REPORT 

 
RECOMMENDATIONS 

1. Staff recommend that Council remove the Amending Development Agreement for 47 Clark Road from the 
Table. 

 
2. Staff and the Planning Advisory Committee recommend that Council authorize the Mayor and Clerk to 

enter into the amending agreement with Brodersen Realty Ltd. for the development of a fourth 
commercial building and enhanced landscaping and storm water management  at 47 Clark Road (PID 
30275234) as amended. 

 
ORIGIN 

On Monday, December 7, 2015 the Planning Advisory Committee passed the following motion with respect to the 
above-noted application:  
 
MOVED … and seconded … the Planning Advisory Committee grant a variance to Zoning By-law 2-10 permitting a 
fourth commercial building at 47 Clark Road (PID 30275234) subject to the approval of the amending agreement.  
CARRIED. 
 
MOVED … and seconded … the Planning Advisory Committee recommend that Council authorize the Mayor and 
Clerk to enter into the amending agreement with Brodersen Realty Ltd. for the development of a fourth 
commercial building and enhanced landscaping and storm water management  at 47 Clark Road (PID 30275234). 
CARRIED.  
 
At the meeting held on Monday, December 14, 2015 Rothesay Council passed the following motion with respect to 
the above-noted application:  
 
MOVED … and seconded … the Amending Development Agreement for 47 Clark Road be tabled pending further 
review. 
 

2016March14OpenSessionFINAL_134

johnjarvie
Signature



47 Clark Road  
Council Report - 2 - March 14, 2016  
 
BACKGROUND 

The application was Tabled pending the preparation of storm water management plan that would address the 
concern that the development may create negative offsite storm water impacts. 
 
DISCUSSION 

On March 2, 2016 Staff received a report and plan from Ms. Barb Crawford, P.Eng. of Dillon Consulting Limited on 
behalf of the applicant that addresses the storm water management requirements of the zoning by-law.  Part 8 of 
the proposed Amending Agreement also includes the requirement that once complete the applicant will “provide 
to the Development Officer written Certification from a qualified professional engineer licensed to practice in the 
Province New Brunswick, that the storm water system and works have been satisfactorily completed and 
constructed to control the storm water in compliance with Schedule “D” – Storm Water Standards of Rothesay 
Zoning By-law No. 02-10.”  
 
Staff have edited the proposed amending agreement to include the developer’s storm water management plan as 
a schedule to the agreement. Staff continue to support their original recommendation to Council that they enter 
into the proposed amending agreement. 
 
 
ATTACHMENTS 
 
Attachment A  Proposed Amending Development Agreement as Amended to include 

Proposed Storm Water Management Plan 47 Clark Road 
 
 
 
 
 
 
Report Prepared by: Brian L. White, MCIP  
   Director of Planning & Development Services 

2016March14OpenSessionFINAL_135



AMENDING AGREEMENT 
Land Titles Act, S.N.B. 1981, c.L-1.1, s.24 

 
Parcel Identifier 
of Parcel Burdened   
by Agreement:  PID 30275234 
 
 
BETWEEN:   Brodersen Realty Ltd.  

17 Crosswind Crescent 
Rothesay, New Brunswick, E2E 0P6 
A body corporate, in the Province of New 
Brunswick  
(Hereinafter called the "Developer")  
 

OF THE FIRST PART 
- And – 

 
Rothesay 
70 Hampton Road 
Rothesay, New Brunswick, E2E 5L5 
A municipal body corporate, in the Province of New 
Brunswick (Hereinafter called the "Town") 

 
OF THE SECOND PART 
 

WHEREAS the Developer is the registered owner of certain lands located 
at 47 Clark Road PID 30275234 and which said lands are more particularly 
described in Schedule A hereto (hereinafter called the "Lands"); 

 
AND WHEREAS Rothesay entered into Development Agreements with 

Brodersen Realty Ltd. to allow for commercial development at 47 Clark Road 
which were registered at the Land Registry Office in Hampton, Kings County, 
New Brunswick as Document Number 25706699 and Document Number 
29006807 (hereinafter called the "Existing Agreements"); 
 

AND WHEREAS the Developer wishes to amend the Existing Agreements 
(Document Number 25706699 and Document Number 29006807) to allow for 
the development of a fourth commercial building and enhanced landscaping at 
47 Clark Road, identified as PID# 30275234 the "Lands" pursuant to the 
provisions of the Community Planning Act. 
 
NOW THEREFORE THIS AGREEMENT WITNESSETH that for and in the 
consideration of the previous agreements and mutual covenants and 
agreements herein expressed and contained, the parties hereto covenant and 
agree as follows: 
 

1. The number of commercial buildings situated on the Lands indicated on 
Schedule A shall not exceed four;  

 
2. The fourth commercial building shall not exceed (5000 square feet) 

465m²; and 
 

3. The parking lot shall be landscaped with two (2) landscaped Islands each 
having a minimum size of not less than 13.5 m² 
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Schedules 

4. The Developer shall develop the Lands in a manner, which, in the opinion 
of the Development Officer, is generally in conformance with the 
following Schedules attached to this Agreement:  

a) Schedule A Proposed Site Plan  
b) Schedule B Proposed Storm Water Management Plan 

Site Development 

5. The Developer shall develop the Lands in a manner, which, in the opinion 
of the Development Officer, is generally in conformance with this 
Agreement.  

a. Maximum density shall not exceed four (4) commercial buildings.  
 

b. The fourth commercial building shall not exceed 465m² and be 
located on the property generally as described on Schedule A.   

 
6. The Developer expressly agrees and understands that notwithstanding 

any provision of the Town’s Building By-Laws or any statutory by-law or 
regulatory provision to the contrary, the Building Inspector shall not issue 
a building permit to the Property Owner for work directly connected with 
the development of the Lands, nor shall the Property Owner be entitled 
to such a permit unless and until the Development Officer has approved 
the Site Plan submitted as part of the Development Permit process 
illustrating the precise size, location and configuration of the proposed 
buildings. 
 

7. The Developer expressly agrees and understands that excepting as 
otherwise provided for herein, the development, subdivision and use of 
the Lands shall comply with the requirements of the Rothesay Zoning By-
law 2-10 as may be amended from time to time. 

Stormwater Management 

8. The Developer expressly agrees to provide to the Development Officer 
written Certification from a qualified professional engineer licensed to 
practice in the Province New Brunswick, that the storm water system and 
works have been satisfactorily completed and constructed to control the 
storm water in compliance with Schedule “D” – Stormwater Standards of 
Rothesay Zoning By-law No. 02-10 as may be amended from time to time.  

Landscaping 

9. The Developer shall carry out, subject to inspection and approval by 
Town representatives, and pay for the entire actual cost of no less than 
two (2) landscaped Islands each having a minimum size of not less than 
13.5 m² and generally located on the property as indicated on Schedule 
B; each landscaped island shall include the following; 

a. low maintenance permanent landscaping materials such as beach 
stones; accent boulders; or decorative gravels; 

b. one (1) high-branching deciduous shade trees in each island; 
c. understory plantings, such as shrubs, perennials, ornamental 

grasses and other herbaceous ground covers. 

Security & Occupancy 

10. The Town and Developer agree that Final Occupancy of the proposed 
commercial building, as required in the Building By-law, shall not occur 
until all conditions above have been met to the satisfaction of the 
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Development Officer.   
 

11. Notwithstanding Part 10 of this Agreement, the Town agrees that the 
Occupancy Permit may be issued provided the Developer supplies a 
security deposit in the amount of 110 percent of the estimated cost to 
complete the landscaping and storm water works with the following 
conditions: 
 

a. the Developer agrees to provide security in the form of a certified 
cheque or automatically renewing, irrevocable letter of credit 
issued by a chartered bank dispensed to and in favour of 
Rothesay; 

 
b. the Developer agrees that if the landscaping or storm water works 

are not completed within a period not exceeding six months from 
the date of issuance of the Occupancy Permit, the Town may use 
the deposit to complete the landscaping or storm water works as 
set out in this Agreement; 

 
c. the Developer agrees to reimburse the Town for 100% of all costs 

exceeding the security necessary to complete the landscaping or 
storm water works; and 

 
d. the Town agrees that the security or unused portion of the 

security shall be returned to the Developer upon certification that 
the work has been completed and acceptable to the Development 
Officer. 

Indemnification 

12. The Developer does hereby indemnify and save harmless the Town from 
all manner of claims or actions by third parties arising out of the work 
performed hereunder, and the Developer shall file with the Town prior to 
the commencement of any work hereunder a certificate of insurance 
naming the Town as co-insured evidencing a policy of comprehensive 
general liability coverage on “an occurrence basis” and containing a 
cross-liability clause which policy has a limit of not less than Two Million 
Dollars ($2,000,000.00).  The aforesaid certificate must provide that the 
coverage shall stay in force and not be amended, cancelled or allowed to 
lapse within thirty (30) days prior to notice in writing being given to the 
Town.  The aforesaid insurance coverage must remain in full force and 
effect during the period available to the Developer pursuant to this 
agreement to complete the work set out as described in this Agreement. 

Notice 

13. Any notice or advice which is to be given under this Agreement shall be 
deemed to have been satisfactorily given to the Developer if delivered 
personally or by prepaid mail addressed to BRODERSEN REALTY LTD. 17 
CROSSWIND CRESCENT, ROTHESAY, NEW BRUNSWICK, E2E 0P6 and to 
the Town if delivered personally or by prepaid mail addressed to 
ROTHESAY, 70 HAMPTON ROAD, ROTHESAY, NEW BRUNSWICK, E2E 5L5.  
In the event of notice by prepaid mail, the notice will be deemed to have 
been received four (4) days following its posting. 

By-laws 

14. The Developer agrees to be bound by and to act in accordance with the 
By-laws of the Town and such other laws and regulations that apply or 
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may apply in future to the site and to activities carried out thereon. 

Termination 

15. The Town reserves the right and the Developer agrees that the Town has 
the right to terminate this Agreement without compensation to the 
Developer if the specific proposal has not been completed satisfactorily 
such that the written certifications contemplated in this agreement could 
reasonably be issued within sixty (60) months of the execution of this 
Agreement. 
 

16. If the Town terminates this Agreement, the Developer agrees that the 
Town may call the Letter of Credit described herein and apply the 
proceeds to the cost of completing the work or portions thereof as 
outlined in the agreement. If there are amounts remaining after the 
completion of the work in accordance with this agreement, the 
remainder of the proceeds shall be returned to the Institution issuing the 
Letter of Credit.  If the proceeds of the Letter of Credit are insufficient to 
compensate the Town for the costs of completing the work mentioned in 
this agreement, the Developer shall promptly on receipt of an invoice pay 
to the Town the amounts required to complete the work. 

Entire Agreement 

17. This Agreement contains the whole agreement between the parties 
hereto as regards the lands outlined in the plan hereto annexed. 

Severability 

18. If any paragraph or part of this agreement is found to be illegal or beyond 
the power of the Town Council to execute, such paragraph or part or 
item shall be deemed to be severable and all other paragraphs or parts of 
this agreement shall be deemed to be separate and independent 
therefrom and to be agreed as such. 

Reasonableness 

19. Both parties agree to act reasonably in connection with any matter, 
action, decision, comment or approval required or contemplated under 
this Agreement. 

Registration 

20. A copy of this Agreement and every amendment and/or discharge of this 
Agreement shall be recorded at the Land Registry Office, in Hampton, 
New Brunswick and the Developer shall incur all costs in recording such 
documents. 

Subsequent Owners 

21. This Agreement shall be binding upon the parties thereto, their heirs, 
successors,  assigns, mortgagees, lessees and all subsequent owners, and 
shall run with the Lands which is the subject of this Agreement until this 
Agreement is discharged by Council. 

 
22. Upon the transfer of title to any lot(s), the subsequent owner(s) thereof 

shall observe and perform the terms and conditions of this Agreement to 
the extent applicable to the lot(s).  
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IN WITNESS HEREOF the parties have duly executed these presents the day and 
year first above written. 
   
Date:    , 2016 
 
    
Witness:  Brodersen Realty Ltd. 
 
 
________________________ _____________________________ 
 Director 
  
 
   
 
Witness:  Rothesay: 
 
 
________________________ ____________________________ 
      Mayor 
      
      
________________________   ____________________________ 
      Clerk 
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274 

Sydney Street 

Suite 200 

Saint John 

New Brunswick 

Canada 

E2L 0A8 

Telephone 

(506) 633-5000 

Fax 

(506) 633-5110 

Dillon Consulting 

Limited 

March 2, 2016 

Town of Rothesay 
70 Hampton Road 
Rothesay, New Brunswick 
E2E 5L512  

ATTENTION:   Mr. Brett McLean, P.Eng. 
Director of Operations 

RE: Brodersen Realty Ltd. 

PID 30275234 

Proposed Development 

Dear Mr. McLean, 

Dillon Consulting Limited (Dillon) is pleased to provide the Town with the following 
information regarding the proposed development at 43 Clark Road. Work was done in 
accordance with Rothesay Zoning By-law No. 02-10 Schedule “D”.  

The land is made up of one parcel of land, PID 30275234, owned by 606366 N.B. Ltd. 

SITE INFORMATION 

Access to the site is currently from Clark Road, via the existing commercial development 
made up of Java Moose, River & Trail, etc. No changes are proposed to the development 
access location from Clark Road.   

STORM SEWER & STORMWATER MANAGEMENT 

The site currently slopes toward Alliance Drive, an unused Town right of way to the rear of the 
property. Stormwater flows are currently directed to two existing culverts (300mm and 
375mm) that discharge overland through various low lying areas and eventually discharge to 
Salmon Creek. It is the intent that the proposed system discharge to the same locations.  

The parcel is 0.6967 ha. The parcel is made up of three major catchments - the catchment that 
contains the new development site is 0.3289 ha. Table 1 below outlines the three catchment 
areas. Please see Figure 1 for a visual representation of this area. Table 2 below outlines the 
current surface areas in Catchment 2 contributing to the storm systems. 

Table 1: Catchment Areas 

Catchment Contributing Area 

1 0.1688 ha 
2 0.3289 ha 
3 0.1990 ha 

Total: 0.6967 ha 
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Table 2: Catchment 2 - Current Surface Areas 

Area Type CN Value Contributing Area 

Grass 39 0.1554 ha 
Gravel 76 0.0225 ha 
Roofs 98 0.0390 ha 

Asphalt 98 0.1120 ha 
Total: 0.3289 ha 

The storm system in the development is to be designed to accommodate runoff from the 
proposed construction. There is no additional piping proposed. Most stormwater flow created 
by the proposed development will be directed to the proposed stormwater management swale 
and depressed storage. The remainder will be directed overland, through existing catch basins 
and culverts.   

Table 3 is a summary of the existing development for 5 year 2 hour and 100 year 2 hour storm 
events.  

Table 3: Summary of Existing Stormwater Flows 

Existing Stormwater Flows 

Existing Development 

5 Year 2 Hour Event 130 lps 
100 Year 2 Hour Event 228 lps 

The attached Figure 2 shows the proposed development. Table 4 below outlines the proposed 
surface areas in Catchment 2 contributing to the storm systems. 

Table 4: Catchment 2 - Proposed Surface Areas 

Area Type CN Value Contributing Area 

Grass 39 0.0733 ha 
Gravel 76 0.0000 ha 
Roofs 98 0.0855 ha 

Asphalt 98 0.1701 ha 
Total: 0.3289 ha 

Table 5 is a summary of the proposed development for 5 year 2 hour and 100 year 2 hour 
storm events.  

Table 5: Summary of Proposed Flows 

Proposed Stormwater Flows 

Proposed Development 

5 Year 2 Hour Event 132 lps 
100 Year 2 Hour Event 216 lps 

Minor system drainage is considered to be a 1 in 5 year return period event, which is 
considered to provide safe and convenient use of streets, lot areas and other areas without 
surcharging. Major system drainage is typically designed to convey a 1 in 100 year return 
period event, thereby preventing loss of life and protecting structures from severe damage.   
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It is the intention that stormwater flows from the new commercial development building be 
held as noted on Figure 3. Stormwater will be held in the drainage detention area and rip-rap 
drainage swale (as shown) to recharge the groundwater and limit runoff from the property. The 
runoff required to be stored on the site during a 100 year 2 hour event to limit flows to existing 
conditions is approximately 33 m3. Storage available in the swales and rip-rap drainage basins
is approximately 40 m3.

Roof drains from the proposed development will discharge to the rear of the property, onto 
splash pads at a minimum distance of 600mm from the foundation slab. The splash pads will 
direct flow to the drainage swale at the rear of the building.  

It is proposed that two inlet control devices be installed in the existing catch basins in the 
parking lot. These are not required, but will aid in the overall stormwater discharge rate 
limiting the capacity of the existing storm pipe from 95 litres per second to approximately 50 
litres per second. In major rain events, the catch basins may fill up, but will not exceed 150mm 
above the catch basin rim elevation before spilling, flowing overland toward the discharge 
point.   

ROTHESAY ZONING BY-LAW NO. 02-10 – SCHEDULE “D” – STORMWATER STANDARDS 

TOTAL SUSPENDED SOLIDS 

During storm events greater than 1 in 5 years, the total suspended solids will be collected in 
the grassed area surrounding the building and in the sumps of the two existing catchbasins. 
Runoff from rooftop areas is considered relatively clean (100% TSS removal).  Runoff from 
grassed / landscaping areas is also considered relatively clean (80% TSS removal).  Issues 
from TSS settlement are not anticipated.  

In accordance with the Rothesay Zoning By-law No. 02-10 Schedule “D”, two existing catch 
basins on the site will be retrofitted with the Aqua Guardian – a TSS removal device similar to 
the Stormceptor. The Aqua Guardian will remove TSS in excess of 75 μm.  
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Silt fences will be placed (and maintained) along the rear property line by the developer during 
construction. All areas beyond the building envelopes shall be grassed or otherwise vegetated 
once construction is complete. 

HYDROCARBONS 

In accordance with the Rothesay Zoning By-law No. 02-10 Schedule “D”, the Aqua Guardian 
device will remove hydrocarbons as noted in the by-law.   

WATER & SANITARY SERVICES 

The development will be serviced by the existing water and sanitary services. Connections will 
be made with the Town’s approval.  

The proposed development will consist of 1 commercial building, approximately 600 m2.
Assuming sewage flows of 6 L/day per m2, there will be approximately 0.04 L/s added to the
sanitary sewer. Adding a peaking factor of 4.0, the approximate sanitary flow becomes 0.16 
L/s. The ACSGM suggests adding an additional 0.16 L/s per gross hectare for peak extraneous 
flows.  As a result, the peak domestic flow was calculated to be 0.22 liters per second.  

CONCLUSION 

If you have any questions regarding our submission, please contact the undersigned at your 
convenience. 

Yours Truly, 

DILLON CONSULTING LIMITED 

Barb Crawford, P.Eng. 

Encl.  
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CIVIC #43 CLARK ROAD
TOWN OF ROTHESAY

SITE PLAN
PRE-DEVELOPMENT CONDITIONS 1MARCH 2016

PROJECT NO.

DATE

TITLE FIGURE NO.

PROJECT

16-3273
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CIVIC #43 CLARK ROAD
TOWN OF ROTHESAY

SITE PLAN
POST-DEVELOPMENT CONDITIONS 2MARCH 2016

PROJECT NO.

DATE

TITLE FIGURE NO.

PROJECT

16-3273
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CIVIC #43 CLARK ROAD
TOWN OF ROTHESAY

STORMWATER MANAGEMENT PLAN 3

PROJECT NO.

DATE

TITLE FIGURE NO.

PROJECT

TYPICAL SURFACE SWALE SECTION

N.T.S.

MARCH 2016

16-3273
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CIVIC #43 CLARK ROAD
TOWN OF ROTHESAY

DRAINAGE SWALE SECTION 4

PROJECT NO.

DATE

TITLE FIGURE NO.

PROJECT

A

4

DRAINAGE SWALE SECTION

N.T.S.

MARCH 2016

16-3273

A

4

A

4

KEYPLAN

N.T.S.
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Form 45 
AFFIDAVIT OF CORPORATE EXECUTION 

Land Titles Act, S.N.B. 1981, c.L-1.1, s.55 
 
 
Deponent: PHILIP BRODERSEN 

Brodersen Realty Ltd. 
17 Crosswind Crescent 
Rothesay, New Brunswick 
E2E 0P6 
 

Office Held by Deponent: President 
 
Corporation:   Brodersen Realty Ltd. 
 
 
 
Place of Execution:  Rothesay, Province of New Brunswick. 

 
Date of Execution:  ________________, 2016. 
 
I, PHILIP BRODERSEN, the deponent, make oath and say: 
 
1. That I hold the office specified above in the corporation specified above, and am authorized to 

make this affidavit and have personal knowledge of the matters hereinafter deposed to; 
 

2. That the attached instrument was executed by me as the officer(s) duly authorized to execute 
the instrument on behalf of the corporation; 

 
3. The signature “PHILIP BRODERSEN” subscribed to the within instrument is the signature of me 

and is in the proper handwriting of me, this deponent. 
 
4. The Seal affixed to the foregoing indenture is the official seal of the said Corporation was so 

affixed by order of the Board of Directors of the Corporation to and for the uses and purposes 
therein expressed and contained; 

 
5. That the instrument was executed at the place and on the date specified above; 

 
DECLARED TO at Rothesay,  
in the County of Kings,   ) 
and Province of New Brunswick,   ) 
This ___ day of  ________, 2016. ) 

) 
BEFORE ME:    ) 
     ) 
      ) ____________________________ 
Commissioner of Oaths  ) PHILIP BRODERSEN 
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Form 45 
AFFIDAVIT OF CORPORATE EXECUTION 

Land Titles Act, S.N.B. 1981, c.L-1.1, s.55 
 
Deponent: MARY JANE E. BANKS 

Rothesay 
70 Hampton Road 
Rothesay, N.B. 
E2E 5L5 

 
Office Held by Deponent: Clerk 
 
Corporation:   Rothesay 
 
Other Officer Who 
Executed the Instrument: WILLIAM J. BISHOP 

Rothesay 
70 Hampton Road 
Rothesay, N.B. 
E2E 5L5 

Office Held by Other 
Officer Who Executed the 
Instrument:   Mayor 
 
Place of Execution:  Rothesay, Province of New Brunswick. 

 
Date of Execution:  ________________, 2016. 
 
I, MARY JANE E. BANKS, the deponent, make oath and say: 
 
1. That I hold the office specified above in the corporation specified above, and am authorized to 

make this affidavit and have personal knowledge of the matters hereinafter deposed to; 
 

6. That the attached instrument was executed by me and WILLIAM J. BISHOP, the other officer 
specified above, as the officer(s) duly authorized to execute the instrument on behalf of the 
corporation; 

 
7. The signature “William J. Bishop” subscribed to the within instrument is the signature of 

William J. Bishop, who is the Mayor of the town of Rothesay, and the signature “Mary Jane E. 
Banks” subscribed to the within instrument as Clerk is the signature of me and is in the proper 
handwriting of me, this deponent, and was hereto subscribed pursuant to resolution of the 
Council of the said Town to and for the uses and purposes therein expressed and contained; 

 
8. The Seal affixed to the foregoing indenture is the official seal of the said Town and was so 

affixed by order of the Council of the said Town, to and for the uses and purposes therein 
expressed and contained; 

 
9. That the instrument was executed at the place and on the date specified above; 

 
DECLARED TO at town of  
Rothesay, in the County of Kings,  ) 
and Province of New Brunswick,  ) 
This ___ day of  ________, 2016. )  

) 
BEFORE ME:    ) 
     ) 
      ) ____________________________ 
Commissioner of Oaths  ) MARY JANE E. BANKS  
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ROTHESAY 
MEMORANDUM 

             
TO  : Mayor and Council 
FROM  : Town Clerk Mary Jane Banks 
DATE  : 3 March 2016 
RE  : Rothesay Emergency Measures By-law 1-16 
             
  
RECOMMENDATION: 
 Council give 2nd Reading by Title, to By-law 1-16, “Rothesay Emergency 

Measures By-law” 
 

 Council authorize staff to advertise By-law 1-16, on the Town website, in 
accordance with Sections 11.1(1) and 12(1) to allow for reading by 
Section at the April Council meeting 

 
BACKGROUND 
 
By-law 1-16, “Rothesay Emergency Measures By-law” was given First Reading at the 
February 8th Council meeting.   
 
On March 1, 2016, the By-law was reviewed in detail by Town Manager Jarvie, Town 
Clerk Banks and Bill Artiss.  Some editing changes were made, along with formatting 
and numbering.  The order of some sections has been changed to match the order of 
the Emergency Measures Act.  As well, four schedules have been included that outline 
the format for a declaration, renewal or termination of a “state of local emergency”. 
 
The final revision, as attached, has also been reviewed by the Emergency Measures 
Committee. 
 
It is the intention to advertise By-law 1-16 on the Town website, in accordance with the 
Municipalities Act, for a period of two weeks.  At the April Council meeting, if no member 
of Council objects, the By-law will be read by section, and given 3rd reading by Title and 
Enactment. 
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ROTHESAY EMERGENCY MEASURES BY-LAW 
BY-LAW 1-16 

 

Rothesay Emergency Measures By-law 1-16      1 
 

The Council of the town of Rothesay, under the authority vested in it by the Emergency 
Measures Act, RSNB 2011 c. 147, and amendments and regulations thereunder and by Section 
7(1) of the Municipalities Act, R.S.N.B. 1973, c. M-22, and amendments thereto, enacts as 
follows: 

DEFINITIONS 
In this By-law: 
Act means the Emergency Measures Act, RSNB 2011 c. 147 and amendments and regulations 
thereunder;  
Committee means an Emergency Measures Committee appointed by Council, to consist of not 
fewer than two (2) members of Council and the Town Manager. Two (2) members of the 
Committee shall constitute a quorum; 
Council means the Mayor and Councillors of Rothesay; 
Disaster means any real or anticipated occurrence such as disease, pestilence, fire, flood, 
tempest, explosion, enemy attack or sabotage, which endangers property, the environment or the 
health, safety or welfare of the civil population; 
EMO Director means a person appointed by the Town to prepare and coordinate an Emergency 
Measures Plan for the Town and to fulfill other duties as may be prescribed by Council; 
Emergency means a present or imminent event in respect of which the municipality believes 
prompt coordination of action or regulation of persons or property must be undertaken to protect 
property, the environment or the health, safety or welfare of the civil population;  
Emergency Measures Organization means the New Brunswick Emergency Measures 
Organization established under the Act; 
Emergency Measures Plan means a plan, programs or procedures adopted by Rothesay Council 
that is intended to mitigate the effects of an emergency or disaster and to provide for the safety, 
health or welfare of the civil population and the protection of property and the environment in 
the event of such an occurrence; 
Emergency Operations Centre (EOC) means the central command and control facility 
responsible for carrying out the principles of emergency preparedness and emergency 
management, or disaster management functions at a strategic level during an emergency, and 
ensuring the continuity of Rothesay operations; 
Emergency Operations Group means a complement of Rothesay staff and representatives of 
first responder organizations, as appointed by the EMO Director to operate the Emergency 
Operations Centre who are responsible for the implementation of the Emergency Measures Plan 
in accordance with the procedures outlined therein; 
Rothesay Emergency Measures Organization means the Rothesay Emergency Measures 
Organization pursuant to the Rothesay Emergency Measures Plan;  
Minister means the Minister of Public Safety of the province of New Brunswick; 
Municipality means the town of Rothesay; 
Quorum means a majority of the full number of members of a council (Municipalities Act); 
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State of Local Emergency means a state of local emergency declared by the municipality, 
pursuant to Subsection 10(2) of the Act, or renewed pursuant to Subsection 18(2) of the same 
Act; 
State of Emergency means a state of emergency declared by the Minister pursuant to Subsection 
10(1) of the Act, or renewed pursuant to Subsection 17(2) of the same Act. 

ADMINISTRATION 
1. Council shall establish and maintain the Rothesay Emergency Measures Organization, 

pursuant to the Rothesay Emergency Measures Plan. 
 

2. The EMO Director shall chair the Emergency Operations Group of the municipality. 
a) In addition to any other powers and duties set out in this By-law, the EMO Director in 

co-operation with the Emergency Operations Group shall prepare all plans, programs 
and estimates of expenditures relating to the establishment, maintenance and operation 
of the Emergency Measures Plan which shall be submitted to the Council for approval. 

3. The Emergency Measures Committee shall be responsible for advising Council on the 
development of emergency measures plans. 
 

4. Subject to the approval of the Council and within the terms of the Emergency Measures Plan, 
the Emergency Operations Group may negotiate on behalf of the municipality with other 
municipalities; with the Government of New Brunswick; with the Government of Canada or 
other agencies, or any of them, for the purpose of mutual aid; for the formation of joint 
organizations; for the employment of their members or resources. 

DECLARATION OF A STATE OF LOCAL EMERGENCY 
5. Before or upon the occurrence of a local emergency, the Mayor, or Deputy Mayor or any two 

(2) members of the Council may call members of the Council to meet anywhere in the Town 
for the purpose of declaring a state of local emergency. As soon as a quorum is present, the 
meeting shall be called to order.   
a) Only such matters as pertaining directly to the state of local emergency shall be 

considered by Council. 
b) In the case where a meeting cannot be convened, the senior elected official present shall 

contact the New Brunswick Emergency Measures Organization requesting the Minister 
to declare a state of emergency in the municipality. 

 
6. Rothesay Council may declare by resolution, as set out in Schedule A, a state of local 

emergency, when satisfied that an emergency exists, or may exist, in all or any part of the 
municipality. 
 

7. Upon the declaration of a state of local emergency:  
a) the EMO Director shall designate an Emergency Operations Centre and notify members 

of the Emergency Operations Group;  
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b) every reasonable effort shall be made to notify all members of Council and each member 
of Council shall endeavour to keep the Emergency Operations Centre advised of his/her 
whereabouts during the state of local emergency; 

c)  all employees, servants and agents of the municipality shall advise the Emergency 
Operations Centre of their whereabouts and shall carry out such duties as ordered by the 
EMO Director or the Emergency Operations Group. 

PUBLICATION OF A STATE OF LOCAL EMERGENCY 
8. When a state of local emergency has been declared by the municipality, the municipality 

shall immediately cause the details of the declaration to be communicated or published by 
those means that the municipality considers the most likely to make the contents of the 
declaration to be known to the civil population of the area affected, in the general form as 
outlined in Schedule B. 

POWERS 
9. Upon the declaration of a state of local emergency, in addition to the power and duties set 

out herein and without restricting the authority as set out, the EMO Director and those 
persons authorized to carry out the duties assigned under the Emergency Measures Plan 
shall have the express powers set out as follows: 
a) to cause the Emergency Measures Plan to be implemented; 
b) to acquire or utilize or cause the acquisition or utilization of any personal property by 

confiscation or by any means considered necessary;  
c) to authorize or require any person to render the aid that the person is competent to 

provide; 
d) to control or prohibit travel to or from any area or on any road, street or highway;  
e) to provide for the maintenance and restoration of essential facilities, the distribution of 

essential supplies and the maintenance and coordination of emergency medical, social 
and other essential services; 

f) to cause the evacuation of persons and the removal of livestock and personal property 
threatened by a disaster or emergency, and make arrangements for the adequate care and 
protection thereof;  

g) to authorize any person properly identified as authorized by the Minister, or by the 
Emergency Measures Organization or by the Rothesay Emergency Measures 
Organization to enter into any building or upon any land without warrant;  

h) to cause the demolition or removal of any building, structure, tree or crop if the 
demolition or removal is necessary or advisable for the purposes of reaching the scene of 
a disaster, of attempting to forestall its occurrence or of combatting its progress; 

i) to procure or fix prices for food, clothing, fuel, equipment, medical or other essential 
supplies, and the use of property, services, resources or equipment, and 

j) to order the assistance, with or without remuneration, of persons needed to carry out the 
provisions mentioned in this section. 
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TERMINATION OF A STATE OF LOCAL EMERGENCY 
10. A state of local emergency ends when: 

a) the area identified by the municipality in its declaration of a state of local emergency is 
included in an area identified by the Minister in his/her declaration of a state of 
emergency, or 

b) it is terminated by the Minister when, in his/her opinion, an emergency no longer exists 
in the area identified by the municipality in its declaration of a state of local emergency, 
or 

c) it is terminated by the municipality when, in its opinion, an emergency no longer exists 
in the area identified by the municipality in its declaration of a state of local emergency, 
or 

d) seven (7) days after the day on which it was declared. 
11. When a state of local emergency has been terminated, the municipality shall immediately 

cause the details of the declaration to be communicated or published by those means that the 
municipality considers the most likely to make the contents of the declaration to be known to 
the civil population of the area affected, in the general form as outlined in Schedule C. 

RENEWAL OF A STATE OF LOCAL EMERGENCY 
12. A state of local emergency may be renewed by the municipality, with the approval of the 

Lieutenant-Governor in Council, if it has not been terminated in accordance with Section 11. 
13. When a state of local emergency has been renewed, the municipality shall immediately cause 

the details of the declaration to be communicated or published by those means that the 
municipality considers the most likely to make the contents of the declaration to be known to 
the civil population of the area affected, in the general form as outlined in Schedule D. 

INDEMNITY 
14. No person shall have any claim against the municipality or its agents for any claims for 

damages of whatsoever nature or kind, which may be caused at any time in the carrying out 
of the provisions of this By-law or the Act. 

PENALTIES 
15. A person commits an offence punishable under Part II of the Provincial Offences Procedures 

Act as a Category “F” offence who: 
a) violates any provisions of this By-law or who suffers or permits any act or thing to be 

done in contravention or violation of any provisions herein; 
b) neglects or fails to do any act or thing required under the provisions of this By-law; 
c) obstructs the municipality or any person authorized under this By-law in the 

performance of any action, matter or thing authorized by this By-law; 
d) fails to comply with any direction, order or requirement made pursuant to this By-law. 

SEVERABILITY 
16. If any part of this By-law shall be held invalid, such part shall be deemed severable and the 

invalidity thereof shall not affect the remaining parts of this By-law. 
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ENFORCEMENT 
17. When implementing an Emergency Measures Plan pursuant to this By-law, any person 

properly identified as authorized by the Minister, by the Emergency Measures Organization 
or by the Rothesay Emergency Measures Organization has the right at any time to enter on 
any property. 

REPEAL PROVISIONS 
18. By-law No.9-98, Emergency Measures By-Law, and amendments thereto, enacted on June 8, 

1998 is hereby repealed. 
19. The repeal of By-law No.9-98, Emergency Measures By-Law, of the town of Rothesay, shall 

not affect any penalty, forfeiture or liability incurred before such repeal or any proceeding for 
enforcing the same completed or pending at the time of repeal; nor shall it repeal, defeat, 
disturb, invalidate or prejudicially affect any matter or thing whatsoever completed, existing 
or pending at the time of repeal.  

EFFECTIVE DATE 
20. This By-law comes into effect immediately on the date of enactment. 

 
FIRST READING BY TITLE :  8 February 2016 
 
SECOND READING BY TITLE :   

 
   (Advertised as to content on Rothesay 

website in accordance with 
Municipalities Act, RSNB 1973 c. M-22) 
 
READING BY SECTION  : 
 
THIRD READING BY TITLE 
AND ENACTED   :   

 
 
              
 MAYOR      CLERK 
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SCHEDULE A 

 

Declaration of a State of Local Emergency 
(Section 10(2) of the Emergency Measures Act of New Brunswick) 

 
WHEREAS the area herein described is or may soon be encountering an 
emergency that requires the increased powers of the Emergency Measures 
Act, RSNB c. 147 and the Rothesay Emergency Measures Plan, to prevent harm 
or damage to property, or the environment; 

 

EMERGENCY AREA:  The town of Rothesay, in the County of Kings in the 
Province of New Brunswick, in the area of:   

       

NATURE OF THE EMERGENCY:  
  

       

 
AND WHEREAS the undersigned is satisfied that an emergency or threat of an 
emergency exists in the above noted town; 

 
THE UNDERSIGNED HEREBY DECLARES pursuant to Section 10(2) of the 
Emergency Measures Act of N.B., A State of Local Emergency in the Town 
noted above as of and from o’clock in the of the    
  . 

 
THIS DECLARATION OF A STATE OF LOCAL EMERGENCY shall exist until 
  o’clock in the of the day of ,                          

 
Dated at , in the County of Kings, Province of New Brunswick, on 
the 
  day of , . 

 
Signed: Position    

 

Signed:  Position    
 
DATE:  
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SCHEDULE B 

 

 

Public Announcement following the 
Declaration of a State of Local Emergency 

 
The Council of the town of Rothesay declares that a State of Local Emergency exists or may exist in 

the area of     

due to    

(Enter a description of the nature of the emergency) 

 

 

 

The public is advised that for the duration of the emergency, the local 
authority may take any action it deems necessary to deal with the event. 
 

Signed:  Position    

Signed:  Position    

 
 
 
DATE:      
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SCHEDULE C 
 

 

Public Announcement following termination of 
a State of Local Emergency 

 
The Council of the town of Rothesay has determined a State of Local Emergency  NO LONGER 
EXISTS in the area of      

due to    

(Enter a description of the nature of the emergency) 

 

 

 

and hereby TERMINATES  the State of Local Emergency declared from at 
 o’clock in the of the day of , 
  . 

  
 

Signed:  Position    
 

Signed:  Position    
 
DATE:      
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SCHEDULE D 
 

 

Public Announcement following renewal of 
a State of Local Emergency 

 
The Council of the town of Rothesay has renewed the State of Local Emergency  in the area of      

due to    

(Enter a description of the nature of the emergency) 

 

 

 

The public is advised that for the duration of the emergency, the local 
authority may take any action it deems necessary to deal with the event. 
 
 

DATE:     

APPROVAL OF LIEUTENANT-GOVERNOR IN COUNCIL 

 

Signed:  Position    

Signed:  Position    

 
DATE:      
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ROTHESAY 

INTEROFFICE MEMORANDUM 

  
TO  : Mayor Bishop & Council 
FROM  : John Jarvie 
DATE  : 10 March 2016 
RE  : Japanese Knotweed 

Recommendation 

It is recommended that the resident raising the issue be advised of the action to be taken, 
provided with the attached information and invited to contact the Provincial Department of 
Agriculture, Aquaculture and Fisheries for more detailed information on the status of Japanese 
Knotweed in New Brunswick. 

Background 

At its February meeting Council received a letter from a Hibbard Lane resident inquiring about 
the Town’s approach to managing Japanese Knotweed.  The letter was referred to staff for a 
report.  The Town Horticulturist visited the site and conducted some research.  His report is 
attached. 

Staff also consulted with the Integrated Pest Management Specialist – Weed Management at 

NB Agriculture, Aquaculture and Fisheries.  He advised that there is no enacted legislation in 
the Province regarding the control of invasive plant species such as Japanese Knotweed. 
Attached are his detailed comments.  The Residential Properties Maintenance and Occupancy 

Code Approval Regulation - Municipalities Act contains the following section: 

7(1)An inspector who has determined the presence of a pest in, on or in the vicinity of any plant may 

(a) order that the plant be treated in the manner and location, by the persons, within the period of time 

and in accordance with any other directions set out in the order, or 
 

Analysis 

There have been no reports to date of a rapid expansion of the Japanese Knotweed plant in any 
areas of Rothesay such as to justify a bylaw regulating its cultivation or requiring its removal on 
private property.  Town staff often remove it through mechanical means on a seasonal basis in 
the CN right-of-way at the foot of Fox Farm Road.  Staff will visit the Hibbard Lane site later in 
the spring to better assess the extent of the infestation and coordinate any action required with 
the property owners in the vicinity. 

Financial Implications 

The type of monitoring activity described can be readily absorbed into the normal workload of 
the Town Parks staff through the growing season. 
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Japanese Knotweed 

Japanese knotweed has been established in New Brunswick for many years. It was originally planted at 

homes and farmsteads to provide ground cover and quick re-growth by early settlers. In New Brunswick, 

it spreads mainly by rhizome and usually not by seed. Japanese knotweed can cause issues when it 

establishes in native and riparian areas, where it can crowd out native species. In managed areas, it 

tends to ‘stay put’ unless there is a disturbance nearby (bare ground, change in land management etc.). 

Japanese knotweed can be very aggressive in other regions (United Kingdom, British Columbia) although 

it seems to be less aggressive here, perhaps due to climate, genotype or land use. 

The New Brunswick Invasive Species Council is a volunteer organization to help foster education and 

awareness and encourage actions to help detect, prevent and manage invasive species in New 

Brunswick. I have attached their field guide, which covers some information on Japanese knotweed. 

Other good websites are listed below: 

http://www.weedinfo.ca/en/weed-index/view/id/POLCU   

http://www.invadingspecies.com/invaders/plants-terrestrial/japanese-knotweed/ - highly recommend 

the PDF at the bottom of this page - Best Management Practices in Ontario - Japanese 

Knotweed  

There are some control comments in the attached field guide and useful information on the websites 

listed, especially the Best Management Practices Document. Control of this species is a difficult process 

and usually takes multiple years. Ultimately, the decision for control is up to the land owner. NBDAAF 

does not regulate the control of this species, but can help provide control advice (usually recommend 

the strategy in the BMP document). 

Gavin Graham M. Sc., P. Ag. 

IPM Specialist – Weed Management  

Provincial Minor Use Coordinator 

NB Department of Agriculture, Aquaculture and Fisheries 
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REPORT ON JAPANESE KNOTWEED INFESTATION 

ON VARIOUS PROPERTIES IN THE TOWN OF ROTHESAY 

 

Prepared by: R.J. Linfield C.L.P: 

The problem: 

On January 26th 2016 I was forwarded a letter that had been sent to the town the day before by Mr. Gavin 
Langille of  in the town of Rothesay regarding Japanese Knotweed. 

In the letter Mr. Langille inquired if the town had a specific management plan in place to deal with 
infestations of this invasive plant on town owned properties. The short answer to this question is, “NO”. 

Following Mr. Langille’s letter there was a newspaper article in the Telegraph Journal on February 10th 
that seemed to indicate that the presence of Japanese Knotweed in the town of Rothesay came as a 
complete surprise. This is not the case. I for one have been aware of this noxious weed ever since I first 
began working for the town in 2008. The worst cases of infestation are along the C.N. Rail right-of-way 
that passes through the town and certain stretches of river bank area along the Kennebacasis River.  

One of the town employees that I work with had shared with me that he has been fighting Japanese 
Knotweed in the town parks system ever since he first began working here, which was in 2000, so this 
has been an ongoing struggle with us for more than 15 years now. 

What we have been doing in response: 

We in the parks department have attempted to control this pest only in areas that are under our direct 
sphere of influence, i.e. park lands and park greenbelts. We face three major hurdles in our fight against 
this very aggressive invader. 

1. The town has a self-imposed ban on the use of chemical pesticides on all town owned properties. 

2. Many of the most severely infested areas are adjacent to other severely infested properties which we 
have no control over, i.e. C.N. Rail right-of-ways. 

3. Until now, a lack of public knowledge and or concern. 

Because of these hurdles we have only been attempting to control this plant by the use of mechanical 
mowing. In most of the areas where we have encountered a problem with this plant we are able to 
maintain a turf barrier between it and other features that it could encroach on. It is easily controlled in 
these areas because the plant does not have the ability to continue to spread into areas that are 
frequently mowed. 

We have been forced to remove one bed area that we were maintaining on C.N. property down off 
Station Road.  We could not continue to attempt control by hand removal methods due to a shortage of 
labor to carry out this method. We pulled all the ornamental plant material out of the bed and sodded it 
over so we can control the knotweed with mowers. 
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We have a similar situation beginning to develop in a rose hedge that currently separates the parking lot 
at East Riverside Kinghurst park from the rail road tracks that run through there. Just down the road from 
there we have already lost a native plant garden that was in behind the Kennebacasis River Monument. 
We attempted to control the pest there for a number of years by hand but it was a losing battle. It would 
grow back into the bed area from the adjoining C.N. property almost as fast as we would dig it out. We 
gave up and now we just have it mowed once or twice a year to keep it from encroaching on the 
monument itself. 

We have been asked by Council it the past two years to clear knotweed along Rothesay Road so that 
people could see the river. We have done this but in the process we have run afoul of the C.N. Rail 
people who have shown up on the work sites and told our crews to stay away from their right-of-ways. 
The slashing down of the Knotweed is only a temporary fix anyway because of the extremely fast 
rejuvenation rate of the plant. In order to have a satisfactory solution we will need to follow an entirely 
different avenue of attack. 

Other things we have considered: 

Physical Removal:  As already mentioned we do attempt control of this pest by hand digging it but 
eventually it is victorious due to a lack of manpower on our part. In very small areas we can keep it under 
control this way but only if it has no ready source nearby from which to continue sprouting. 

Physical Barriers: We cannot prevent it from encroaching using physical barriers like we do with some 
plants because it roots too deep for that, up to 3 meters, which is far in excess of what is reasonable for 
installing a physical barrier. This method was employed in Point Pleasant park in Halifax, N.S. where they 
covered an infested area with tarps for three years in an attempt to smother the plants out. Not only did 
the tarps require constant maintenance but the results were less than satisfactory. 

Biological control: While there are different biological controls being tested there is currently no effective 
biological control on the market. Tests being done in this potential field of control, (since 2000 at least) 
are slow due to the fact that no one knows what other harmful effects to our environment may be done by 
releasing yet another non-native species into our habitat.  

Steaming/Burning: These methods produce the same conditions as mowing does basically with varying 
degrees of effectiveness and the potential danger of wildfire. 

Where does that leave us? 

We come back to the use of chemical pesticide control. A place we very much wanted to avoid. 

I have been in contact with a Rothesay resident, Mr. Shawn Hingley (Highland Vegetation Management 
Inc.), who is in the business of vegetation management and he has been kind enough to share with me 
what is probably the most current information on this topic in our region. I will base the rest of this report 
on what I have been able to learn from this information. 
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What I have recently added to my own understanding of this subject: 

“There is very little research in Canada on this invasive weed, and although there is a wealth of 
information in Europe and elsewhere, it is important to learn more about the plant in this environment.” 
(excerpt from: Biology, Ecological Impacts, and Management of Japanese Knotweed (Polygonum 
cuspidatum syn. Fallopia japonica) in Nova Scotia by Todd Larsen. This excerpt is from Larsen’s thesis 
that was submitted as part of the requirements for his Master of Science degree at Dalhousie University 
in Halifax, Nova Scotia, March 2013.  
 
A psyllid insect may be released under test conditions in Nova Scotia as a potential biological control 
agent in 2015, so it is important to have a deep knowledge of the local knotweed biology and impact on 
the ecosystem. The commercial availability of such biological controls as the before mentioned insect or 
other associated products are many years into the future so play no part in this report, other than to 
highlight the fact that other methods need to be considered for the control of this pest. If small, contained 
knotweed populations actually contribute to local biodiversity, then it may not be as imperative to 
eliminate this ‘weed’. However, if it is a nuisance plant in certain areas then a tested herbicide plan would 
be greatly beneficial. (Larsen 2013) 
 
A long-term, integrated management plan is often recommended to control knotweed. For such a plan to 
be brought to fruition in the town of Rothesay and too be effective, all property owners involved would 
have to work in close cooperation. The town of Rothesay’s Parks Department has been using Integrated 
Pest Management (I.P.M.) practises ever since 2008 when the first professional horticulturist was hired. 
With the province wide ban on a large number of chemical pesticides several years ago I.P.M. has 
become the standard by which people practice vegetation management in New Brunswick. We in the 
Parks Department have been utilizing the services of provincially licenced and I.P.M. certified technicians 
when wide scale pesticide applications need to be carried out on Town-owned properties. Under 
provincial legislation you are required to apply for special permits to carry out these types of activities and 
heavy fines could be incurred if the proper channels are not followed. 
  
I will not go into details about what the recommended herbicide treatment for knotweed is at this time 
because many obstacles need to be removed before this process can even be entertained let alone put 
into practice.  
 
I will recap what has already been laid out in this report: 
 

1) A Japanese Knotweed issue has been brought to our attention 
2) We have been aware of the infestation for a number of years 
3) We have attempted to control it with what tools are currently at our disposal 
4) There are various stakeholders to consider in this issue 
5) It is obvious we cannot control this pest without the cooperation of the other stakeholders 
6) The Parks Department is reaching out to other professionals with expertise in vegetation 

management for information and possible assistance 
7) The Town has a self-imposed ban on the use of chemical pesticides on Town properties so any 

use of herbicides to control this pest will have to approved. 
8) Once approved the course of action for an I.P.M. management plan will have to be drawn up by 

the Town Horticulturist. 
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ROTHESAY 

PUBLIC WORKS and INFRASTRUCTURE COMMITTEE MEETING 

Wednesday, September 23rd, 2015 
8:30 a.m. 

PRESENT: SCOTT SMITH 
RAHA MOSCA 
COUNC. MATT ALEXANDER 
COUNC. PETER LEWIS 
DIRECTOR OF OPERATIONS - BRETT MCLEAN 
TOWN MANAGER - JOHN JARVIE 
RECORDING SECRETARY - WENDY DORAN 

ABSENT: RYAN SCOVILLE 

Chairperson Alexander called the Meeting to order at 8.35 a.m. 

1. APPROVAL OF AGENDA: 
One additional item was added to the agenda as follows: 
3.1 Paul Kitchen - RNS: Discussion on Recycling Program for the 12 

residences on RNS Property. 

MOVED by S. Smith and seconded by Counc. Lewis to approve the Agenda as 
amended. 

CARRIED. 

2. APPROVAL OF MINUTES: 
MOVED by S. Smith and seconded by R. Mosca to approve the Minutes of 

August 191
h, 2015 as circulated. 

CARRIED. 

3. DELEGATIONS: 
3.1 Paul Kitchen, headmaster of Rothesay Netherwood School, attended the 

meeting to discuss collection of recyclables from the residences on school property. Mr. 
Kitchen maintains that while the residences are on school property, they are single 
family residences and should be afforded the same opportunities as other single family 
residences in the community. Town Manager Jarvie stated that while this is a valid 
point, RNS is an institution and Rothesay does not provide curbside collection services 
to businesses or institutions. He also went on to state that the lanes and driveways 
where the residences are located belong to school property and not the town; there 
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ROTHESAY 
Public Works & Infrastructure Committee 
Minutes -2 23 Sep 2015 

could be potential for liability issues. A short discussion followed. The Committee 
agreed that DO Mclean would prepare a financial analysis and generate a report for the 
Committee to review and, if the Committee members were agreeable, make a 
recommendation to Council. Town Manager Jarvie advised Mr. Kitchen that it may be in 
the New Year of 2016 before he received anything back from Council. 

4. REPORTS & PRESENTATIONS: 
4.1 Compost & tonnage report: 
Counc. Alexander noted that it appears the tonnage on garbage collection are 

creeping up but that it should decrease with the implementation of curbside recycling. 
He also noted that compost collection has decreased somewhat; he surmises this could 
be attributed to lack of interest, the smell of the carts, or animals getting into them. 
Since recycling is picked up the same week as compost, he is hopeful that residents 
who do not compost faithfully may start doing so if they are recycling. 

Town Manager Jarvie reported that 10.5 tonnes of paper and 3.5 tonnes of plastic 
and tins were picked up the first week of the recycling program. Fundy Region Solid 
Waste Commission reported the quality of recycled material was very good. 

One area of concern, Town Manager Jarvie noted, were residents living in 
apartments, approximately 800 residents. Once the public bins are removed in October, 
they will have no place to take their recyclables. Another issue was a small number of 
residents reporting having issues with the size and weight of the bins when full and they 
had inquired about wheels for the carts. A discussion followed regarding the possibility 
of having a recycling depot at the Works Garage and the possibility of ordering wheel 
kits for the recycling bins. 

5. UNFINISHED BUSINESS: 
5.1 Update on Capital Projects: 
DO Mclean reported the following: 

• Gondola Point Road (utility project): the road should be completely paved by the 
end of the day today and all that is left are minor housekeeping items to clean up. 

• Oakville Acres: is now complete with the exception of some clean up items near 
Monaco Drive. 

5.2 Update on RA-5 Crosswalks: 
DO Mclean reported that they are still waiting on delivery of the poles. 

5.3 Update on implementation of curbside recycling: 
Discussed in Item 4.1. 

5.4 Update on intersection on Lyman Drive & Donlyn Drive: 
DO Mclean reported that this item was on last month's agenda. He went to the 

location and stated this was not an unreasonable request and would support the idea. 
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ROTHESAY 
MEMORANDUM 

             
TO  : Public Works Committee 
FROM  : Brett Mclean, Director of Operations 
DATE  : October 14, 2015 
RE  : RNS Curbside Recycling collection 
             
 
 
PURPOSE OF THE REPORT 
  
The purpose of this report is to outline the factors surrounding solid waste, compost and curbside 
recyclables collection on the Rothesay Netherwood Campus. 
 
 
BACKGROUND 
 
The Headmaster of the Rothesay Netherwood School attended the September meeting of the 
Public Works and Infrastructure Committee to inquire about the collection of recyclable materials 
from the private residences on campus.  There are 10 single family residences along Netherwood 
Lane on the Campus that are provided for school staff. 
 
 
ANALYSIS 
 
The Town does not provide solid waste or compost collection services for commercial, industrial, 
institutional or multi-residential properties in Rothesay.  The residences on Netherwood Lane, 
though they are private single family residences provided for resident staff, are school residences 
and seemingly no different than the dormitory style residences provided for resident students. 
 
The Headmaster, during his presentation, referred to the 10 residences as 10 “homes” no 
different than other homes in Rothesay that enjoy the collection service.  Upon further 
investigation it has been determined that these “homes” do not have individual lot boundaries, do 
not have individual assessments and neither their occupants nor their owner (RNS) pays 
residential property tax to the town of Rothesay. 
 
The Town, under historic agreements, does provide some public services to the Netherwood 
School such as partial plowing of the main street.  Fero is willing to provide solid 
waste/compost/recyclable collection service to these “homes” for the same unit rate as other 
homes in Rothesay ie. Rothesay would pay the same additional amount as it would to add 
collection for 10 new residences in a subdivision; however, staff believes it would be an unfair 
waiving of solid waste/compost/recyclable collection policy to provide this service to these 
institutionally zoned residences on the RNS Campus. 
 
Aerial photography of the campus and the residences in questions has been attached.  The 
current assessment for the entire highlighted area is $864,500 and the warrant of assessment (ie. 
The amount of tax monies received by the Town) is $14,520 per year for the entire area including 
the 10 “homes”. 
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ROTHESAY 
TO: Public Works Committee 
FROM: Brett McLean 
RE: RNS Curbside Recycling -2- October 14, 2015 

 
RECOMMENDATION 
 
The 10 residences on Netherwood Lane are institutional properties and they do not generate 
sufficient revenue to allow the town to provide similar services as are provided to other residential 
properties in Rothesay.  It is therefore recommended that the Committee uphold the current 
collection policy and deny the Headmaster’s request to have the Town provide curbside 
recyclables collection to the residences on Netherwood Lane. 
 
 
Respectfully Submitted, 
 
 
 
__________________________ 
Brett Mclean 
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ROTHESAY 
Committee Meeting Minutes -3- 21October2015 

crosswalk to discuss potential noise concerns. It is mandatory the crosswalk have audio 
signals for the visually impaired. It was suggested a standard audio level be maintained 
during the day and reduced slightly in the evenings. DO McLean stated there had been some 
requests for a crosswalk near the Arthur Miller field . With such close proximity to the 
Rothesay high school and Rothesay Road crosswalks there is concern of backing up traffic 
significantly on both Hampton Road and Rothesay Road. Town Manager Jarvie suggested 
the Town start a conversation with the City of Saint John regarding the possibility of a 
crosswalk near Kennebecasis Park. There was a discussion on the potential for traffic back­
up on Rothesay Road which could result in individuals rerouting to the highway. 

5.3 Update on solid waste · 
» Tonnage report 

Town Manager Jarvie reported next week is the final week for the blue bins in the Rothesay 
High School parking lot. Individuals not involved in the curbside recycling program will have 
to take their recycling into the City of Saint John. Town Manager Jarvie directed the 
Committee's attention to the Garbage and Recycling Tonnage Report which states 13 metric 
tons of recycling was collected last week. The report showed a steady participation in the 
program. The winter weather raises some concerns and some individuals have requested 
another lid. Town Manager Jarvie noted additional lids would require a shipping cost. Other 
discussion highlights involved: the weight of the filled recycling bins as a barrier and creating 
a conversation with Fundy region solid waste to host another recycling depot. Town Manager 
Jarvie stated as a cost saving measure Fundy Region Solid Waste is not interested in 
continuing the depot. A brief discussion of potential depot locations and the addition of 
wheels to the bins took place. DO McLean stated individuals seem to be embracing the 
program as the compost amount measured approximately half of the weight of the garbage. 

5.4 Update on financial analysis re: adding RNS to garbage collection 
)> 14 October 2015 DO McLean Report on RNS Curbside Recycling Collection 

DO McLean reported Fero is obligated under their contract to provide solid 
waste/composVrecyclable collection service to these 10 residences for the same unit rate as 
other residences in Rothesay if the Town desires them to do so; however staff believe it 
would be an unfair waiving of solid waste/composVrecyclable collection policy to provide this 
service to these institutionally zoned residences on the RNS campus. The properties do not 
generate sufficient revenue to allow the Town to provide similar services as are provided to 
other residential properties in Rothesay. DO McLean continued to note if the Town begins to 
provide the services to the RNS institutionally zoned residences it may be expected to 
provide the same services to other commercial, industrial, institutional or multi-residential 
zoned properties. A brief discussion on the property assessment process followed. Concerns 
were expressed relating to the maintenance of the road and the weight of the garbage 
trucks. The following options were noted; the residences collective recycling being taken to a 
common pick up site and petitioning RNS's private garbage service to include recycling . 
Town Manager Jarvie suggested the matter be looked into further for possible solutions. 

5.5 Update on intersection at Lyman Drive & Donlyn Drive. 
DO McLean reported Council approved and a three-way stop has been installed at the 
intersection of Lyman Drive and Donlyn Drive. DO McLean suggested in the future the Town 

• seek Police advice regarding speeding history in areas whe11t requests from residents for the 
stop signs are received. The Committee agreed. 

5.6 Update on drainage issue on Robinson Street (see item 7.2) 

5.7 Update on intersection at Rothesay Elementary School driveway and Eriskay Drive. 
DO McLean advised a sign has been put up and a crosswalk has been painted. DO McLean 
added he is in the process of scheduling a meeting with school staff. It is an ongoing issue 
and interested individuals seem happy with the work so far. 

5.8 Update on the intersection of JonesNincent Road 
» 14 October 2015 DO McLe~n Report on JonesNincent Road intersection including 

graphic 
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ROTHESAY COUNCIL 
Open Session 
Meeting Minutes -10- 9 November 2015 

MOVED by Counc. MacDonald and seconded by Deputy Mayor Grant the Draft unaudited 
Rothesay Utility Fund Financial Statements dated 30 September 2015 be received/filed. 

CARRIED. 

MOVED by Counc. MacDonald and seconded by Counc. Gallagher Jette the Draft Finance 
Committee meeting minutes dated 28 October 2015 be received/filed. 

ON THE QUESTION: 
Counc. MacDonald noted the proposed HST audit is under review and the Committee is looking 
into an outside tax recovery consultant for input. 

CARRIED. 

7.5 20 October 2015 Draft Parks and Recreation Committee Meeting Minutes 
MOVED by Counc. Wells and seconded by Counc. Lewis the Draft Parks and Recreation 
Committee meeting minutes dated 20 October 2015 be received/filed. 

ON THE QUESTION: 
Clarification was requested on McGuire Phase III. DRP Jensen reported there are renovation 
plans for a deck, new flooring, interior work, and new windows. Counc. MacDonald inquired 
about the K-Park docks. Counc. McGuire noted the K-Park docks are Town owned portable 
docks that can be taken in and out. He added the residents in previous years have taken over 
responsibility and have recently requested Town assistance with maintenance of the docks and 
surrounding area. There was a brief discussion on liability issues, signage, and costs. 

CARRIED. 

7.6 21October2015 Draft Public Works and Infrastructure Meeting Minutes 
MOVED by Counc. Alexander and seconded by Counc. Lewis the Draft Public Works and 
Infrastructure Committee meeting minutes dated 21 October 2015 be received/filed. 

ON THE QUESTION: 
Counc. Alexander reported the Committee discussed the flooding and sewer back-up events 
occurring September 30, 2015. A discussion of Campbell Drive followed. Town Manager Jarvie 
noted the blockage preventing the water from reaching the Oakville Acres pond was an isolated 
incident and solutions are being explored to prevent similar issues in the future. A brief 
discussion on the intersection at JonesNincent Road and Rothesay Netherwood School 
followed. 

CARRIED. 
7.7 21 October 2015 Draft Utilities Committee Meeting Minutes 
MOVED by Counc. Alexander and seconded by Counc. McGuire the Draft Utilities Committee 
meeting minutes dated 21 October 2015 be received/filed. 

CARRIED. 

MOVED by Counc. Alexander and seconded by Counc. MacDonald the homeowner be advised 
in writing as per clause 4.1.5 of Rothesay By-Law 1-15 Sewage By-Law, their request for 
compensation for additional sewer lateral flushing has been denied. 
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ROTHESAY -2-
Public Works and Infrastructure Committee Meeting Minutes 18 November 2015 

5. UNFINISHED BUSINESS: 
5.1 Update on Capital Projects. 
DO McLean reported there are only minor clean-up items left on French Village Road, James 
Renforth Drive and the McGuire Centre. Domville Lane has been completed. 

5.2 Update on RA-5 crosswalks. 
DO McLean reported they are still waiti~g on the delivery of the poles. The bases are being put 
in next week to create a quick install once the poles arrive. The bases for Rothesay Road are 
being done at the same time. 

5.3 Update on solid waste 
);;> Tonnage report 
It was noted the numbers are stable. Clarification was requested regarding the construction and 
demolition amount. Town Manager Jarvie noted the number is representative of the new roof 
project on the storage building on Gondola Point Road. There was a discussion regarding the 
impact removing the blue bins had on residents. Apartment owners, building tenants and 
institutionally zoned property owners voiced complaints about the removal of the bins. Town 
Manager Jarvie noted Fundy Region Solid Waste intends to keep the blue bins by the Foodland 
in Quispamsis in place to service individuals in the Valley. 

5.4 Update on RNS curbside recycling collection - verbal update 
DO McLean reported he had spoken with Fundy Regional Solid Waste and they would 
investigate the operating procedures necessary to accommodate the request. There was a brief 
discussion on the possibility of creating a conversation with apartment building owners to 
gauge interest in providing a recycling service. DO McLean reported a response letter has not 
been sent to the headmaster of Rothesay Netherwood School regarding his request. He added 
other options should be explored further. 

5.5 Update on basement flood on Gondola Point Road 
Clarification was requested on the issue. DO McLean reported the residence is slated for storm 
sewer flushing. Once the storm sewer is flushed a video inspection will be used to identify the 
problem. DO McLean will report back to the Committee with an update. 

5.6 Update on Almon and Peters Lane 
Counc. Alexander noted this was an ongoing issue. DO McLean gave a description of the 
proposed plan. There was a discussion on the following: curbs, crowns, and water flow. It was 
noted the new configuration does not adjust the width of the lanes and meets all operational 
requirements. It was noted the issue has gone to Council and there was a motion to complete 
the engineering work and delay the project indefinitely should there be no agreement on a 
solution. 

5.7 Update on Maiden Lane and Goldie Court Flooding-video inspection 
DO McLean advised a video inspection will be done in the next week and a half. This will 
identify the issue and record the size of the pipes and if any bottlenecks exist. During the 2013 
reconstruction project a video inspection did occur and no issues were apparent. There was a 
brief discussion on the capacity of the Rothesay Road storm sewer. DO McLean advised the 
resident has been notified of the plans for a video inspection. 
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ROTHESAY 
Public Works and Infrastructure Committee 
Meeting Minutes -2-

5.4 Update on RNS curbside recycling collection 

16 December 2015 

4 December 2015 Letter from Town Manager Jarvie to Paul Kitchen, Headmaster RNS 
It was noted Paul Kitchen the Headmaster of Rothesay Netherwood may attend the next regular 
meeting of Council to discuss the issue further. Town Manager Jarvie advised the matter was 
discussed with FERO and a rough estimate of the cost was provided. Concern was expressed noting 
the street was not up to municipal standards. There was a general discussion on possible options. 

5.5 Update on Almon and Peters Lane 
Town Manager Jarvie showed the Committee the proposed design. It was noted Staff intend to meet 
with the residents soon. 

Raha arrived at 8:51 a.m. 

5.6 Update on video inspections - Maiden Lane, Goldie Court, Gondola Point Rd. and Kaitlyn 
Street 

The Committee agreed to keep the item on the agenda for the next meeting. 

5.7 Update on Runner signage in bike lanes 
29 October 2015 Letter from resident RE: Request for runner signage 

in bike lanes 
9 November 2015 Email from resident RE: Running in the bike lane 
11November2015 Website Contact Message from resident RE: Runners in bike lane 

Town Manager Jarvie noted the NB Motor Vehicle Act states it is unlawful for pedestrians to travel 
along or upon an adjacent roadway where sidewalks are available. It was discussed painting a symbol 
in the bike lanes could be said to be encouraging a disregard of the law. 

5.8 Update on drainage issue on Elizabeth Parkway 
4 November 2015 Letter from resident RE: Drainage issue on Elizabeth Parkway 

There was general discussion regarding the issue and options available. The Committee agreed the 
resident should be contacted to discuss possible solutions. 

5.9 Update on Gondola Point Road traffic/parking 
1 December 2015 Email from Chief Mcintyre 

It was noted speeds signs of 30 km/hour have been installed in the area. The residents expressed 
gratitude for the signs. There is still concern of entering and exiting the townhouses when vehicles are 
parked in close proximity to the driveway. It was suggested the Town discuss possible solutions with 
Saint David's Church. It was noted if signs are painted on the road during the winter months it is 
unlikely they will get noticed under the snow. There was a discussion of traffic in the area and traffic 
calming solutions. 

5.10 Update on Dobbin St. Flooding 
11 December 2015 Memorandum from Town Clerk Banks with attachments 

The matter was discussed at the regular Council meeting on December 14, 2015 and Council tabled 
the motion to approve a variance allowing a fourth building to be constructed on 4 7 Clark Road. The 
Committee noted the land occupied by Vito's and the Brodersen developments was zoned residential 
many years ago and later rezoned to commercial. Town Manager Jarvie advised the standards for 
storm water management have changed over the years. There was general discussion with the 
following comments: the rainfall on September 30, 2015 was heavier than usual; the development of 
47 Clark Road did introduce more pavement into the area which reduces natural absorbency; ifthe 
new building is approved the owner must adhere to current stormwater standards for the whole 
property; home maintenance is important both internally and externally especially in older homes; and 
the issue was caused from an improper sanitary sewer and storm sewer connection at the residence. 
There was discussion on current drainage infrastructure in the Town and possible solutions. Two 
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ROTHESAY 

INTEROFFICE MEMORANDUM 

  
TO  : Mayor Bishop & Council 
FROM  : John Jarvie 
DATE  : 2 March 2016 
RE  : Roof Repair – Master Drive Building 

Recommendation: 

Staff recommend the roofing replacement of the parks garage at 16 Master Drive be awarded to 
the low bidder Fundy Roofing at the quoted price of $7401.50 (HST inc.) 

Background 

The building at the Master Drive compound used for storing parks equipment and materials is 
one of the structures at the site which predates amalgamation.  The materials and equipment 
stored in the building, as well as the building itself, could be damaged if this repair is not carried 
out.  The net cost to the Town after HST rebate is $6,775 on an approved budget figure of 
$20,000.  Please see the attached report from the Director, Parks & Recreation. 
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ROTHESAY 
INTEROFFICE MEMORANDUM 

             
TO  : John Jarvie 
FROM  : Charles Jensen 
DATE  : February 24/2016 
RE  : Quotations for new roof Parks Garage 
             
 
Background: 

 
The 2016 capital budget included an amount of $20,000 for the replacement of the parks 
garage roof at 16 Master Drive. There have been ongoing issues with water leaks and 
the continued deterioration of the roof is a concern. 
 
Quotation Results :( inclusive of HST) 
 
Dowd Home Improvements                                 $9706.70 
 
Dugay Roofing                                                     $8486.30 
 
Fundy Roofing                                                     $7401.30 
 
Analysis: 

 
All quotes included aluminum drip edge, ice and water shield (6ft), synthetic underlay, 
lifetime warranty architectural shingles, ridge vent and a 5 year workmanship guarantee.  
 
Staff has reviewed the quotes and all were found to be formal in all respects. Staff is of 
the opinion that the low bidder has the necessary resources and expertise to perform the 
work and recommend acceptance of their bid. 
 
Recommendation: 

 
It is recommended that the roof replacement of the parks garage at 16 Master Drive be 
awarded to the low bidder Fundy Roofing at the quoted price of $7401.50 (HST inc.) 
 
 
Sincerely, 
 
Charles Jensen 
Director of Parks and Recreation 
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